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1. Introduction

Registration Module of Central Excise introduces an online system of Central
Excise. A registration is required under Central Excise Act for all manufacturers of
dutiable excisable goods, first and second stage dealers, EOU, persons holding
warehouses, manufacturers of cheroots from tobacco, power-loom weavers,
dealers of yarns and fabrics etc.

To transact business all users have to first register with ACES (Automation of
Central Excise and Service Tax) application. This registration is not a statutory
registration as envisaged in Central Excise Act but only a registration with the
system.

The registration with ACES is a simple process and is done by giving user
credentials like Username, E-Mail ID, Unit Name, Designation and Phone
Number. At the time of submission of these details the password will be emailed
to the user on the respective e-Mail ID, which along with the username will be
used for login into the system.

Once logged in for the first time, the user will be compelled to change the
password and choose a new password and a hint question along with its answer.
The hint question and answer are used for authentication and password re-
generation in the event of user forgetting the password. On the homepage, the
user can perform various tasks through the incorporated menu options such as
REG, RET, REF, CLI, DSR etc.

After Assessee fills the statutory registrations forms i.e. A1, A2, A3 or Declaration
Form, functionalities like filing Returns, claiming Refunds, accessing the
proceedings of Disputes, viewing documents like Provisional Assessment
Requests and Show Cause Notices are available.
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2. CE Registration

Registration with ACES

2.1.1 Description

The registration with ACES is the process by which the user registers himself with
the ACES electronically; it is a mechanism by which the user gets introduced to
the system.

The user is required to visit website http://www.aces.gov.in. In the homepage
user selects Central Excise option and gets a login screen.

The user may login into the system directly if already registered or may register
with the system as a new user.

2.1.2 Navigational path

Users already registered with the ACES may login into the application using their
user name and password as follows:

Registered Usera Login page&a Enter the credentials& Click on Logon button

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

User Name : |sandeesp_cel
pESSWDI’d I aesseee

(&1 the figlds marked with * are mandatery.]

| = Logen g Clear

to Cligk hers to

8 Copyright Information 2007

Figure: 2.1 Login to ACES Screen
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The page will be filled up with details and validations as per the following table:

Field Name Description Validation Example

User Name Thisis the ID given | At the time of Sandeep cel
by the user at the submission of the
time of registration | user name and

with ACES. password, this entry
is checked against
the list of user names
that are present in the
system. The user is
alerted if no match is

found.
Password The password of This entry is checked
the user. against the password

that had been
generated and sent to
the user on his e-mail
account. A mismatch
creates an alert.

Table: 2.1 Field Descriptions for Login Screen
The login page has the following buttons for navigation:

Logon: On clicking the logon button the user logs into the system and is taken to
the homepage, provided the user name and password as entered by the user are
correct. Otherwise it prompts the user for correction.

Clear: Clears the data entry in two fields, username and password, as entered by
the user.

The user logs in into the ACES application if already registered, if not the user
has to register himself with ACES through the “Registration with ACES” screen
which has been explained in section 2.1.3 of this chapter.
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The login page also has following hyperlinks which can be used by the user to
know their locations:

Know your location: On clicking this hyperlink user can know his/her location
based on the jurisdiction i.e. Commissionerate, Division and Range.

m]jﬁ%% CENTRAL BOARD OF EXCISE AND CUSTOMS
’li%zﬁ_.— mj;?ﬁ Ministry of Finance - Department of Revenue

LIST OF STATES
ANDAMAN AND NICOBAR
ANDHEA PRADESH
ARUNACHAL PRADESH
ASSAM
BIHAR
CHANDIGARH
CHATTISGARH
DADRA AMD MAGAR HAWELT
DAMAN AND DIU
DELHT
FOREIGH
fetery
SLIARAT

HARAMA

HIMACHAL PRADESH
JAMMU AMD KASHMIR
JHARKHAME
EARMATARA

EERALA
LAKSHADWEER
MADHYA PRADESH
MAHARASHTRS
MAMIPLIR
MEGHALAYA
MIZORAM

HAGALAND

ORISSA

POMDICHERR™Y
PUMIAR
BAJASTHAM
SIKKIM

TAMIL MADL
TRIPURA

UTTAR PRADESH

UTTARAKHAMD

WEST BEMGAL

[R* cancel |

@ CopyRight Information 2007

Figure: 2.2 ‘Know your location’ Screen showing List of States

Clicking on State hyperlink, next screen will show the Commission rates under
the State.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

COMMISSIONERATE UNDER THE STATETAMIL NADUY
COMMISSIONERATE COMMISSIONERATE NAME COMMISSIONERATE ADDRESS
-s 121 CHMEW MOL.2641)
NI, ST R AT
MR E AR
HILIN G ARME AK KA

os CHEMMAI-T

a-o
casxrmdrs@assiza. nisin
- £92 MHL COMPLER
AMnA Salal

ML DA AR

MM DA AR
District: CHEMMAT
sz CHEMMAI-IT

oa4-0
cexchenz@usnl.com
.1

MAHATHMA GANDHI R OAD
PR G P B o T

LI AT B oA T
District: GHEMMAT
s= SHEMMAI-IIT

MAH B AR

MLAMDAMAR
District: ©HENMAT
es CHEMMAT-TW

2TD STREET
RACE COURSE ROAD

COIMBATORE CEMNTRAL
MBATORE
=zs COIMBATORE

o4zz-zzz2aed

L= LTU SHEMMAI

4
LAL BHAGAD IR SASTRI ROAD
BIBTRULar

TaLLakuLam Ho

2a rMAD URAT

=-z2sz0297
cexmadur@touchtalindia. net

FOULKES COMPOUND
AMAIMED U

ex SaLEM

MAMDATAR

MAMDAMAR

SERWIGE TAN COMMISSIGMERATE
SHEMMAT

chennaiservicatax@datacne.in

-1
WILLIAMS RO
CANTOMMENT

TIRUCHIRAPPALLI Ho

=20 TIRUCHIRAPALLIL

1-o
cesxtrich@asxcise. nic.in

SOUTH BvE-PASS ROAD
ANMARPET

WANMAR PETTAL
District: TIRUNELWELT
sa TIRUNELWELT

46z-2S02215

cextelcam@sancharnet.in

[ [B® Cancel

Figure: 2.3 ‘Know your location’ Screen showing List of Commissionerates
under State

Clicking on Commissionerate Code hyperlink, next screen will show the Divisions

under Commissionerate.

8
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(<)

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

a

DIVISIONS UNMDER THE COMMISSIONERATE:CHENNAIL-I

e DIVISION NAME DIVISION ADDRESS
-. 455 (317)
AHPA SALAT
AMAND & OFFICE COMPLEX
TEVNAMEET
District: CHEMMAT
0501 CHENMAI-& TAMIL MADU

PINCODE: 600018
Phonael(l): D44-24328097
Phone(2): D44-24337932
fax(l): 044-24333550

=mail: edecs_div0S01

osos CHEMMAI-AB

-, 459 (317)
ANNA SALAL
AMANDA OFFICE COMPLER

TEVHAMPET
Dristrick: CHEMMAL

osoz CHEMMAI-B TAMIL NaDU
PINCODE: 600018
Phone(1): 044-243645932
Phone(2): 044-24351842
fax(1): 044-24357063
fax(2): -
email: edecs_div0S02
-, 1775
JevwAHARLAL MEHRU TMMER RING RO

AMMAMAGAR WESTERM EXTH
Dristrick: CHEMMAT

ososz CHEMMAI-C TAMIL MADU
PINCODE: 600101
Phone(1): 044-261556%0
Phone(2): 044-26155638

: 044-26155639

ilt edecs_divoS03
-, 1775
JEwAaHARLAL MEHRU IMMER RIMNG RO

AMMAMAGAR WESTERM EXTH
Dristrict: CHEMMAT

0504 CHEMMAT-O TAMIL MADU
PINCODE: 600101
Phone(l): 044-2615530%
Phone(2): 044-26155306
fax(1l): O44-26155907
Fan(2): -
ermail: edecs_div0S04
- 1775
e AHARLAL MEHRU THMER RIMG RO

AMMAMAGAR WESTERM EXTH
Dristrick: CHEMMAT
0so0s SHEMMAI-E TAMIL MADU
PINCODE: 600101
Phone(1): 044-26155220
Phone(2): 044-26155227
: 044-26155336

edecs_div0S0S

o533 DUMMY DWM FOR MISC ASSESSEE

o
Phaonsi(2): -0
fax(i): -0

MAHATHMA SAMDHI ROAD
MLIM G AR B AR KA

MUIF S AMB AKKAR
Dristrict: CHEMMAT

0500 B TAMIL MADU
PINCODE: 600034
Phone(l): O44-25331068
Phone(2): O44-28331001
fax(1): O44-28331133
fax(2): O44-0
ermail: cexrmds@usnl.com

[§® can cel |

@ CopyRight Information 2007

Figure: 2.4 ‘Know your location’ Screen showing List of Divisions under the
Commissionerate

Clicking on Division Code hyperlink, next screen will show the Ranges under the

Division.
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CENTRAL BOARD OF EXCISE AIND CUSTOMS

Ministry of Finance - Department of Revenue

RANGE

CODE RAMNGE NAME

050101 CHEMMAI-A-1

RANGES UNDER THE DIVISIORN:CHENMAT-A

RANGE ADDRESS

-, 459 (317)

AMMA SALAT

AMANDA GFFICE COMPLEX
TEYHAMPET

Dristrict: CHEMMATL

TAMIL HADL

PINCODE: 600018
Phone(1): 044-24326843
Fhone(2): 044-0

fax(1): 044-0

fax(z): 044-0

ermail: -

050102 CHENNAI-A-2

-, 45% (317)
AMMNA SALal
AMANDA OFFICE COMPLEX

TEYHAMPET

District: CHEMMAL

TAMIL HADL

FINCODE: 600018
Phone(1): 044-24326844
Phone(2): 044-0

fax(1): 044-0

fax(2): 044-0

email: -

050102 CHEMMAI-A-2

-, 459 (317)

AMMA SALAT

AMANDA GFFICE COMPLEX
TEYHAMPET

Dristrict: CHEMMATL

TAMIL HADL

PINCODE: 600018
Phone(1): 044-24326840
Fhone(2): 044-0

fax(1): 044-0

fax(z): 044-0

ermail: -

050104 CHEMNAI-A-4

-, 45% (317)
AMMNA SALal
AMANDA OFFICE COMPLEX

TETHAMPET
District: CHEMMAL

TAMIL HADL

FINCODE: 600018
Phone(1): 044-24326342
Phone(2): 044-0

fax(1): 044-0

fax(2): 044-0

ernail: -

050105 CHENNAI-A-S

-, 459 (317)
AMMA SALSL
AMANDA OFFICE COMPLER

TETHAMPET
District: CHEMMAL

TAMIL HADL

PINCODE: 600018
Phone(1): 044-24326841
Phone(2): 044-0

fax(1): 044-0

fax(2): 0D44-0

email: -

050199 DUMMY RAMGE FOR MISC ASSESSES

ARMA SALAT
TEYMAMPET

TEYHAMPET
Dristrict: CHEMMATL
TAMIL MADL
PINCODE: 600018
Phone(1): -
Fhone(2): 044-0
fax(1): O44-0
fax(2): 044-0
email: -

050100 XXX

- 31T
AMMA SALAT
TETHAMPET

TEVNAMPET
Cistricts CHEMMAI

TAMIL MADU

PINCODE: 600018
Phone(1): 044-24333550
Phona(2): 044-24364143
Fax(l)i O44-24364143
fax(2): 044-0

ermail: adivaci@yahoo.com

|E¢ Cancel |

® CopyRight Information 2007

Figure: 2.5 ‘Know your location’ Screen showing List of Ranges under

Division

10
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Know your Location based on locality: On clicking this hyperlink user can
know his/her location based on the State and District.

5&-%%&- CENTRAL BOARD OF EXCISE AND CUSTOMS

<.

Ministry of Finance - Department of Revenue

&

LIST OF STATES
ANDAMAN AND MICOBAR
AMDHRA PRADESH
ARUMACHAL PRADESH
ASSAM
BIHAR
CHAMDIGARH
CHATTISSARH

CADRA AMD MASAR HAWELL

DAMAN ANMD DILI
DELHI

FOREIGH

EOA

GUIARAT

HAR S AMA

HIMACHAL PRADESH
AAMMU AND KASHMIR
JHAR KHAMD
EARMATAKA

EERALA
LAKSHADWEER
MADHYA PRADESH
MAHARASHTRA

MAMIPLIR

MESHALAYTA

MIZSRAM

MAGALAND

CRISSA

POMDICHERRY

PUMIABR

RAIASTHAN

STk kIM

TAMIL MADL
TRIPURA

UTTAR PRADESH

UTTARAKHANMD

WEST BEMGAL

& CopyRight Information 2007

Figure: 2.6 ‘Know your location based on your locality’ Screen showing List
of States

11




ACES

USER MANUAL - CE REGISTRATION

Clicking on State hyperlink, next screen will show the District under the State.

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

DISTRICTS UNDER THE STATE:TAMIL NADU
DISTRICT HAME |

ARITALUR

CHEMMAT

COIMBATORE
CUDDALORE
DHARMAPURT

DINDIGUL

ERODE

EAMCHIP LR AM
EAMTARLMART
KARLIR
KRISHMAGIRI
MADURATL
MAGAPATTIMNAM
MAMAKEAL
MILGIRIS
PERAMBALLIFR

PUD Uk OTTAL
BAMAMATHAPLIRARM
SALEM
SIVAGAMNGA
THANLAWLIR
THEND
TIRUCHIRAPPALLL
TIRUMELWELI
TIRLMWALLUR
TIRLUWVAMMAMALAT
TIRLIWVARLIF
TUTICORIN
WELLORE

WILLUPLIE AR

WIRUDHUMNAGAR

[Eithnc_e_ I_|

@ CopyRight Information 2007

Figure: 2.7 ‘Know your location based on your locality’ Screen showing List
of Districts

12
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Clicking on District Name hyperlink, next screen will show the Area of Locality
under the District.

CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue
AREA OF LOCALITY UNDER THE DISTRICT:CHENNAT
PINCODE AREA OF LOCALITY
s00oo1 Gowt Stanlew Hospits
s00o00z2 Pudupet 5.0
s00003 Cr. smbedkar Magar S
s00o04 Mandsveli 5.0
s0000s Chepauk 5.0
s00o06 Greams Road 5.0
s00007 Vepers S.o
sonoos Ethirsi Salai 5.o
s00o0s Fort St George 5.0
sono1ao Kilpauk Medical Coll
sooo11 Perambur Morth s.o
s00012 Decosters Road 5.0
500013 Ravapuram 5.0
£00014 @audivamath Road 5.©
so0o1s Suindy Morth .o
500017 Hindi Prachar Sabha
s00o1s Charisrs Road 5.0
s000z0 Adwar 5.0
s00021 Cernetry Road 5.0
s00o0z2 Eaibhavan 5.
500023 Aunavaram 5.0
s000z4 Kdm West(Mar With kKd
s00oz2s Directarste of Tech
s000z6 wadapalani 5.0
sonozs Forszhore Estate 5.0
£000z3 Aminiikarai 5.0
s0nozo PG Hastel 5.0
s00031 Warld University Cen
s000zz Chennai Race Course
sooozz Kumaran Magar 5.0
s0003 4 Lovals College 5.9
s0003S Mandanarm 5.0
s0003E Indian Institute oF
sooozs 1f colany s.©
s0nozs wussar Magsr Golanw
s00040 Anna Magar 5.0
£00041 Tiruvanmivur Morth =
500042 welacher 5.0
s0007 s Kalaignar Karunanidh
500073 Mint Building S.o
s00081 Tondiarpet Bazaar 5.
sonosz Agsrarn S.o
s0nos3 Aszhoknagar 5.0
sonos4a Flowsrs Road 5.0
200085 Kotturpuram 5.
s0nose Sopalspursm 5.9
s00os0 Besantnagar 5.0
20008z Kowambedu Wholesale
sooosz sSaligrarnarm S.©
500094 Shoslsirmedu 5.©
500101 Anna Magar Western E
s0010z Anna Magar East 5.0
s00104 High Court Building
s00106 Arumbakkam 5.
500107 Kouambedu S.O
so0i0s Ercadway 5.&
500112 Shoslsi 5. o
500113 Tidel Park 5.0
son0iis Erukkancheri B.G
|
@ CopyRight Information 2007

Figure: 2.8 ‘Know your location based on your locality’ Screen showing List
of Area of Locality
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Clicking on Area of Locality hyperlink, next screen will show Location Code,
Range, Division and Commsionerate’s details under the Area of Locality.

CENTRAL BOARD OF [3XCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

LOCALITIES UNDER AREA OF LOCALITY:Govt Stanley Hospita

Location
Locality Code/Range Range Details Division's Details Commissionerate's Details
Code
Division Marne: CHEMMAI Cormrnissionerate Mame: CUSTOMS
RangeNarne: CHENNAL CUSTOMS o) \opp o COMMISSIONERATES
RangeAddress: -, -, -, -, CHEMNAL ~ =~ o
Gout EPO - District: CHENMAL Divizion Address: -, -, -, -, Comrmissionerate Address: -, DUMMY, -,
Stanley 930501 Pincr:\dé'SDDDDI:L Tele hc:ne(l)-- CHEMMAL GPO, -, District: -, CARMNICOBAR, -, Districk: ANDAMAN
Hozpita Telepholne(Z)'- JFale- Fa><2'l- ' CHEMMAL, Pincode:600001, MICOBAR, Pincode: 744301, Telephone
- e Y ' Telephone(1):-, Telephone(2):-, no(1):-, Telephone no(2):-, Faxl:-,
ermail:- " .
Faxl: -, Fax2:i-, email:- Fax2:-, email:-
| |§¥ Cancel | |

@ CopyRight Information 2007

Figure: 2.9 ‘Know your location based on your locality’ Screen showing
Localities

2.1.3 Operating instructions
For a new user the sequence of steps of registering with the ACES is as follows:

Usera Login pagea “Register with ACES” screen& Submit the details.

Steps to be followed:

Navigate to the Login page
Click on the “Click here to Register with ACES” hyperlink

On the “Click here to Register with ACES” screen enter the following details:
User Name
Email Address for Communication
Name of the unit
Designation of the user
The first name, middle name and the last name of the user
Phone number of the user

14
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

&

REGISTRATION WITH ACES FOR CENTRAL EXCISE
User Name : |zandesp_cel |*
Uszr Name can be §-12 alphanumeric characters. First character should be an alphabet,it can contain special character (] only
Email Address For Communication : |sandeep@sinha.com

Name Of The Unit : |Sinha Group

Designation : |Director
First Name : |Sandeep
Middle Name :
Last Mame : |Sinha

Phone Number : |§881381878

(&Il the Fizlds marked with * &rz Mandatory)

] Submit | R} Reset | Rk Cancel |

@ Copyright Information 2007

Figure: 2.10 Registration with ACES screen

Steps to be followed:

Fill all details and click on Submit button to get the response screen
For entering details afresh click on Reset button

To cancel the process of “Registration with ACES” click on Cancel button.
The system will take the user back to the Login page.

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

Central Excise Registration

You have been successfully registered with ACES The password has been delivered to your e-mail id.

once you received the password please login to ACES application and fill the registration form.

@ Copyright Information 2007

Figure: 2.11 Confirmation Screen while Registering with ACES
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This page confirms that the password has been delivered to the email address of
the user. This also confirmed that user is registered with the ACES and now user
can login as a normal user through the login page using his credentials.
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The Registration with ACES screen will be filled up with details and validations as
per the following table:

Field name

Description

Validation

Example

User Name

User name will
be used as the
login ID for the
user

The user name entered by
the user is checked for the
validity e.g. user name
should be 6-12 characters
long. First character should
be an Alphabet. Can contain
only “ " (underscore) as a
special character.

Sandeep_cel

E-Mail Address
for
communication

The E-Mail
address will be
used for
communication
with the
Assessee.

The e-mail ID entered by the
Assessee is checked with
the list of existing Ids
present in the database. The
e-mail ID entered by the
user is checked for validity —
presence of @, .com or .net
or other such extensions.

sandeep@sinha.com

Name of the Name of the unit | No validations are Sinha Group
Unit being registered. | performed on this entry
First name First name of the | Checked for the presence of | Sandeep
user. characters, should not
contain spaces
Middle name Middle name of Checked for the presence of
the user. characters, should not
contain spaces
Last name Last name of the | Checked for the presence of | Sinha
user. characters, should not
contain spaces
Designation Designation of No validations are Director
the user performed on this entry
Phone Number | Phone number of | Checked for the presence of | 9991381878

the user.

numbers

Table: 2.2 Field Descriptions for Registration with ACES Screen
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2.1.4  Button Description

The Registration with ACES screen has following buttons:

Submit: Click on Submit button to save details in database and get the response
screen

Reset: Click on Reset button to enter details afresh

Cancel: Click on Cancel button to cancel the Registration with ACES and take
the user back to the homepage
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2.2. Migrating the Details of Existing Assessees into ACES

2.2.1 Description

Existing Assessees have to register with ACES application as a user only. They
are not required to fill A1, A2 or A3 form again and will continue to have their
existing statutory registration numbers. For such existing Assessees whose data
is migrated into ACES, the system will send an email informing TPIN (Temporary
Personal Identification Number) and password to enable them to register with
ACES.

The email message would contain a hyperlink to Login ID selection screen in
ACES, password for the Login Id and a link for notifying department about no
further communication to this address. The link “If you do not want to receive
further e-mail communication” will be used by persons who would have received
the mail due to incorrect e-mail ID’s.

In case no email containing TPIN is received by the Assessee, he will contact the
Range Officer. The Assessee may not receive TPIN in several situations
described in section 2.2.3.

In case e-mail address of the Assessee is not valid, the Assessee can approach
department for correction of details and regeneration of password.

To register with ACES click on the hyperlink provided in the email.

2.2.2 Navigational Path

The Assessee will access ACES application for the first time through the
hyperlink received by him/her through the e-mail.

2.2.3 Operating Instructions

After clicking on the hyperlink provided in the email, the Assessee is taken to the
login screen for existing Assessee where Assessee is required to fill and submit
the details in order to get the user name and new password to login into the
system next time.

Once the user name and password are assigned successfully, the TPIN would be

deactivated. The option of selecting login Id for registered Assessee would be
one time activity only and Login Id once selected would not be modified later.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

Central Excize Regiztration Legin

TPIN :|T000000051

User Name : | |qwerty 1234

Password : |[essses

New Password : |[sesses

Confirm New Password : |[essess

Hint Question : || What is your Favourite PetNamej *

Hint Answer : | |SUNNy

|All the fields marked with * are mandatory.|

User Name can be 6-12 alphanumeric characters. First character should be an alphabet,it can
contain special character || only

[ éTJ_hmE_! [ﬁ Reset

@ CopyRight Information 2005 - 2008

Figure: 2.12 Screen for selecting Login ID and Password

Steps to be followed:

TPIN is auto-populated by the system in the t+'9 digit number’ format

Enter the user name that would be used as Login Id for accessing ACES
Enter password as provided in the mail and new password

Select the security question and its answer from the respective dropdown
Click on Submit button to submit the details. The system will authenticate
user based on the credentials and check for availability of desired Login Id as
entered. If the login Id is already in use by some other Assessee, then the
system will prompt the user to select a different login Id.

To enter the details afresh click on Reset button.
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Process when TPIN not received by Assessee:
The Assessee may not receive TPIN in following situations:

- e-Mail address is not available in registration database, SACER/SAPS
- e-Mail address is incorrect
- The person whose e-Mail address was provided in registration database,
SACER/ SAPS is no longer associated with the Assessee
In such eventualities, the Assessee would approach department for incorporation/

correction of email address in registration details and regeneration of TPIN with
password.

2.2.4 Button Descriptions

Submit: Click on Submit button to submit the details

Reset: Click on Reset button to enter the details afresh
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2.3. Registration of Non-Assessees

2.3.1 Description

A Non Assessee is one who is required to transact business with ACES but is not
a statutory registrant. He could be a:
- Merchant Exporter
Person other than registered assesses who wishes to file for refunds
Co-notice in departmental proceedings against registered assesses
Person who has failed to obtain CE registration as required under the law and
against whom the department has initiated proceedings
Person who is required to tender any payment under CE Act /Rules

Such Non-Assessee would require a Non-Assessee code for payment of fine,
penalties or duties imposed.

2.3.2 Navigational Path

Usera Login pagea REGa “Non-Assessee”

2.3.3 Operating Instructions

The code generation process is initiated either by the Non-Assessee or by the
departmental officer on behalf of the Non-Assessee.

The process to get login Id and password for Non-Assessee is similar to any
other normal Assessee, he has to first fill in Assessee registration form and
get login Id and password.

Once logged in successfully, the menu option to fill in Non-Assessee
designated Registration Form is provided.

Assessee will pick the relevant statutory registration form from the list of
available forms (A1, A2, A3, Non-Assessee registration form).

Once Non-Assessee registration form is filled and submitted, the Non-
Assessee code will be issued and the application shall not allow submitting
further A1, A2, A3 or Non Assessee registration forms.

To aid Assessee in selecting correct registration form a help note is displayed
post login.

The Non-Assessees would have access to all functionalities in ACES as a
normal Assessee.

The information regarding registered Non-Assessees would be passed on to
NSDL and further to the bank for enabling the person to make the payment.
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The structure of Non-Assessee code would mimic the 15 digit Assessee code
and this code would be mapped to a jurisdiction.

=

&

4

W

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Fimnance - Department of Revenue

Form

cL OSR EXP PRA REF REG RET HELP
Central Excize Registration - FreAssesses’s Home Fill &-1 Sign Out
Fill Non Assessee
FORMS FOR REGISTRATION Fill A2
Type Of Form Detai| Fill A-2
Fill Declarant Fon
Form A-1 &pplication Ferm fer Centrz| Excise Registrati ! =0 ™
R L R z | Change Password .
Form A-2 &pplication Farm For Central Excise Registrati om Weawers/Hand
Precessors/Dealers Of Yarns &nd Fabrics/Manufacturers Of Ready Made Garmants
Form A-3 Applicatien Ferm For Central Excise Registration Of Manufacturers Of Hand Relled Cheroots
Declaration Form &pplicatien Ferm For Central Excise Registratien if the Unit is Declarant

Hon Assessee Registration
9 Applicatien Ferm Fer Central Excise Registration of Men Assesseas

Note : Please Select the suitable Form for your Business Type using Registration Menu Option.

& Copyright Information 2007

Figure: 2.13 Navigation Screen for Registration of Non-Assessees

A Non Assessee can access and fill his registration form by clicking on Fill
Non Assessee under REG main menu. Here REG is the label for registration

menu.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

ACL AUD CLI DSR EXP PRA REF REG RET REP HELP
Central Excize Redistration - Form Mon Aszessee Logged in : non_assesses Sign Ot
Form for Registration of Non-Assessees
APPLICANT DETAILS
Name Of The Applicant : IRameSh kishra *
Address Of The Applicant : ISBCﬂ 4 Gurgaon *
PAN (If Allotted) : IN\BFHBQUZR {Mandstary for olsiming Refund/Rebata)
BUSIMESS TRANSACTION NMUMBER OBTAINED FROM OTHER GOVT. AGENCIES / DEPARTMEMTS
Customs Registration No(BIN NoJ : I [ Registered With Customs)
Import Export Code Number : I [ff Registered With Director General Foreign Trade]
State Sales Tax Number : I [ Registered under any State Sales Tax Act]
Central Sales Tax Number : I [ Registered under the Certral Sales Tax Act]
CIN Mumber : I [ Registered With Registrar Of Companies)
POSTAL ADDRESS
Name OF Building : | [S.5. Co pwt td : Flat / Door / Black No : [ )
Road / Street / Lane :| |Udyog Vihar village / Area / Locality :
/ / I [yog * ge / ! " [Phase 3 *
Block / Taluk /| .
Division /Town : IDundahEra : Post Office : Kapashada B
City / District: |Gurga0n . State / Union Territory : | Selecta Value j
B
Pin : |1 22016 8 Phone Numbear-1: |3084UUDU *
Phone Number-2 : I Fax Number -1: I
Fax Mumber -2 : | Email Address : |emai|@webmai|.com .
Commissionerate : || DELHI-II j *
Division ¢||DIVISIONH = -
Range :|[Ill DIVl OF GURGOAN -
(Al the fields marked with * are mandatory.]
l= Save |[B¥ Reset |[E¥ Cancel |

@ Copyright Information 2007

Figure: 2.14 Screen showing Registration Form of Non-Assessees

Enter the details in the Registration Form for Non Assessee. It is mandatory
for the Non Assessees who claim any refund or rebate from the department to
guote their valid PAN numbers.

All the fields marked with * are mandatory

Select the jurisdiction. On selecting the Commissionerate the system will
automatically refresh the page and populate the Division dropdown, similarly
on selecting the Division field the system will populate Range dropdown.

Click on Save button to save the details into the database

Click on Reset button to enter the details afresh
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To cancel the process of filing registration form for Non Assessee click on
Cancel button, this will take user to the home page.

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

DSR ExP PRA REF REG RET REP HELP
Logged in: non_sssesses Sign Out

ACL AUD CLI
Central Excize Registration - Farm Mon Asseszee

Form for Registration of Non-Assessees

APPLICANT DETAILS

Name Of The Applicant : |Rarmesh Mizhra

Address Of The Applicant : | Sec-14 Gurgaon

PAN (If Allotted) : | AABFHS90ZR

BUSINESS TRANSACTION MUMBER DBTAINED FROM OTHER GOYT. AGENCIES / DEPARTMENTS

Customs Registration Mo(BIN Mo) :

Import Export Code Number :

State Sales Tax Number :

Central Sales Tax Number :

CIN Mumber :
POSTAL ADDRESS
Name OFf Building : 5.5, Co put ltd Flat / Door / Block No : 450,481
Road / Street / Lane :| Udyog Vihar Village / Area / Locality :| Phase 3
Di\BfIi‘;;::nf ;:I:h "'f Dundahera Post Office : Kapasheda
City / District : Surgaon State / Union Territory :| HARYANA
Pin:| 122016 Phone Number-1:| 30840000
Phone Number-2 : Fax Number -1 :
Fax Number -2 : Email Address :| email@webrmail.com

Commissionerate :| DELHI-III

Division :| DIVISION-II

Range :| III DIV-II OF GURGOAN

[E] Submit | Modify | |RE Cancel |

@ Copyright Information 2007

Figure: 2.15 Confirmation Screen of filled Registration form of Non-Assessees

Steps to be followed:

Click on Submit button to submit the registration form
Click on Modify button to modify the details entered if required
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To cancel the process of filing registration form for Non Assessee click on
Cancel button, this will take user to the homepage.

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

ACL AUD CLI DSR EXP PRA REF REG RET REP

Central Excize Registration - Mon Assessee Registration Form Logged in: non_assessee Sign Out

You have been sucessfully registered with ACES as Mon - Assessee. The user registration number is HACTADD20XCEDD .

@ Copyright Information 2007

Figure: 2.16 Response Screen for Registration of Non-Assessees
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The Registration of Non-Assessees will be filled up with details and validations as
per the following table:

Field name Description Validation Example
Name of the Name of Person | No validations are performed on Manish
Applicant this entry Engineering

Ltd.
Address of the | Address of No validations are performed on Plot No.234,
Applicant Person this entry Udyog Vihar,
Gurgaon
PAN PAN of the If the applicant holds a PAN, same | ASDSW1232Q
applicant to be provided
Customs Customs If the applicant holds a Customs 012354-455
Registration No | Registration No. | Registration No, same to be
(BIN No) (Bin No.) provided
Import Export Directorate If the applicant holds a Directorate | 5431674000
Code Number | General Foreign | General Foreign Trade’s Import
Trade’s Import Export Code No.,
Export Same to be
Code No.
State Sales State Sales Tax | If the applicant holds a State Sales | ST13245
Tax Number No. Tax No., same to be provided
Central Sales Central Sales If the applicant holds a Central CE567830
Tax Number Tax No Sales Tax No., same to be
provided
CIN Number Registrar of If the applicant holds a Registrar of | A17688Y
Company’'s CIN | Company’'s CIN No., same to be
No (Company provided
Index Number).
Name of Name of The system does not perform any | Vikas Bhawan
Building premises / validations on the entries made by
building the Assessee in
this field
Flat / Door Flat / Door/ The system does not perform any | 234
/ Block No Block number validations on the entries made by
the user in this field
Road / Street/ | Road / Street/ The system does not perform any
Lane Lane Validations on the Entries made by
the user in this field
Village / Area/ | Village / Area / The system does not perform any | Udyog Vihar
Locality Locality validations on the entries
made by the user in this field
Block / Taluka / | Block / Taluka / The system does not perform any | Gurgaon
Subdivision / Sub-division / validations on the entries
Town Town made by the user in this field
Post Office Post Office The system does not perform any | Gurgaon

validations on the entries
made by the user in this field
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City/ District The city from The system does not perform any | Gurgaon
which the Validations on the entries made by
assessee the user in this field
operates
State/Union This is the state | The system provides a drop down | Haryana
Territory in which the list of states from which
above city is the user has to select one state
present
Pin PIN Code The system checks that this figure | 121003
should not exceed six digits
Phone Telephone The system checks that this figure | 01242346074
Number-1 Number 1 should not exceed sixteen
digits
Phone Telephone The system checks that this figure | 01242346075
Number-2 Number 2 should not exceed sixteen
digits
Fax Fax The system checks that this figure | 01242346076
Number-1 Number 1 should not exceed Sixteen digits
Fax Fax The system checks that this figure | 01242346077
Number-2 Number 2 should not exceed sixteen digits
Email e-mail The Email ID shall be Non vikas@123india
Address address Mandatory in case the .com
departmental User fills the form
and mandatory when the user fills
theform
Commissioner | Name of the No validations are performed on Aurangabad
ate jurisdictional this entry
Commissionerat
e of the
Assessee
Division Name of the No validations are performed on Ahmednagar
jurisdictional this entry
Division of the
Assessee
Range Name of the No validations are performed on Shirampur

jurisdictional
range of the
Assessee

this entry

Table: 2.3 Field Descriptions for Non-Assessee’s Registration Screen

2.3.4 Button Descriptions

Save: Click on Save button to save the details into the database.

Reset: Click on Reset button to enter the details afresh.

Submit: Click on Submit to submit the registration form.
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Modify: Click on Modify to modify the details entered.

Cancel: To cancel the process of filing registration form for Non Assessee click
on Cancel button, this will take user to the homepage.
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2.4. Filling A1 form

2.4.1 Description

The Al form on ACES is an electronic version of the Registration form filled by
assesses of the Central Excise. The registrant fills up the A1 form with the details
about the business, business transaction numbers, details of Proprietor, Partner,
Chief Executive Officer, Chairman, Managing Director or trustee etc. and details
of the major excisable goods to be manufactured.

2.4.2 Navigational Path

The Al form can be accessed by the Assessee through the REG main menu. In
the REG menu the Assessee will click on the ‘Fill A-1' submenu option. As soon
as the user clicks on the same the system will open a blank Al form for the
Assessee on the screen.

The navigation path for accessing Al form is:
Log in as Assesseea 'REG’ main menua ‘Fill A-1’

Login with the registered User ID
Select the REG (Registration) from main menu
Select “Fill A-1" on the menu

2.4.3 Operating Instructions

The Al form can be filled by the Assessees of the Central Excise to register their
business. The Al form on ACES is divided into four sections and seven screens.

The four sections on the Al form are:
Identification of business requiring registration
Business transaction number obtained from other government Agencies /
departments
Proprietor / Partner / Chief Executive Officer / Chairman / Managing Director /
trustee
Major excisable goods to be manufactured, warehoused or traded / major
inputs
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

CLI DSR EXP PRA REF REG RET

Centra| Excize Registration - Frefssssses s Home Fill A-1

Fill Hon Assesses
FORMS FOR REGISTRATION) -, . -

Type Of Form Detai| Fill -2
Fill Declarant Fon
Form A-1 &pplicatien Farm for Central Excise Registrati ' r=n ™
- . h = = -| Change Password .
Form A-2 Application Ferm Far Central Exciss Registrati om Weawvers,/Hand
Processors/Dealers Of Yarns And Fabrics/Manufacturers Of Ready Made Garments
Form A-3 &pplicatien Farm For Central Excise Registration Of Manufzcturers Of Hand Rolled Cheroots
Declaration Form Application Ferm Far Central Excise Registration if the Unitis Declarant

Non Assessee Registration

Form Applicatien Farm For Centrzl Excis=s Registration of Mon Asssss=es

Mote : Please Select the suitable Form for your Business Type using Registration Menu Option.

@ Copyright Information 2007

Figure: 2.17 Navigation Screen for accessing Form Al

Steps to be followed:

Click on the “Fill A-1" in the REG menu dropdown to get the form
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/ﬁ\ﬁ: Ié CENTRAL BOARD OF EXCISE AND CUSTOMS
%Mﬁ Ministry of Finance - Department of Revenue
CLI DSR EXP PRA REF REG RET HELF
Centrsl Excise Registration - Form A-1 Logged in : sandy_11 Sign Out

IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION (PART -1)

Mame Of The Registrant : | Sandeep Sinha

PAN Status : | Applied For [v] . PAN (IF Allothed)
Mame OFf The Registrant : {a% appearing in P4N]
Business Category : | Dealers [V] .
Constitution OF Business : | Patnership [v] . Mention [If Others) ;

Mame of Trustee/Proprietor

POSTAL ADDRESS OF BUSINESS PREMISES

Mame OF Building : |f; 44 B Flat [ Door [ Block Mo ¢ || 44
Roed [ Street / Lene: [DLF 4 *  Village 7 Area / Locality : |(Gurgaon
Block f Taluk f Division
I Town 1 Gurgaon E Post Office : | Gurgaon
City / District : |Gurgaon .| State / Union Territory ; LooiECt 3 Value ]
Pin: 122001 . Phone Mumber-1 ;| 2323233
Phone Number-2 ; Fax Mumber -1 :
Fae Number -2 ; Email Address : |sandy_11&1.com

Commissianerste : | BHUBANESHWAR- [] -
Division : | BHUBANESWAR [w] -
Renge : {BHUBANES AR (o) dae] -
{40 the Tetds marksd with « are mandatory |

k¥ Reset k¥ Cancel [ Next

8 Copyright Information 2007

Figure: 2.18 Screen one for the Al registration form

Enter the fields on the Al form. Enter registrant's PAN number which will be
verified from Income Tax database.

Select the jurisdiction. On selecting the Commissionerate the system will
automatically refresh the page and populate the Division dropdown, similarly
on selecting the Division field the system will populate Range dropdown.

To go to the next screen press Next.

To cancel the process of filing Al press Cancel, this will lead user to the
home page.

To reset the fields to their initial values press Reset.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

b Ministry of Finance - Department of Revenue
Co
CLI DSR EXP FRA REF REG RET HELF
Centrs| Excize Registration - Form A-1 Logged in : sandy_ 11 Sign Owrt

IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION (PART -1)

| BOUNDARIES OF PREMISES TO BE REGISTERED (SHOULD CORRESPOND TO THE DESCRIPTION GIVEN IN LAND RECORDS)
East : |Gurgaon E . West : | Gurgaon W

South : |(Gurgaon 5 . Marth : |(Gurgaon N

| DETAILS OF PROPERTY HOLDING RIGHTS OF THE REGISTRANT

Property Holding Rights O',.\'nel’ehip L Ohwnership

Estimated investment in Land, Plant and Machinery : |17  {In Lacs}

|ADDRE55 OF HEAD OFFICE IF DIFFERENT FROM ADDRESS OF BUSINESS PREMISES

My Heed Office Address Ts Same As Address OF Business Premises « {Check If Yes]

Mame of Building Flat ;7 Door / Block No
Road f Street /[ Lane ; Village [ Area [ Locality
Block f Taluk 7 Division 7 Post OFfice :
Town @ —
City [ District State / Union Territory
PIN - Phone Number-1
Phone Number-2 Féx Mumber -1
Fax Mumber -2 Email Address Sand}-_']'l@'l .com

{40 the Tiglds marksd with * ars mandatany |

= Previous ¥ Reset ¥ Cancel = Next

8 Copyright Information 2007

Figure: 2.19 Screen two for the Al registration form

Enter the East, West, North and South boundaries of the premises getting
Registered

Enter the Details of the property holding rights of the Registrant

Click on the checkbox if address of Head office is same as business
premises for details to be auto populated. In case Head office has a
different email id the same can be edited

To go to the next screen click on Next button.

To cancel the process of filing A1 click on Cancel button, this will take the
user to the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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\ Iﬁ_}f CENTRAL BOARD OF EXCISE AND CUSTOMS
@52}:,: = Ministry of Finance - Department of Revenue
CLI DSR EXP PRA REF REG RET HELP
Centrs| Excise Registration - Form A-1 Logged in : sandy_11 Sign Out

IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION (PART -1)

DETAILS OF PERSON SIGNING THIS APPLICATION FORM

Name of Person : sandeep sinha Designation : | Selecta Value v =
Name of Building : ka4 Flat / Door / Block No : k44 =
|oLF : - .
Road / Street [/ Lane : Village / Area [ Locality : |Gurgaon
Block / Taluk / Division / Town : Gurgacn Post Office : |Gurgaon =
A A A A A v
City / District ; | GUrgaon State / Union Territory : ’j‘ND"M"'N AND NICOBAR | v|
Pin : [122001 = Office Phone Number : 2323233| =
Residence Phone Number : Fax Number -1 :
Fax Number -2 : Email Address : |zandy_11&7.com *
‘ &  Save&Add New ||/ Modify

{81 the figlds marked with * are mandatory.]

| | Previous |} Reset | R Cancel |5 Save & Continue

& Copyright Information 2007

Figure: 2.20 Screen three for the Al registration form

In the identification of business requiring registration enter details of
authorized signatories and that of the authorized person(s)

For adding another signatory, press ‘Save & Add New', the entry of the
data set appears as a hyperlink on the List of Authorized signatories on
next screen

To delete any authorized signatory from the list click on the check box and
press Delete

Click on the hyperlink to populate the respective data on the screen for
modification

To go to the next screen press ‘Save & Continue’

To cancel the process of filing A1 click on Cancel button, this will take the
user to the homepage

To reset the fields to their initial values click on Reset button
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

DSR PRA REF REG RET EXP

Central Excize Registration - Form &-1 Logoed in : vishalks12

Siggn Ot

IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION (PART -1)

DETAILS OF BANK ACCOUNTS USED FOR BUSINESS TRANSACTIONS BY THE REGISTRANT

Number of Bank Accounts : |2 *
Details of First Account Details of Second Account
Name of the Bank : PNE Name of the Bank : Icict
*
Name of the Branch : Rambagh Name of the Branch : Sita Nagar
*

Account Number : Account Number :

12345675 . |B7654321

(Al the fields marked with * are mandatory.)

| Previous [[R} Reset | Cancel [\ Next |

@ Copyright Information 2007
Figure: 2.21 Screen four for the Al registration form

Enter details of up to two bank accounts for business transactions.
Enter the details of the bank accounts, mandatory for the user to enter

details corresponding to at least one account.
To go to the next screen click on Next button.

To cancel the process of filing Al click on Cancel, this will lead user to the

homepage.
To reset the fields to their initial values click on Reset button.
To go to the previous screen click on Previous button.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

cu DSR PRA REF REG RET EXP

Central Excize Registration - Form 2-1 Logged in : vishalks12

CENTRAL EXCISE REGISTRATION - (PART-2)
BUSINESS TRANSACTION NUMBER OBTAINED FROM OTHER GOVYT. AGENCIES / DEPARTMENTS
Customs Registration No(BIN No): (072345 [ Registered With Customs)
Import Export Code Number: 5431674000 [F registered With Director General Foreign Trade )
State Sales Tax Number: 5431674123 [ Registerad Wwith State Sales Tax Department)
Central Sales Tax Number: (5431674321 [ Registered With Central Sales Tax Department]
CIN Number: 1235431674 [F Registered With Registrar OfF Companies)
'<,_. Previous !‘ |ﬁ Reset | T:@Eancel | 'I_|) Next !

@ Copyright Information 2007

Figure: 2.22 Screen five of the Al registration form

Enter business transaction numbers obtained from other government
agencies and departments.

If registered as a company CIN number is mandatory.

To go to the next screen click on Next button.

To cancel the process of filing Al click on Cancel button, this will take the
user to the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

CLI DSR PRA REF REG RET EXP HELP

Central Excize Registration - Form A-1 Logged in: vishalks12 Sign Cout

CENTRAL EXCISE REGISTRATION - {PART -3)

PROPRIETOR / PARTMER / CHIEF EXECUTIVE OFFICER / CHAIRMAN / MANAGING DIRECTOR / TRUSTEE (1 OF 7)

Mame of Person : %ishal Singhania *
Designation : | Managing Director 4 Mention (If Others) :
Mame of Building : |Singhania Tower +  Flat / Door / Block No.: |11/32 *
Road / Street / Lane : |0/ + Willage / Area / Locality : |Sita Magar *
EBlack / Taluka / Division / Town : |Rambagh * Post Office : Rambagh *
City /District : |Agra + State /Union Teritory : aU'I_I'AR PRADESH 4
Pin : 2582006 B Office Phone Number : (2346074 B
Residence Phone Number : (2346075 Fax Number -1 : 2346076
Fax Mumber -2 : |2 346077 Email Address : [vishal singhanial@yahol »

PAN :

| (& savesAdd New [ Modity |

(Al the fields marked with * are mandatory, ]

| | Provious [[ Reset || Cancel || Saves Confinue |

@ Copyright Informestion 2007

Figure: 2.23 Screen six of the Al registration form

Enter details of Proprietor, Partner, Chief Executive Officer, Chairman,
Managing Director or trustee, up to 7 persons.

For adding another signatory (if any), press ‘Save & Add New', the entry
of the data set appears as a hyperlink on the List on next page.

Click on the hyperlink to populate the respective data on the screen for
modification.

To go to the next screen press 'Save & Continue’.

To cancel the process of filing A1 click on Cancel button, this will take the
user to the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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.&i\?, CENTRAL BOARD OF EXCISE AND CUSTOMS
;3%:__; ;‘fp Ministry of Finance - Department of Revenue
cLl DSR EXP PRA REF REG RET

Central Excise Registration - Form A-1 Logged in : sandy_11 Sign Out

MAJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED / MAJOR INPUTS - (PART -4)

|I"'IRJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED

Select Sl No CETSH Description Activity
O 1 12010010+ #) SOYA BEANS, WHETHER OR NOT BRC: Manufactured [ -
15 Add | X __Delete
MAJOR EXCISABLE GOODS USED IN THE MANUFACTURE OF FINAL PRODUCTS
Select 5l No CETSH Description
o 12021009 - 42| GROUND?NUTS, NOT ROASTED OR G-
Vel Add | |3 Delete
’ o DEE'EI’E‘;:iD;‘I- o

I, sandeep sinha h

declare that the infermation given in this &pplication Ferm is trug, correct and complete in every respect and
that I am autharise

d to sign on behalf of the Registrant.

@ The application is far a new Registration and I

gistration Certificatz by mail
Send the Registration Certificate at the address of
OR

O The application is for a new Registration and I would like to receive the Registration Certificatz by hand,
Date: 17/11/2010
Blace : |Gurgaon fe

4o Previous ||\ Save | RF Reset | [P Cancel

Figure: 2.24 Screen seven of Al form

Enter details of major excisable goods to be manufactured, warehoused
or traded and major inputs to be used

CETSH number and description can either be entered manually or take
the help of search option to get the desired information.

Select the Activity from dropdown menu for the respective goods.

Click on the “Add” to add multiple records

Select the checkbox under select column and press “Delete” to delete
respective record.

In the declaration section choose the mode of delivery of the registration
certificate. Select 1st radio button to get it by post by selecting the mailing
address from the dropdown. Select 2nd radio button to get it by hand.
Click on “Save” button to get the confirmation screen displaying the details
of the A1 form.

To cancel the process of filing A1 click on Cancel button, this will take the
user to the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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Ministry of Finance - Department of Revenue

Registration - View Form A-1 Logged in : sandy_11 Sign Out

PARTI: IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION

PAN :

Name Of The Registrant (As Appearing In PAN )

Name Of The Registrant (Populated from IT Database) :
If PAN | Not Available, Whether Applied For PAN : 2pplisd For

Business Category @ Dezlers

Constitution @ Partnership

Name Of The Proprietor @

Name of Premises/Building : k44 Flat/Door/Block No
Road/StreetiLane : DLF 4 Village/Area/Locality @ Gurgaon
Block/Taluk/Sub-Division/ TCIW'I-'I Gurgaon Post office : Gurgaon
City/District : Gurgzen State/Union Territory : ANDAMAN AND NICOBAR
PIN @ 122001 Telephone Nos. @ 2223232
Fax Ho E-mail Address : szndy_11@1.com
North : Gurgaon N East: Gurgaon E
West: Gurgacnw South: Gurgaen s

Details Of Property Holding Rights : Cwnarship
If Owned Whether Mortgaged/Hypothecated/Self Owned : Szlf Cwned

Rupees In Lakhs : 1z

Hame of Premises/Building : ka4 Flat'Door/Block No @ ka4
Road/StreetiLane : DLF 4 Village/ArealLocality : Gurgacn
BIock.l'TaIuk.l'Sub—DivisionfTowtl Gurgzen Post office : Gurgasn
City/District : Gurgzen State/Union Territory @ ANDE&MAN AND NICOBAR
PIN @ 1zz001 Telephone Nos. : 2323233
Fax No : E-mail Address : sandy_ii@i.com

Name : szndesp sinha Designation : Chairman
Hame of Premises/Building : k44 Flat'Door/Block No @ k44
Road/StreetiLane : DLF Village/ArealLocality : Gurgacn
BIoc:k.l’TaIuk.l'Suh—Divisioano“ﬂ:l Gurgasn Post office : Gurgaon
City/District : Gurgzen State/Union Territory : ANDE&MEN AND NICOBAR
PIN : izz001 Telephone Nos. : 23223233
Fax Ho : E-mail Address : szndy_11@1.com
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11. DETAILS OF BANK ACCOUNTS USED FOR TRANSACTIONS BY REGISTRANT

Number of Bank Accounts : 1

ACCOUNT-1 ACCOUNT-2
Hame of Bank : pnb Name of Bank :
Hame of Branch : gurgaon Hame of Branch :
Account Humber: 121212121 Account Humber :

Part IT: BUSINESS TRANSACTION NUMBER(s) OBTAINED FROM OTHER GOVERNMENT AGENCIES/DEPARTMENTS
12, DETAILS OF BUSINESS TRANSACTION NUMBERS OBTAINED FROM OTHER GOVERNMENT AGENCIES/DEFARTHMENTS
Customs Registration No. (BIN No.): 12
Directorate General Foreign Trade's Import Export Code No: 12
State Sales Tax Ho: 12
Central Sales Tax No @ 121

Registrar of Company's Company Index Humber : 212

Part I1I: PROPRIETOR/PARTNERS/CHIEF EXECUTIVE OFFICER/MANAGING DIRECTOR/TRUSTEE ETC.

13. MODE OF BUSINESS

Hame : s=s Designation : Chairman
Name of Premises/Building : == FlatiDoor/Block No @ sdsd
RoadiStreet/Lane ! == Village/ArealLocality @ =d=2
Blo-ck.-'TaIuI-c.-'Sub-Division.-'Towrl'l os Post office : sded
City/District : == State/Union Territory @ KaRMATAKA
PIN @ 121212 Telephone Nos. @ 23232323,
Fax No : E-mail Address : sandy_11@1l.com
PAN Number :

PART IV: MAJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED/ MAJOR INPUTS

14, MAJOR EXCISABLE GOODS MANUFACTURED, WAREHOUSED OR TRADED (Description & CETSH)
SOYA BEANS,

WHETHER OR MOT

BROKEMN SOvA

BEANS, WHETHER

OR NOT BROKEN

OF SEED QUALITY

15. MAJOR EXCISABLE GOODS USED IN THE MANUFACTURE OF FINAL PRODUCT (Description and CETSH)

GROUND?NUTS, NOT ROASTED OR
OTHERWISE COOKED, WHETHER

OR NOT SHELLED OR BROKEN IN
SHELL : OTHER : OTHER

CETSH: 1z2p010010 Description @ Activity * Manufactured

CETSH : 120210939 Description @

Declaration

re that the information given in this Application Ferm is true, correct and complete in every respect and
n behalf of the Registrant.

I, sandeep sinha her
that I am authorised

The zpplicatien is for 2 new Registration and [ would like to receive the Registration Certificate by mazil a2t the Head Office &

Date: 17/11/2010
Place :Gurgaen

5] Submit B Modify | k¥ Cancel | =] Print

& Copyright Information 2007

Figure: 2.25 Confirmation screen of the A1l form

Steps to be followed:

Click on Submit button to submit details and view the response screen.
Click on Modify to modify the details entered in the Form

To cancel the process of filing Al click on Cancel button, this will take
user to the homepage.
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Click on Print button to take print out of complete form

M]:?iyi%}gﬁ. CENTRAL BOARD OF EXCISE AND CUSTOMS
‘%g;—?::@: ; Ministry of Finance - Department of Revenue

CLI DSR EXP PRA REF REG RET HELP
Central Excize Registration - Form A-1 Logged in : =an_gndc1 Sign Qut

“rour application bearing number TEMPA1113XED0O01 has been submitted to Divizional Deputy/Assiztant Commizsioner. The jurizdictional office addresses are
as below

Commissionerate - BHUBANESHWAR-|
Addreszs - C.R. BUILDING RAJASWA VIHAR VANNMIHAR - JAJAPUR ORISSA.
Telephone Number - 05742581082, 06742581150

Division - BHUBANESWA
Address - PLOT NO.
Telephone Number - 0674-27

ATIA CHANDRASEKHARPUR - JAJAPUR ORIZSA.

0951, 0874-274225%

Range - BHUBANESVWAR- (CX)
Address - UNIT - W BHOUMA NAGAR BHUBANESVWAR KHURDA - ORISSA.
Telephone Number-0674580181, -

Plea=ze mentien this application number in all your future tranzactions, till you receive the Registration Certificate. An azses=ee can make payment in autherized
banks only after izzuance of Registration Certificate.

® Copyright Information 2007

Figure: 2.25 Response screen after the submission of the A1 form

On the successful submission of the Al form, a registration number is generated.
The format of the generated registration number changes depending upon the
category of the business.

Registration Number is generated as per the following table (Assuming the PAN
Number of the useris MYPAN1234D):

Category of Registration number Registration number

business when PAN is present when PAN is not
present

Manufacturer or MYPAN1234DXM001 TEMP XXXXXXXMO001

warehouse or
manufacturer’s depot
or EOU or Unit within
EPZ

Dealer MYPAN1234DXD001 TEMPXXXXXXXD001

The various screens of the Al form can be navigated with the help of Next and
Previous buttons. Each field on every screen of the Al has certain validations
that need to be adhered by the Assessee before moving to the next screen.
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The various fields of the Al form and their respective validations are as per the

following table:

Field Name Description Validation Example
Name of the Name of the The system does not | Amit Kumar
registrant Assessee perform any Sharma

validations
PAN Status Predefined list with | Three possible Applied for
the following statuses to select
possible status: from
Allotted Allotted /
Not applied Applied For/
Applied for Not Applied
Permanent Account | The PAN number Ten character PAN ASDSW12320Q
Number (Issued by of the Assessee, to | format string.
the income Tax be validated
Department) against the IT
database.
Name of the Name of the | This entry is not Amit Kumar
registrant (as registrant as it is in | validated by the Sharma
appearing in the the PAN and IT | system. When an
PAN) database. official is verifying the
particulars of entered
by the Assessee this
field and the name
obtained from the IT
database would be
shown to the official.
If there is a
discrepancy, the
official decides the
future course of
action.
Business Category Category of The user selects one | Dealers

business to which

category from the

the Assessee following list of
belongs. {Manufacturer, EOU,
Warehouse, Unit
within EPZ,
Manufacturer's depot,
Dealer}
Constitution of Business The user selects one | Partnership
business Constitution of the | category from the

Assessee. Whether
this is Partnership,
Proprietorship,
Registered
Company.

following list
{Proprietorship,
Partnership,
Registered Company,
Unregistered
Company, Trust,
Society, Others}. If
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the user selects
“Registered
Company” the
Registrar of
Companies CIN field
(to come later) is
made mandatory.

Postal Address of Business Premises

Name of premises /
building

Premises/ building
name

The system does not
perform any
validations on the
entries made by the
Assessee in this field.

4E/25(New No. 1)

Flat / Door / Block

The details of the

The system does not

Al, Collectors

number; Road / address of the perform any Office Road,
Street / Lane; Village | business premises. | validations on the
/ Area / Locality; entries made by the
Block / Taluka / Sub- Assessee in this field.
division / Town; Post
Office
City City name The system provides | Trichy
a drop down list of
cities from which the
user has to select one
City.
State State name The system provides | Tamil Nadu
a drop down list of
states from which the
user has to select one
state.
PIN Code PIN code number The system checks 620001
that this figure should
not exceed six digits.
Phone Numberl First Phone The number should 914312418443
number not be more than 11
(Mandatory) digits.
Phone Number2 Second Phone The number should
number not be more than 11
digits.
Fax Numberl First FAX Number | The number should 914312416322

not be more than 11
digits.

Fax Number2

Second FAX
number

The number should
not be more than 11
digits.

E-Mail address

E-Mail address of
the premises.

Thisis the e-mail ID
of the Assessee. This
is fed into the form
when it is shown to
the Assessee.

Amit.sharma@indi
asteels.com
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Commissionerate Commissionerate The user selects this | Tiruchirapalli
under which the from a drop down list
premises come. of Commissionerates
A drop down box,
containing a list of
all
Commissionerate
Division Division under The user selects this | Trichy Il
which the premises | from a drop down list
come. A drop down | of the divisions that
box containing a fall within the
list of all the Commissionerate
divisions under the | selected in the
selected previous field.
Commissionerate.
Range Range under which | The user selects this | Dalmiapuram

the premises come.

A drop down box
containing a list of
all the ranges
under the selected
division.

from a drop down list
of the ranges that fall
within the division
selected in the
previous field

Boundaries of Premises to be registered

North The northern This entry is not Trichy-Thuraiyur
boundary of the validated by the Road
premises. system

East The Eastern This entry is not Trichy Rail Line
boundary of the validated by the
premises. system

West The Western This entry is not Pullivalam
boundary of the validated by the
premises. system

South The Southern This entry is not Pulliva Colony

boundary of the
premises.

validated by the
system

Details of propert

y holding rights of the registrant with respe

sought to be registered

ct to the premises

Property Holding Field describing the | Choose one entry Ownership
Rights Nature of property | from the set:

{Ownership, Lease,

Rent}
If owned whether Ownership is Choose one entry Hypothecated
mortgaged or whether Mortgaged | from set: {Mortgaged,
hypothecated or Hypothecated. Hypothecated}
Estimated Estimated Enter a Positive value | 23
investment in land, investment.

plant and machinery
(In Rupees Lakhs)

Name, designation, address of the person signing this application form and of
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the authorized persons

Name of the Person

Name of person
signing

This entry is not
validated by the
system

Amit Kumar
Sharma

Designation of the
Person

Designation of the
person.

This entry is not
validated by the
system

Managing Director

Name of premises /
building

Name of the
premises

This entry is not
validated by the
system

4E/25(New No. 1)

Flat / Door / Block

The address details

This entry is not

Al, Collectors

number; Road / of the person. validated by the Office Road,
Street / Lane; Village system
/ Area / Locality;
Block / Taluka / Sub-
division / Town; Post
Office
City City in which the The system provides | Trichy
person are located. | a drop down list of
cities from which the
user has to select one
city.
State State in which the The system provides | Tamil Nadu
person is located. a drop down list of
states from which the
user has to select one
state.
PIN Code PIN code for the The system checks 620001
premise address that this figure should
not exceed six digits.
Office Phone Phone number of The number should 914312418443
Number office not be more than 11
digits.
Residence Phone Phone number for | The number should
number residence not be more than 11
digits.
Fax Numberl First Fax number The number should 914312416322

not be more than 11
digits.

Fax Number2

First Fax number

The number should
not be more than 11
digits.

E-Mail address

E-Mail address for
the concerned
person

Thisis the e-mail ID
of the Assessee. This
is fed into the form
when it is shown to
the Assessee.

Amit.sharma@indi
asteels.com

Details of bank accounts used for business transactions by the registrant
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Number of bank The number of Positive whole 1
accounts bank accounts held | number
by the Assessee.
Name of the bank Name of the bank | This entry is not ICICI
in which the validated by the
Assessee holds a system
bank account.
Name of the branch | The branch of the This entry is not Trichy
bank in which the validated by the
Assessee holds the | system
account.
Account number The account This entry is not 0512553232321

number

validated by the
system

Business transac

tion numbers obtained from other Governm

ent agencies /

departments
Customs Customs This entry is not 012354-455
Registration Number | Registration validated by the
(BIN) Number system
Import Export Code Import Export Code | This entry is not 5431674000
Number Number validated by the
system
State Sales Tax Sales Tax number | This entry is not
Number validated by the
system
Central Sales Tax Central Sales Tax | This entry is not
Number Number validated by the
system
CIN Number CIN Number This entry is not A17688Y
validated by the
system
Major excisable goods to be manufactured, warehoused or traded
CETSH Central Excise Searched on the 01010101
Tariff Sub Heading | CETSH search pop
Number. Thisisan | up
eight Digit Code
assigned by
Central Excise to
every dutiable
Product.
Description Description of the This entry is not Steel Products
CETSH validated by the
system
Activity Description of This entry is not

Activity for the
commodity
described in the
CETSH

validated by the
system
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Major excisable inputs

CETSH Central Excise Searched on the 01010101

Tariff Sub Heading | CETSH search pop
Number. Thisisan | up

eight Digit Code
assigned by
Central Excise to
every dutiable

Product.
Description Description of the This entry is not Steel Products
CETSH validated by the
system
Place Place of Filing the | This entry is not Trichy
registration validated by the
system
Mailing Address Preferred Mailing Valid mailing address
Address

Table: 2.4 Field Descriptions for filling Al form

2.4.4  Button Descriptions

Save: Click on Save button to view the details entered on the A1 form on a
confirmation screen.

Previous: Click on Previous button to go to the previous screen of the Al form.
Next: Click on Next button to go to the previous screen of the Al form.

Submit: Click on Submit to submit the details and view the response screen.
Reset: Click on Reset button to reset the values of the fields to their initial values.

Save & Add New: Click on Save & Add New to save the contents and to add
similar new record.

Save & Continue: Click on Save & Continue to save the contents and to reach
on next screen

Modify: Click on Modify button to modify the values of the saved fields.

Cancel: Click on Cancel button to cancel the filing of A1 form and take the user
back to the homepage.

Print: Click on Print to take print out of complete Form
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2.5. Filling A2 form

2.5.1. Description

The A2 form on ACES is an electronic version of the Registration form filled by
Assesses of the Central Excise those are Manufacturers of Power loom Weavers/
Hand Processors/ Dealers of Yarns and Fabrics/ Manufacturers of Ready Made
Garments. The registrant fills up the A2 form with the details about the premises,
details of proprietors, partners, Chief Executive Officers and details of major
excisable goods manufactured.

2.5.2. Navigational Path
The A2 form can be accessed by the Assessee through the REG menu item. The

Assessee will click on the ‘Fill A-2’° menu option. As soon as the user clicks on the
same the system will open the A-2 form for the Assessee on the screen.
The navigation path for the A-2 form is:
Log in as Assesseea 'REG’ main menua ‘Fill A-2’
Login with the registered Login Id

Select the REG (Registration) from the main menu
Select “Fill A-2" on the menu
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2.5.3. Operating Instructions

The A-2 form can be filled by the Assessee of the Central Excise to register the
respective business. The A-2 form on ACES is divided into four sections.

The sections on the A2 form are:
Name of the business with full address of the premises
Business transaction number obtained from other government Agencies /
departments.
Proprietor / partner / chief executive officer / chairman / managing director /
trustee.
Major excisable goods to be manufactured, warehoused or traded / major
inputs.

p. ¢

f:”ﬁf, CENTRAL BOARD OF EXCISE AND CUSTOMS
‘%:gg‘;i_{fp Ministry of Finance - Department of Revenue
CLI DSR EXP PRA REF REG RET
Central Excise Registration - PreAssesses's Home Fill A-1

Fill Mon Asseszes

FORMS FOR REGISTRATION|

Fill A-2
Type Of Form Datai| Fill A-2
Fill Declarant Form
Form A-1 Applicatien Ferm for Central Excise Registrati . =
Chenge Fassword -
Form A-2 Applicatien Ferm For Central Excise Registrati = em Weawvers,/Hand
Processors/Deslers Of Yarns And Fabrics/Manufacturers Of Ready Mades Garments
Form A-3 Applicatien Farm For Central Excises Registration Of Manufactursrs Of Hand Rolled Cherosts
Declaration Form Application Farm Far Central Excise Registration if the Unitis Declarant
Non Assessee Registration
= g Application Ferm For Central Excise Registration of Non &s5ses52es

Note : Please Select the suitable Form for your Business Type using Registration Menu Option.

@ Copyright Information 2007

Figure: 2.26 Navigation Screen to access Form A2
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. @ CENTRAL BOARD OF EXCISE AND CUSTOMS

W K
%r.__,, 5 Ministry of Finance - Department of Revenue
aree
CLI DSR EXP PRA REF REG RET HELP
Central Excise Registration - Form A-2 Logged in : sandy_11 Sign Out

APPLICATION FORM FOR CENTRAL EXCISE REGISTRATION OF POWERLOOM WEAVERS [ HAND PROCESS0RS [
DEALERS OF YARNS AND FABRICS /| MANUFACTURERS OF READYMADE GARMENTS

LEGAL NAME OF THE BUSINESS WITH FULL ADDRESS OF THE PREMISES

Name Of The Business : | Sandeep Sinha * Business Category : | Deglers [V] *
Name OFf Building : || 44 * Flat / Door / Block No : || 44 =
Road / Street / Lane : |[[OLF 4 B Village / Area / Locality : | Gurgacn B
Block / Taluk / Division .
[Town : | 3Urgacn K Post Office : | Gurgacn *
Selecta V v
City / District : | Gurgaon = State / Union Territory : elect 3 Valus [ ]
Pin : (122001 * Phone Wumber-1: | 2323233 €
Phone Number-2 : Fax Number -1 :
Fax Number -2 : Email Address : |sandy_11&7.com &

Commissionerate : | BHLBANESHWAR-I [V] -
Division : BHUBANES\"\"&H[\’] *
Range : | BHLUBANESWAR-| (CX) [v] :
Permanent Account Number(PAN)

PAN (If Allotted) : |
Name of the Registrant : |as appearing in PAN)
(&1l the fizlds marked with * are mandatery.)

\ B Reset | B Cancel | o) Next

Figure: 2.27 Screen one of A2 form

Enter the details for the legal name of the business with full address of the
premises.

Enter the PAN number and the name of the Assessee as in PAN.

Click on Next button to go to the next screen on the A2 form.

To cancel the process of filing A2 click on Cancel button, this will take user to
the homepage

To reset the fields to their initial values click on Reset button.
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- ;%\F CENTRAL BOARD OF EXCISE AND CUSTOMS
%iisrfﬁé Ministry of Finance - Department of Revenue
CLI DSR EXP PRA REF REG RET HELP
Central Excise Registration - Form A-2 Logged in : sandy_11 Sign Out

IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION (PART -1)

DETAILS OF PERSON SIGNING THIS APPLICATION FORM

Name of Parson : sandeep sinha Designation : | Select a Valus [v] *
Name of Building : ka4 Flat / Door / Block No : |k 44 &
. |DLF ; ity ¢ -
Road / Street / Lane : Village / Area [ Locality : |Gurgaon
Block / Taluk / Division / Town : Gurgaon Post Office : | Gurgacn B
A A W
City / District : | GHrgaen State / Union Territery : {H"P'KH"'ND [ ]
Pin : [122001 E Office Phone Number : 2323233'
Residence Phone Number : Fax Number -1 :
Fax Number -2 : Email Address : |zandy_171@&1.com
‘ & Save&Add New | |/  Modify
[&Il the figlds marked with * are mandatery.]

| Previous R} Reset | Kb Cancel | |5 Save & Continue

& Copyright Information 2007

Figure: 2.28 Screen two of A2 form

Enter the details of persons signing A-2 form.

After filling in the details press ‘Save & Add New' to add another signatory (if
any), the entry of the data set appears as a hyperlink on the list on next
screen.

Click on the hyperlink to populate the values of the entry on the screen for
modification.

To go to the next screen click on 'Save & Continue’ button.

To cancel the process of filing A2 click on Cancel button, this will take user to
the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Mi nist-rj' of Finance - Dopnrtmonl of Revenue

DS5R EXP PRA REF REG RET HELP

Central Excise Registration - Form A-2 Logged in : sandy_11 Sign Out

CENTRAL EXCISE REGISTRATION - (PART -2)

PROPRIETOR / PARTNER / CHIEF EXECUTIVE OFFICER / CHAIRMAN / MANAGING DIRECTOR f TRUSTEE (1 OF 7)

Name of Person : |sandeep -

Designation : Fhalrman hd Mention (If Others) :
Name of Building : k44 Flat / Door / Block No. = ||g44

Road / Street / Lane : dif Village / Area / Locality : |dIf

Block / Taluka / Division /| gurgacn Post Office : | gurgaon

Town: —
City/District : (94rgaon State/Unian Territary : I:Hf\-’l;‘l.CHfl.L PRADESH al
Pin: 121212 x Office Phone Number : 23232327 e
Residence Phane Number : Fax Mumber -1 :
Fax Number -2 : Email Address : |sandy_171&1.com *
PAN :
| & Save&Add New |1 Modiy
(811 the fizlds marked with * ars mandatory.]

| | Previous R} Reset | § Cancel |5 Save & Continue

Figure: 2.29 Screen three of A2 form

Enter the details of Proprietor/ Partner/ Chief Executive Officer/ Chairman/
Managing Director/ Trustee upto 7 persons.

After filling in the details press ‘Save & Add New' to add new signatory (if
any), the entry of the data set appears as a hyperlink on the list on next
screen.

Click on the hyperlink to populate the values of the entry on the screen for
modification.

To go to the next screen click on 'Save & Continue’ button.

To cancel the process of filing A2 click on Cancel button, this will take the
user to the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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&

] L, CENTRAL BOARD OF EXCISE AND CUSTOMS
Q'&;i—{fé\ Ministry of Finance - Department of Revenue
N
CLI DSR EXP PRA REF REG RET HELP
Central Excise Registration - Form A-2 Logged in : sandy_11 Sign Qut

MAJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED [ MAJOR INPUTS - (PART -4)

|I""IAJCPR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED

Salect 5l Mo CETSH Drescription Activity
il 1 12010090 - 1€ SOYA BEANS, WHETHER OR NOT BRO- Manufactured ||+
L Add (X Delete
MAIJOR EXCISABLE GOODS USED IN THE MANUFACTURE OF FINAL PRODUCTS
Select Sl No CETSH Description
i 1 12021081 b 42 GROUND?MUTS, NOT ROASTED OR OTHERWISE COOKED, WHE
B Add K Delete

Declaration

I, sandeep sinha hereby declare that the infermatien given in this Application Ferm is true, correct and complete in every respect and
that I am authorised to sign on behalf of the Registrant,

@ The applicatien is for 2 new Registration and Id like te receive the Registration Certificate by mail
Send the Registration Certificates at Premizses Address
OR

O The application is for 2 new Registration and I would like to receive the Registration Certificate by hand.
Date: 17/11/2010
Place : |Gurgaon e

(o _Previous | (& Save | R Reset | R} Cancel

Figure: 2.30 Screen four of A2 form

Enter details of major excisable goods to be manufactured, warehoused or
traded and major inputs to be used

CETSH number and description can either be entered manually or take the
help of search option to get the desired information.

Select the Activity from dropdown menu for the respective goods.

Click on the “Add” to add multiple records

Select the checkbox under select column and press “Delete” to delete
respective record.

In the declaration section choose the mode of delivery of the registration
certificate. Select 1st radio button to get it by post by selecting the mailing
address from the dropdown. Select 2nd radio button to get it by hand.

Click on “Save” button to get the confirmation screen displaying the details of
the A2 form.

To cancel the process of filing A2 click on Cancel button, this will take the
user to the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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[ ) P N/ \ L) A
CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

Registration - View Form A-2

Logged in : sandy_11 Sign Out

LEGAL NAME OF THE BUSINESS WITH FULL ADDRESS OF THE PREMISES

Hame Of The Business : Sandesp Sinhz

Name of Premises/Building @ k44 Flat'Door/Block Ho @ k44
RoadiStreetiLane : DLF 4 VillageiArea/locality : Gurgacn
Block/Taluk/Subk-Division! Gurgaon Post office : Gurgaon
Town
City/District : Gurgzen State/Union Territory : ANDHRA PRADESH
PIN ¢ 122001 Telephone Nos, © 2322233
Fax Ho E-mail Address @ sandy_11@1l.com
Commissionerate | EHUBANESHWAR-T Divigion : EHUBANESWAR

Range : BHUBANESWAR-T [CX)

PAN :
Name of the Registrant{As appearing in PAN) :
Name of the Registrant{Populated from IT Database) :

Hame :
Name of Premigses/Building @ ks

Road/Street/Lane : DLF
Block/Taluk/Subk-Division/

T o Surgzon
City/District : Gurgzen
PIN @ 122001

Fax No

Name : sandesp
Hame of Premises/Building : k44
Road/StreetiLane @ 2If

BlockTaluk/Sub-Division! Town

. ‘gurgaon
City/Digtrict : gurgzen
PIN : 121212

Fax No :

CETSH: 12010050

sandeep sinha

Description :

Designation :
Flat'Door/Block No @
VillagelArealLocality :

Post office :

State/Union Territory :
Telephone Hos. :

E-mail Address :

Designation :
Flat/'Door/Block No @
VillagelArea/Locality :

Post office :

State/Union Territory
Telephone Nos.
E-mail Address :
PAH Number :

S50%A BEANS,
WHETHER OR NOT
BROKEN SOvA&
BEAMS, WHETHER
OR NOT BROKEN :
OTHER

Chairman
ez
Surgaon
Surgaon
JHARKHAMND
2323233

sandy_11@l.com

Chairman

kaa

dIf

gurgacn

HIMACHAL PRADESH
23232323,

sandy_l1@1.com

Activity : Manufzcrursd
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MAJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED

SOYA BEANS,
WHETHER OR NOT
ERCHEMN SOVA
BEANS, WHETHER
QR NOT EROKEMN
OTHER

MAJOR RAW MATERIALS / INPUTS USED IN THE MANUFACTURE OF GOODS MENTIONED ABOVE

GROUNMD?MNUTS, NOT ROASTED OR
OTHERWISE COOKED, WHETHER

CETSH: 12010030 Description Activity @ Manufactured

CETSH @ 12021091 Description ! OR NOT SHELLED OR BROKEN IM
SHELL : OTHER : OF SEED
QUALITY

Declaration

I, sandeep sinha herzby declare that the informatien given in this Application Form is true, correct and cempletz in every respect and
that I am zutharised to sign on behazlf of the Registrant.

The application is for 2 new Registration and I weuld like to receive the Registration Certificate by mail at the Premizes Address,

Date: 17/11/2010
Place :Gurgaon

(2] Submit | f  Modify | kE_Cancel ﬁ Print

© Copyright Information 2007

Figure: 2.31 Confirmation screen of the A2 form

Steps to be followed:

Click on Submit button to submit the details and view response screen.
Click on Modify button to modify the details entered in the form.

To cancel the process of filing A2 click on Cancel button, this will take the
user to the homepage.

Click on Print button to take print out of complete form
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On the successful submission of A2 form following screen appears and a
Registration Number is generated. The format of the generated Registration
Number changes depending upon the Category of Business.

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

cu DSR EXP PRA REF REG RET

Central Excise Registration - Form A-2 Loggedin: san_gndc2

Your application bearing number TEMPA1114XED001 has been submitted to Divisional Deputy/Assistant Commissioner. The jurisdictional office addresses|
are as below :

Commissionerate - BHUBANESH
Address - C.R. BUILDING
Telephone Mumber - 067

AMIVIHAR - JAJAPUR ORIS3A.
581082, 06742581190

Division - BHUBANE R
Address - PLOT NO. 466(P) PATIA CHANDRASEKHARPUR - JAJAPUR ORISSA.
Telephone Mumber - 0674-2740991, 0674-2743299

Range - BHUBAR - (CX
Address - UNIT - IV BHOUMA NAGAR BHUBAMESWAR KHURDA - ORISSA.
Telephone Mumber-0674580181, -

Flease mention this application numberin all your future transactions, till you receive the Registration Cerlificate. An assessee can make paymentin
authorised banks only after issuance of Registration Certificate.

@ Copyright Infarmation 2007

Figure: 2.32 Response screen after the submission of the A2 form

Registration Number is generated as per the following table (Assuming the PAN
Number of the useris MYPAN1234D):

Category of Registration number Registration number

business when PAN is present when PAN is not
present

Manufacturer or MYPAN1234DXM001 TEMPXXXXXXXM001

warehouse or
manufacturer’s depot
or EOU or Unit within
EPZ

Dealer MYPAN1234DXD001 TEMPXXXXXXXD001

56




ACES

USER MANUAL - CE REGISTRATION

The various fields of the A2 form and their respective validations are as per the

following table:

Field Name Description Validations Example
Name of the Name of the The system does | Ajay Garments
registrant Assessee not perform any

validations
Business Type of the User has to select | Manufacturer
Category Business whether one option from a
Power loom list of values:
Weaver, Hand {Power loom

Processor, Yarn
and fabric Dealer,
Ready Made
Garment,

Weaver, Hand
Processor, Yarn
and fabric Dealer,
Ready Made
Garment}

Name of premises
/ building

Premises/ building
name

The system does
not perform any
validations on the
entries made by
the Assessee in
this field.

Ajay Garments,
199/11

Flat / Door / Block
number; Road /

The details of the
address of the

The system does
not perform any

K.N Bose Lane,
College Street

Street / Lane; business premises. | validations on the | Bow Bazaar
Village / Area / entries made by
Locality; Block / the Assessee in
Taluka / Sub- this field.
division / Town;
Post Office
City City name The system Kolkata
provides a drop
down list of cities
from which the
user has to select
one city.
State State name The system West Bengal
provides a drop
down list of states
from which the
user has to select
one state.
PIN Code PIN code number The system 700012
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checks that this
figure should not
exceed six digits.

Phone Numberl First Phone number | The number 03322415910
(Mandatory) should not be
more than 11
digits.
Phone Number2 Second Phone The number 03322416000
number should not be
more than 11
digits.
Fax Number2 Second FAX The number 03322416000
number should not be

more than 11
digits.

E-Mail address

E-Mail address of
the premises.

This is the e-maill
ID which is also
the user ID of the
Assessee. This is
fed into the form
when it is shown
to the Assessee.

ajayl@yahoo.com

Commissionerate

Commissionerate
under which the
premises come.
A drop down box,
containing a list of
all
Commissionerate

The user selects
this from a drop
down list of
Commissionerates

Kolkata-II

Division Division under The user selects | Howrah Central
which the premises | this from a drop
come. A drop down | down list of the
box containing a list | divisions that fall
of all the divisions within the
under the selected Commissionerate
Commissionerate. selected in the
previous field.
Range Range under which | The user selects | I-Howrah Central

the premises come.
A drop down box
containing a list of
all the ranges under
the selected
division.

this from a drop
down list of the
ranges that fall
within the division
selected in the
previous field
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Name, designation and address of the person signing this application form and of
the authorized persons.

Name of the Name of person The system does not | Amit Kumar Sharma
Person signing perform any
validations
Designation of the | Designation of the The system does not | Proprietor
Person. person. perform any
validations
Name of premises | Name of the The system does not | Amit House
/ building premises perform any
validations
Flat / Door / Block | The address details | The system does not | 137, Stanford Street,
number; Road / of the person. perform any Napier Town
Street / Lane; validations
Village / Area /
Locality; Block /
Taluka / Sub-
division / Town;
Post Office
City City in which the The system provides | Bhopal
person are located. | a drop down list of
cities from which the
user has to select
one city.
State State in which the The system provides | Madhya Pradesh
person is located. a drop down list of
States from which
the user has to
select one State.
PIN Code PIN code for the The system checks 462021
premise address that this figure
should not exceed
six digits.
Office Phone Phone number of The number should 0775284371
Number office not be more than 11
digits.
Residence Phone | Phone number for The number should 0775284371
number residence not be more than 11
digits.
Fax Numberl First Fax number The number should 0775284300
not be more than 11
digits.
Fax Number2 First Fax number The number should 0775284301

not be more than 11
digits.

E-Mail address

E-Mail address for
the concerned
person

This is the e-mail ID
of the Assessee.
This is fed into the

Amit.sharma@yahoo.co
m
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form when itis
shown to the

Assessee.
Major excisable goods to be manufactured, warehoused or traded
CETSH Central Excise Searched on the 01010101
Tariff Sub CETSH search pop
Heading Number. up
This is an eight
Digit Code
assigned by Central
Excise to every
dutiable Product.
Description Description of the System do not
CETSH perform any
validations
Activity Description of System do not
Activity for the perform any
commodity validations
described in the
CETSH
Major excisable inputs
CETSH Central Excise System do not 01010101
Tariff Sub Heading | perform any
Number. This is an | validations
eight Digit Code
assigned by Central
Excise to every
dutiable Product.
Description Description of the System do not
CETSH perform any
validations
Place Place of Filing the System do not Bhopal

registration

perform any
validations

Mailing Address

Preferred Mailing
Address

System do not
perform any
validations

Table: 2.5 Field Descriptions for filling A2 form
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2.5.4. Button descriptions

Save: Click on Save button to save the details into the database

Previous: Click on the previous button to go to the previous screen

Next: Click on the Next button to go to the next screen

Submit: Click on Submit to submit the details and view the response screen
Reset: Click on Reset button to reset the values of the fields to their initial values

Cancel: Click on Cancel button to cancel the filling of A2 form and take the user
back to the homepage

Save & Add New: Click on Save & Add New to save the contents and to add
similar new record

Save & Continue: Click on Save & Continue button to save the contents and to
go to next screen

Print: Click on Print button to take print out of complete Form

61




ACES

USER MANUAL - CE REGISTRATION

2.6. Filling A3 form

2.6.1. Description

The A3 form on ACES is an electronic version of the Registration form filled by
Assesses of the Central Excise that are manufacturers of hand rolled cheroots.
The registrant fills up the A3 form with the details about the premises, details of
proprietors, partners, Chief Executive Officers and details of the major excisable
goods manufactured.

2.6.2. Navigational Path

The A3 form can be accessed by the Assessee through the REG menu item. The
Assessee will click on the ‘Fill A-3' menu option. As soon as the Assessee clicks
on the same the system will open the A-3 form for the Assessee on the screen.

The navigation path for the A3 form is:
Log in as Assesseea 'REG’ main menua ‘Fill A-3’

Login with the registered Login Id
Select the REG (Registration) from main menu
Select “Fill A3” on the menu

2.6.3. Operating Instructions

The A3 form can be filled by the Assessee of the Central Excise to register the
business. The A3 form on ACES is divided into four sections.

The sections on the A3 form are:
Name of the business with full address of the premises
Business transaction number obtained from other government Agencies /

departments

Proprietor / partner / chief executive officer / chairman / managing director /
trustee

Major excisable goods to be manufactured, warehoused or traded / major
inputs
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[ () [\

A A d A
CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

Central Excise Registration - PreAssessee’s Home Fill A-1
Fill Non Assessee
Fill A-2
Fill A-2
Fill Declarant Form

- = = | Change Password
&pplication Farm Far Central Excise Registrati am Weavers/Hand

Form A1 &pplication Ferm fer Central Excise Registrati

Form A-2 Precessors/Dealers Of Yarns &nd Fabrics/Manufacturars Of Rezdy Made Garmants
Form A-3 &pplicatien Ferm Fer Central Excise Registration Of Manufacturers Of Hand Relled Cheroots
Declaration Form &pplicatien Ferm For Central Excise Registratien if the Unit is Declarant
Hon Assessee Registration
Form &pplicatien Ferm For Central Excise Registration of Non Assessees

MNote : Please Select the suitable Form for your Business Type using Registration Menu Option.

Figure: 2.33 Navigation screen to access Form A3
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/‘\5! :i@ CENTRAL BOARD OF EXCISE AND CUSTOMS
%Mﬁv Ministry of Finance - Department of Revenue
CLI DSR EXP PRA REF REG RET HELF
Central Excise Registration - Form A-3 Logged in : sandy_11 Sign Ot

APPLICATION FORM FOR CENTRAL EXCISE REGISTRATION OF MANUFACTURERS OF HAND ROLLED CHEROOTS

Constitution Of Business : | Partnership [V] .

DETAILS OF THE BUSINESS
Meme of the Business : | Sinha Group
Commissionerste : | BHUBANESHWAR-l [s] -
Division : | BHUBANESWAR [+] -
Range | BHUBANESWAR-| [CX) [+] -
PROPRIETORS / PARTNERS / OTHER PERSONS SUCH AS DIRECTORS, AUTHORISED SIGNATORY

Mame of Person ; SandEEp Slnha Designation ; Chail‘man [V] ®

A
Mame of Building : kd4 Flat / Door / Block No g 44

Road [ Strest / Lane : DOLF Village [ Ares [ Locality

Gurgaon

Block f Taluk f Division f Town Gurgann Post Office ; Gul‘gaon

City / District : G%lrgaon State / Union Territory JHHHKHHND [V]
Pin ¢ | 122001 . Office Phone Number : | 2323233
Residence Phone Number ; Fiax Mumber -1 ;
Fax Mumber -2 : Email Address : |zandy_11@&1.com
‘ & Save &Add Mew | [ Modify |

140 the Tizids marked with * are mandatory |

‘ 'F'P Reset "F'P Cancel "Q Save & Confinue

© Copyright Information 2007

Figure: 2.34 Screen one of A3 form

In the Proprietor/ Partner/ Chief Executive Officer/ Chairman/ Managing
Director/ Trustee upto 7 persons.

After filling in the details press ‘Save & Add New' to add another signatory (if
any), the entry of the data set appears as a hyperlink on the list on next
screen.

Click on the hyperlink to populate the values of the entry on the screen for
modification.

To go to the next screen click on 'Save & Continue’ button.

To cancel the process of filing A3 click on Cancel button, this will take user to
the homepage.

To reset the fields to their initial values click on Reset button.
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1@, CENTRAL BOARD OF EXCISE AND CUSTOMS
@hg. '*:_3@6} Mi.ni_:t-rj' of Finance - D(vpartmonl of Revenue
CLI DSR EXP PRA REF REG RET
Central Excise Registration - Form A-2 Logged in : sandy_11 Sign Out

APPLICATION FORM FOR CENTRAL EXCISE REGISTRATION OF MANUFACTURERS OF HAND ROLLED CHEROOTS

BUSINESS ADDRESS

Mame Of Building : | 44 * Flat / Door / Block No : |k 44 B
Road / Gtreet / Lane : |DLF 4 * Village / Area f Locality : DLF 4 &
Block / Taluk fﬁ':‘:l'_lu:" Gurgacn . Past Office : |Gurgacn e

AR ARNA
City / District : | Gurgacn : State / Union Territory : ':'HR\'HNH [v]
Pin: | 122001 * Phone Number-1: | 2323233 *
Phane Number-2 : Fax Mumber -1 :
Fax Number -2 : Email Address : |zandy_11@1.com &

Permanent Account Number(PAN)

PAN (If Allotted) :

Mame of the Registrant : {as appearing in
PAN]

(&Il the fizlds marked with * are mandatery |

] & _P revious | ﬂ Reset | B Ca_n_cel =5 r_lext

‘Copyright Information 2007

Figure: 2.35 Screen two of A3 form

Enter details corresponding to the Business Address of the Assessee.

Enter the PAN number and the name as in PAN.

Click on the Next button to go to the next screen in A3 form.

To cancel the process of filing A3 click Cancel button, this will take the user to
the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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o 7 CENTRAL BOARD OF EXCISE AND CUSTOMS
%g}h.___,j‘f@ Mini.ct—rj' of Finance - Dop;lrlmpnl of Revenue
CLI DsSR EXP PRA REF REG RET
Central Excise Registration - Form A-3 Logged in : sandy_11

APPLICATION FORM FOR CENTRAL EXCISE REGISTRATION OF MANUFACTURERS OF HAND ROLLED CHEROOTS

MAJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED

Selact 5l No CET5H Description Activity
L 1 12021011+ 12| GROUND?NUTS, NOT ROASTED OR O Manufactured || -
L Add (XK Delete
MAJOR RAW MARETIALS / INPUTS USED IN THE MANUFACTURE OF GOODS MENTIONED ABOVE
Selact Sl Na CETSH Crescription
O 1 1010000 - 2L SOYA BEANS. WHETHER OR NOT BROKEN SOTA BEANS, WHETH:
B Add || XK Delete

Declaration
1, Sandeep Sinha h=rzby declars that the infarmation given in this Application Farm is trus, correct and complete in every respect and

that I am authorised te sign en behalf of the Registrant,

@ The zpplication is for 2 new Registration and I would like to receive the Registration Certificats by mail
Send the Registration Cartificate at Premizes Address

0OR

O The zpplicatien iz for 2 new Registration and I would like to receive the Registration Certificats by hand.
Date: 17/11/2010

Blace : |Gurgaon e

4o Previous | iy Save | kP Reset | R} Cancel

Figure: 2.36 Screen three of A3 form

Enter details of major excisable goods to be manufactured, warehoused or
traded and major inputs to be used

CETSH number and description can either be entered manually or take the
help of search option to get the desired information.

Select the Activity from dropdown menu for the respective goods.

Click on the “Add” to add multiple records

Select the checkbox under select column and press “Delete” to delete
respective record.

In the declaration section choose the mode of delivery of the registration
certificate. Select 1st radio button to get it by post by selecting the mailing
address from the dropdown. Select 2nd radio button to get it by hand.

Click on “Save” button to get the confirmation screen displaying the details of
the A3 form.

To cancel the process of filing A3 click on Cancel button, this will take the
user to the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.

66




ACES

USER MANUAL - CE REGISTRATION

) D N/ \ ) b
CENTRAL BOARD OF EXCISE AND CUSTOM!
Ministry of Finance - Department of Revenue

Registration - View Form A-3 Logged in : sandy_11 Sign Out

DETAILS OF THE BUSINESS

Constitution Of Business : Partnarship
Name Of The Business @ Sinha Group Commissionerate | EHUBAMESHWAR-T

Division : EHUBANESWAR Range : EHUBANESWAR-I [CX)

Name ! Szndesp Sinhz Designation : Chairman
Name of Premises/Building : ka4 Flat'Door/Block Ho @ k44
Road/Street/Lane : DLF Village/Area/Locality : Gurgaon
Bloc:k.I'TaIuk.I'Sub-IE!Ii;i:i:r:.l’ Gurgaen Post office : Gurgaen
City/District : Gurgzen State/Union Territory @ JHARKHaMND
PIN : 1z2z001 Telephone Nos. : 23232332
Fax No E-mail Address @ szndy_11@1.com

BUSINESS/ UNIT POSTAL ADDRESS

HName of Premises/Building @ k&4 Flat'DooriBlock Ho @ k24
Road/StreetiLane : DLF 4 Village/Area/Locality : DLF £
BIocI-'..l'TaIuk.l'Sub—Divisioana“ﬂ:i Gurgson Post office ;| Gurgaan
City/District : Gurgzaen State/Union Territory @ HARYANA
PIN : 1zz001 Telephone Nos. @ 2323233
Fax Ho E-mail Address : zzndy_11&1.com

PAN :
Name of the Registrant{As appearing in PAN) :
Mame of the Registrant{Populated from IT Database) :

GROUND?NUTS, NOT
ROASTED QR
OTHERWISE COOKED,
CETSH: 12021011 Description : WHETHER OR NOT Activity ' Manufactured
SHELLED OR BEROKEN
IN SHELL : H.B.S : OF
SEED QUALITY

SOYA BEANS, WHETHER CR NOT
BROKEM SOYA BEANS,
WHETHER OR NOT BROKEN : OF
SEED QUALITY

CETSH @ 12010010 Description

Declaration

I, Sandeep Sinha hereby declars that the infarmation given in this &pplication Ferm is true, correct and complete in every respect and
that I am autherised te sign on behalf of the Registrant,

The application is far a new Registration and I waould like ta receive the Registration Certificats by mail at the Premises &ddress,

Date: 17/11/2010
Place :Gurgaen

2] Submit | [f  Modify | R Cancel ||m  Print |
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Figure: 2.37 Confirmation screen of the A3 form

Steps to be followed:

Click on Submit button to submit the details and view response screen.
Click on Modify button to modify the details entered in the form.

To cancel the process of filing A3 click on Cancel button, this will take the
user to the homepage.

Click on Print button to take print out of complete form.

On the successful submission of the A3 form the following screen appears and a
Registration Number is generated. The format of the generated Registration
Number changes depending upon the Category of Business.

FY

CENTRAL BOARD OF EXCISE AND CUSTOMS

‘?&\ 3,. < Ministry of Finance - Department of Revenue
WN.“_ ﬁ o
CLI D'SR EXP PRA REF REG RET
Central Excize Regiztration - Form A-1 Logged in : =an_gndc2

“four application bearing number TEMPA1113XED001 has been submitted te Divizional Deputy/Assiztant Commizzionsr. The jurizdictional office addresses are
as below :

Commissionerate - BHUBANESHVWAR-I
Addrezs - C.R.BUILDING RAJA! WIHAR VANNMIHAR - JAJAPUR ORISSA.
Telephone Number - 06742581082, 05742581150

Division - BHUBANE
Address - PLOT NO.
Telephone Number - 087

\TlA CHAMDRASEKHARPUR - JAJAPUR ORISSA.
4-2740881, 0874-27422588

Range - BHUBANESWAR- (CX)

Addrezs - UNIT - W BHOUMA NAGAR BHUBANESWAR KHURDA - ORISSA.
Telephone Number-0674580181, -

Pleaze mention thiz applicatien number in all your future tranzactions, till you receive the Registration Certificate. An as=es=ee can make payment in authorized
banks only after izzsuance of Registration Certificate.

@ Copyright Information 2007

Figure: 2.38 Response screen for A3 form

Registration Number is generated as per the following table (Assuming the PAN
Number of the useris MYPAN1234D):

Category of Registration number Registration number

business when PAN is present when PAN is not
present

Manufacturer or MYPAN1234DXM001 TEMPXXXXXXXM001
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warehouse or

manufacturer’s depot
or EOU or Unit within

EPZ

Dealer

MYPAN1234DXD001

TEMPXXXXXXXD001

The various fields of the A3 form and their respective validations are as per the

following table:

Field Name

Description

Validation

Example

Details of business

Constitution of

Business Constitution

Proprietorship

business of the Assessee.
Whether this is
Partnership,
Proprietorship,
Registered Company.
Name of the Name of the Assessee | The system does not Amit Cheroots
Business perform any validations
Commissionerate Commissionerate The user selects this BHOPAL
under which the from a drop down list
premises come. of Commissionerates
A drop down box,
containing a list of all
Commissionerates.
Division Division under which The user selects this BHOPAL —I
the premises come. A | from a drop down list
drop down box of Divisions
containing a list of all
the divisions under the
selected
Commissionerate.
Range Range under which The user selects this | OF BHOPAL |
the premises come. from a drop down list DVN

A drop down box
containing a list of all
the ranges under the
selected division.

of Ranges

Proprietors / partners / other persons such as directors, authori

zed signatory

Name of the Name of person The system does not Amit Sharma
Person signing perform any validations

Designation of the Designation of the The system does not Proprietor
Person person. perform any validations

Name of premises /

building

Name of the premises

The system does not
perform any validations

Amit Cheroots

Flat / Door / Block
number; Road /

The address details of
the person.

The system does not
perform any validations

137, Kevin street,

Govindpura

69




ACES

USER MANUAL - CE REGISTRATION

Street / Lane;
Village / Area /
Locality; Block /

Taluka / Sub-
division / Town;
Post Office
City City in which the The system provides a | Bhopal
person are located. drop down list of cities
from which the user
has to select one city.
State State in which the The system provides a | MADHYA
person is located. drop down list of states | PRADESH
from which the user
has to select one state.
PIN Code PIN code for the The system checks 462021
premise address that this figure should
not exceed six digits.
Office Phone Phone number of The number should not | 0755 5284300
Number office be more than 11 digits.
Residence Phone Phone number for The number should not | 0755 5284320
number residence be more than 11 digits.
Fax Numberl First Fax number The number should not | 0755 5284000

be more than 11 digits.

Fax Number2

First Fax number

The number should not
be more than 11 digits.

E-Mail address

E-Mail address for the
concerned person

This is the e-mail ID of
the Assessee. This is
fed into the form when
it is shown to the
Assessee.

amit@yahoo.com

Major excisable

goods to be manufactured, warehoused or traded

CETSH Central Excise Tariff Searched on the 01010101
Sub Heading Number. | CETSH search pop up
This is an eight Digit
Code assigned by
Central Excise to
every dutiable
Product.

Description Description of the Text populated by the | CHEROOTS
CETSH search mechanism

Activity Description of Activity | Description of the Manufactured
for the commodity Activity
described in the
CETSH

Major excisable inputs
CETSH Central Excise Tariff Searched on the 01010101

Sub Heading Number.
This is an eight Digit

Code assigned by

CETSH search pop up

70




ACES

USER MANUAL - CE REGISTRATION

Central Excise to
every dutiable

Product.
Description Description of the The system does not CHEROOTS
CETSH perform any validations
on the entries made by
the Assessee in this
field.
Place Place of Filing the The system does not Bhopal
registration perform any validations

on the entries made by
the Assessee in this
field.

Table: 2.6 Field Descriptions for filling A3 form

2.6.4. Button descriptions
Save: Click on Save button to save the details in the database.

Previous: Click on the previous button to go to the previous screen.

Next: Click on the Next button to go to the next screen.

Submit: Click on the Submit button to submit the data.

Reset: Click on Reset button to reset the values of the fields to their initial values.

Cancel: Click on Cancel button to cancel the filling of A3 form and take the user
back to the homepage.

Add: Press the Add button to add multiple records.

Delete: Select the check box under select column and press Delete to delete the
respective record.

Modify: To modify the details in the list elements click on the link for the element
list and click on Modify button.

Save & Add New: Click on Save & Add New button to save the contents and to
add similar new record.

Save & Continue: Click on Save & Continue button to save the contents and to
reach on next screen.
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2.7 Filling Declarant form

2.7.1. Description

The Declarant Form on ACES is an electronic version of the Registration Form
filled by the Assesses of the Central Excise who are Declarant units, that is they
simply have to declare themselves through the registration. The Declaration Form
is for manufacturers with annual turnover below the spe cified exemption limit.

The registrant fills up the Declarant form with the details about the premises,
details of proprietors, partners, Chief Executive Officers and details of the major
excisable goods manufactured.

2.7.2. Navigational Path

The Declarant form can be accessed by the Assessee through the REG main
menu. The Assessee will click on the ‘Fill Declarant Form’ under the REG main
menu. As soon as the Assessee clicks on the same the system will populate the
Declarant Form for the Assessee on the screen.

The navigation path for the Declarant form is:
Log in as Assesseea 'REG’ main menua ‘Fill Declarant Form’

2.7.3. Operating Instructions

The Declarant Form can be filled by the Assessee of the Central Excise to
register the business. The Declarant Form on ACES is divided into four sections.

The sections on the Declarant Form are:
Name of the business with full address of the premises
Name and address of the authorized person
Name and addresses of the factories / manufacturers (producing such goods)
in whom the manufacturer claiming the exemption has proprietary interest.
Details of the excisable goods manufactured by the factory during the
preceding financial year.
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LINJANA LN LD
CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

Centrsl Excise Registration - Frefssesses’s Home Fill A-1
Fill Non Assesses
Fill A-2
Fill A-2
Fill Declarant Form
‘Change Password

Form A1 &pplication Ferm fer Central Excise Registrati

&pplication Farm Far Central Excise Registrati
Praocessars/Dealers Of Yarns And Fabrics/Manufacturars Of Ready Mads Garments

Form A-2

Form A-3 &pplicatien Ferm For Central Exciss Registratien Of Manufacturers Of Hand Relled Chercoots
Declaration Form Application Farm For Central Excise Registratien if the Unit is Declarant
Hon Assessee Registration
Form &pplicatien Ferm For Central Excise Registration of Non Assessses

MNote : Please Select the suitable Form for your Business Type using Registration Menu Option.

Figure: 2.39 Navigation Screen for Declaration Form

CONJANA LN L L D
CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

Central Excise Registration - Declaraticn Form Logged in : sandy_11 Sign Out

THE SCHEDULE

Name Of The Declarant = |Sandeep Sinha

-

|IHHEA_J FULL ADDRESS OF THE FACTORY

Name Of Building : | 22GE * Flat / Door / Block No : |k 44 =
Road / Street / Lane : | k35 £ Village / Area / Locality : DLF 4 =
Block / Taluk / Divisi :

e ;‘,T:::”DLF 4 * Post Office : |G|_|rgaon €
City / District : |G|_|rgaon * State / Union Territory : !‘HARY‘”‘NA hd

Pin: 122001 = Phone Number-1: | 2323233 =
Phone Number-2 : |:I Fax Number -1 : | 2323233
Fax Number -2 : Email Address : |sandy_11@1.com *

Commissionerate : | MUMBALI - Division : | MULUND :
Range : | || OF DIV MULUND OF MUMBAIII :
{811 the fields marked with * are mandatory.]

m Reset ]m Cancel ]|c‘p Next l
T T —

Figure: 2.40 Screen one of Declarant form
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Fill the details related to the name and address of the factory.

On selecting the Commissionerate the system will refresh the page and
populate the Division dropdown, similarly on selecting the Division field the
system will populate Range dropdown.

To go to the next screen click on Next button.

To cancel the process of filling Declarant form click on Cancel button, this will
take the user to the homepage.

To reset the fields to their initial values click on Reset button.

Ve

a.ﬁ%‘, CENTRAL BOARD OF EXCISE AND CUSTOMS
;3;\__;_,%5\ Ministry of Finance - Department of Revenue
: cu D5R EXP PRA REF REG RET
Central Excise Registration - Declarsticn Form ogged in : sandy_11

DECLARATION FORM

NAME AND ADDRESS OF THE AUTHORISED PERSON

Name of Person : sandeep sinha Designation : | Managing Director V &
Name of Building : ka4 Flat / Door [ Block No : || 44
Road / Street / Lane : village / Area / Locality : |DLF 4
Block / Taluk / Division / Town : Gurgacn Post Office : |Gurgacn
AR AR A ™
City / District ¢ | 2Urgaon State / Union Territory : ':"‘H\“"N’“' =
Pin : (122001 * Office Phone Number : 2323233
Residence Phone Mumber : Fax Number -1 :
Fax Mumber -2 : Email Address : sandeep@sinha.ccm| &
| & Save&Add New |7 Modiy

(811 the fizlds marked with * ars mandatory.]

‘ \,_. Previous E? Reset E? Cancel a Save & Continue

@ Copyright Information 2007

Figure: 2.41 Screen two of Declarant form

Enter the name and address of the Authorized person.

For adding another signatory (if any) the details to the list press “Save & Add
New”.

To modify the details in the list elements click on the link for the element list
and click on Modify button.

To go to the next screen click on 'Save & Continue’ button.

To go to the previous screen click on Previous button.

To cancel the process of filing Declarant click on Cancel button, this will take
the user to the homepage.

To reset the fields to their initial values click on Reset button.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Mim'_:tr}' of Finance - D(vpa riment of Revenue

DSR EXP PRA REF REG RET

Central Excise Registration - Declaration Form Logged in : sandy_ 11

DECLARATION FORM

NAME AND ADDRESSES OF THE FACTORIES / MANUFACTURERS (PRODUCING SUCH GDODS) IN WHOM THE MANUFACTURER CLATMING
THE EXEMPTION HAS PROPRIETORY INTEREST

Factory Name : | zinha group *

Status Of Business : Registered Company hd

Mention (If Others) :

Mame of Building = kdd Flat / Door / Block Mo. = | |44
Road / Street / Lane : Village / Area [ Locality : |DLF 4

Block / Taluka / Division / Town : DLF 4 Post Office : | Gurgaon
A s A A .v.
City/District ; | 51rgaon State/Union Territory : '_"’“H\""N’“' =

Pin: | 122001 = Office Phone Number : | 2323233

Residence Phone Number : Fax Number -1 :
Fax Number -2 : Email Address : EEII1E|BB|::@EiI1|1EI.CCI'n|

PAN :

| [ Add_ 7 Modity

(&1 the fizlds marksd with * arz mandatary |

| | Previous | '§} Reset | [ Cancel | Next

@ Copyright Information 2007

Figure: 2.42 Screen three of Declarant form

Enter the name and address of the Factories/Manufacturer (Producing such
goods) in whom the manufacture claiming the exemption has proprietary
interest.

Press Add button to add multiple records.

To modify the details in the list elements click on the link for the element list
and click on Modify button.

To go to the next screen click on Next button.

To go to the previous screen click on Previous button.

To reset the fields to their initial values click on Reset button.

Click on Cancel button to cancel the filling of Declaration Form and take the
user back to the homepage.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

cu DSR PRA REF REG RET EXP

Central Excize Registration - Declaration Form Logged in : hansrajs

DECLARATION FORM

DETAILS OF THE EXCISABLE GOODS MANUFACTURED BY THE FACTORY DURING THE PRECEDING FINANCIAL YEAR

Classification under First

Val f Naotification No. | Sr. No. in th
Select :1 Description of excisable goods Ei‘:!;‘::?ﬁt;ﬂl;c:;;;a(ls :l:alrl:n'::e and dat:, ° lll:ﬁﬁ:a:ilﬂll(?lf
of 1986]’ (Rs.) awvailed any)
O | 1| |[UVEHORSESASSES MULES AL | [grgro707 | 42| |[200000 |[oo1/2008  }|[o0
[ Add 3¢ Delete |

I(,_u Previous lng_ Save ||_@ Reset ||_@ Canc_e_!_|‘

@ Copyright Information 2007
Figure: 2.43 Screen Four of Declarant form

Enter the details of the Excisable goods manufactured by the factory during
the preceding financial year.

To add another row to the list press Add.

Select the check box under select column and press Delete to delete the
respective record.

To finally register and get the confirmation screen for the details of the
Declarant form click on Save button.

To go to the previous screen click on Previous button.

To reset the fields to their initial values click on Reset button.

Click on Cancel button to cancel the filling of Declaration Form and take the
user back to the homepage.
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M}jﬁfiﬁ;}% CENTRAL BOARD OF EXCISE AND CUSTOMS
,Q_'z::gﬁ{% Ministry of Finance - Department of Revenue
cu DSR PRA REF REG RET EXP
Central Excize Registration - Declaration Form Logged in : hansrajs

“four application iz submitted successfully, your declarant unit applicatien number iz DLO031301030809., Pl=aze mentien thiz number in all your future
tranzactions with us.

@ Copyright Information 2007

Figure: 2.44 Response screen Declarant form
The various screens of the Declarant form can be navigated with the help of next

and previous buttons. Each field on every screen of the Declarant has certain
validations that need to be adhered by the user before moving to the next screen.
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The various fields of the Declarant form and their respective validations are as per

the following table:

Field Name Description Validation Example
Name of the Name of the The system does not Amit Sharma
Declarant Declarant perform any validations

Details of business

Name of premises
/ building

Premises/ building
name

The system does not
perform any validations
on the entries made by

the Assessee in this field.

Amit House

Flat / Door / Block
number; Road /
Street / Lane;
Village / Area /
Locality; Block /

The details of the
address of the
business premises.

The system does not
perform any validations
on the entries made by

the Assessee in this field.

137/7, Kevin Street

Taluka / Sub-
division / Town;
Post Office
City City name The system provides a Bhopal
drop down list of cities
from which the user has
to select one city.
State State name The system provides a Madhya Pradesh
drop down list of states
from which the user has
to select one state.
PIN Code PIN code number The system checks that | 462001
this figure should not
exceed six digits.
Phone Numberl First Phone number The number should not 07555240000
(Mandatory) be more than 11 digits.
Phone Number2 Second Phone The number should not 07555250000
number be more than 11 digits.
Fax Numberl First Fax number The number should not 07555260000

be more than 11 digits.

Fax Number2

First Fax number

The number should not
be more than 11 digits.

E-Mail address

E-Mail address for
the concerned
person

This is the e-mail ID of
the Assessee. This is fed
into the form when it is
shown to the Assessee.

amit@gmail.com

Commissionerate

Commissionerate
under which the
premises come.

A drop down box,
containing a list of all

The user selects this
from a drop down list of
Commissionerates

BHOPAL
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Commissionerates.

Division Division under which | The user selects this BHOPAL-I
the premises come. from a drop down list of
A drop down box Divisions
containing a list of all
the divisions under
the selected
Commissionerate.
Range Range under which The user selects this | OF BHOPAL—I
the premises come. from a drop down list of DVN
A drop down box Ranges
containing a list of all
the ranges under the
selected division.
Name and address of the authorized person
Name of the Name of person The system does not Amit Kumar
Person signing perform any validations Sharma
Designation of the | Designation of the The system does not Partner
Person person. perform any validations
Name of premises | Name of the The system does not Amit House
/ building premises perform any validations
Flat / Door/ Block | The address details The system does not lllyas Nagar
number; Road / of the person. perform any validations
Street / Lane;
Village / Area /
Locality; Block /
Taluka / Sub-
division / Town;
Post Office
City City in which the The system provides a Bhopal
person are located. drop down list of cities
from which the user has
to select one city.
State State in which the The system provides a MADHYA
person is located. drop down list of cities PRADESH
from which the user has
to select one city.
PIN Code PIN code for the The system checks that | 462001
premise address this figure should not
exceed six digits.
Office Phone Phone number of No. should not be more 07555284000
Number office than 11 digits.
Residence Phone | Phone number for No. should not be more 07555284001
number residence than 11 digits.
Fax Numberl First Fax number No. should not be more 07555284002

than 11 digits.

Fax Number2

First Fax number

No. should not be more
than 11 digits.

Major excisable goods to be manufactured, warehoused or traded
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CETSH Central Excise Tariff | Searched on the CETSH | 01010101

Sub Heading search pop up
Number. This is an
eight Digit Code
assigned by Central
Excise to every
dutiable Product.

Value of Clearance

Notification The notification No validations are 001/2006 CE
Number number applied by system
Value of Clearance in | Should be a numeric 2300000

Rupees value

Table: 2.7 Field Descriptions for filling Declarant form

2.7.4. Button descriptions
Save: Click on Save button to save the details in the database.

Previous: Click on the Previous button to go to the previous screen.

Next: Click on the Next button to go to the next screen.

Submit: Click on the Submit button to submit the data.

Reset: Click on Reset button to reset the values of the fields to their initial values.

Cancel: Click on Cancel button to cancel the filling of Declarant form and take the
user back to the homepage.

Add: Press Add button to add multiple records.

Delete: Select the check box under select column and press Delete to delete the
respective record.

Modify: To modify the details in the list elements click on the link for the element
list and click on Modify button.

Save & Add New: Click on Save & Add New to save the contents and to add
similar new record.

Save & Continue: Click on Save & Continue button to save the contents and to
reach on next screen.
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2.8. Change Password

2.8.1. Description

The Change password Form on ACES is an electronic version of the Registration
Form filled by the Assesses of the Central Excise to change his password.

2.8.2. Navigational Path

The Change password can be accessed by the Assessee through the REG main
menu. The Assessee will click on the ‘Change password’ under the REG main
menu. As soon as the Assessee clicks on the same the system will populate the
Change password Form for the Assessee on the screen.

The navigation path for the Declarant form is:
Log in as Assesseea 'REG’ main menua ‘Change Password’

2.8.3. Operating Instructions

The Change password can be filled by the Assessee of the Central Excise to
change his current password.

The sections on the Change password are:
Enter password as provided in the mail and new password
Click on Submit button to submit the details.
To enter the details afresh click on Reset button.
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Ministry of Finance - Department of Revenue

Central Excise Registration - Frafssesses’s Home Fill A-1

Fill Non Assesses
Fill A-2

Fill A-2

Fill Declarant Form
Change Password

Form A-1 &pplication Farm fer Central Excise Registrati

Form A-2 Application Farm Far Central Exciss Registrati om Weavers/Hand
Processors/Dealers Of Yarns And Fabrics/Manufacturars Of Ready Made Garments
Form A-3 &pplication Farm Far Central Excise Registration Of Manufacturers Of Hand Relled Cheroots
Declaration Form &pplication Ferm For Central Excise Registratien if the Unit is Declarant
HNon Assessee Registration
Form &pplication Farm Far Central Excise Registration of Non Assessses

Mote : Please Select the suitable Form for your Business Type using Registration Menu Option.

Figure: 2.45 Navigation Screen for Change Password

Usar Name : sandy_11

ey e
B
Confirm Mew Password : a

(&1l the fields marked with * are mandatory.]

@ Submit ||ﬁ Reset ||f'! Cancel |

e
Figure: 2.46 Main Screen of Change Password
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- @ CENTRAL BOARD OF EXCISE AND CUSTOMS

z
(= > Ministry of Finance - Department of Revenue
A

Central Excise Registration

Wour Pessword has oesn Changsd Sucosssfully

CopyRight Information 2005 - 2008

Figure: 2.47 Response screen Change Password
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2.9 Amendment of Registration

2.9.1 Description

Amendment in the registration can take place when there is some change in
information pertaining to the registration data subsequent to the registration or
correction recommended during physical verification of the registration.

The amendment to registration data can be done either by the Assessee or by
the Superintendent. Assessee can amend the details only after Physical
Verification is approved i.e. the PV process for his Registration should not be in
progress.

The same application form which was used for applying registration will be used
for informing any corrections/ changes in the information subsequent to the
registration. The amendment of the registration will only amend the details
provided in the registration application form not the registration certificate.

2.9.2 Navigation Flow

The amendment in the registration can be done by the Assessee through the
REG main menu. The Assessee will click on the ‘Amend Registration’ under REG
main menu.

The navigation path for amending the registration form is:
Log in as Assesseea 'REG’ main menua ‘Amend Registration’
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2.9.3 Operating Instructions

CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

cu DSR EXP PRA REF

REG RET

Central Excize Regiztration - Azzessee's Home

Lo

Amend Registration

CFC

View Registration
Withdraw Application
Sentback Application
Surrender RC

View RC

View Regiztration History

Wiew Amended Registration
under Approval

Change Password

Sign Out

© Copyright Information 2007

Figure: 2.48 Navigation screen for amendment from Assessee’s Login
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

DSH EXP PRA REF REG RET

Registration - Yiew Form 4-2 Logged in: namratal 1

APPLICATION FORM FOR CENTRAL EXCISE REGISTRATION OF POWERLOOM WEAVERS / HAND PROCESSORS [
DEALERS OF YARNS AND FABRICS / MANUFACTURERS OF READYMADE GARMENTS

ILEGHL NAME OF THE BUSINESS WITH FULL ADDRESS OF THE PREMISES

Name Of The Business : Arvind Pandey

Hame of Premises/Building : apc Flat/DoorBlock No © 11732
Road/StreetlLane: 17 Village/ArealLocality : Rambagh
BlockTaluk/Sub-Division Town : noIDA Post office : Rambagh
City/District : agraModified State/Union Territory : UTTaR PRADESH
PIN : 110000 Telephone Nos. ©: 05522346074
Fax No : E-mail Address @ narmrata@hel. com
Commissionerate : BELAPUR Division : BELAPUR-I

Range : 1 ©F BELAPUR-I DWN
Permanent Account Number(PAN)
PAM : AERPAEZSTD
Name of the Registrant({As appearing in PAN]) : Mamrata Yarshney

Name of the Registrant({Popul d from IT Datab 3

MNAME, DESIGNATION AND ADDRESS OF AUTHORISED PERSON(S)

Name : Arvind Designation : chairmman
Mame of Premises/Building : 1mm FlatDoorBlock No : znd
Road/StreetlLane: 17 Village/ArealLocality @ sita Magar
BlockTaluk/Sub-Division/ Town : Ludhiyan Post office I Moida Sec-22
City/District : Noida State/Union Territory : UTTAR PRADESH
PIN : 110000 Telephone Nos. @ o01i1z3323322
Fax No : E-mail Address : narmrata@hcl.com

NAME AMD ADDRESS OF PROPRIETOR / PARTNER(S) / CHIEF EXECUTIVE OFFICER / CHAIRMAN / MANAGING DIRECTOR /
TRUSTEE / ETC

Mame : Arvind Pandey Designation : Chairmman
Hame of Premises/Building : Praveen Tower FlatDoorBlock No © 11722
Road/StreetLane: ©/s Village/AreaLlocality : sita Magar
BlockTaluk/Sub-Division/ Town : Rarmbagh Post office : Rarmbagh
City/District : ~gra State/Union Territory @ UTTAR PRADESH
PIN : zszooe Telephone Nos. @ 2345074,
Fax No : E-mail Address : narmrata@hcl com

PAN Number :

MAJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED

BUCKWHEAT, MILLET
CETSH: 1oos3020 Description : AND CAMARY SEED: Activity ©: Manufactured
OTHER CEREALS O

MAJDR RAW MATERIALS / INPUTS USED IN THE MANUFACTURE OF GOODS MENTIONED ABDYE

o g . LIVE HORSES, ASSES,
LEISH 215010000 Uescription;: MULESAMDHIMMIES PURE-BRED BREE

Declaration

I, Arvind hereby declare that the information given in this Application Form is true, correct and complete in every respect and that I
arm authorized to sign on behslf of the Registrant.

Date : 15/12/2008
FPlace :4gra

o

i _Amend Registration | [3{  Close |

@ Copyright Information 2007
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Figure: 2.49 Screen of Registration Form to be amended

Steps to be followed:

Click on Amend Registration button to amend the details of registration form
Click on the Close button to exit the amendment process and take the user
back to the homepage

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

DSR EXP PRA REF REG RET

Central Excize Registration - Form -2 Logged in: namratst 1 Sign Ot

APPLICATION FORM FOR CENTRAL EXCISE REGISTRATION OF POWERLOOM WEAVERS f HAND PROCESSORS [
DEALERS OF YARNS AND FABRICS f MANUFACTURERS OF READYMADE GARMENTS

LEGAL NAME OF THE BUSINESS WITH FULL ADDRESS OF THE PREMISES |

N Of The[, Busi [ ]
uainece ¢ |Arvind Pandey | Catagory £ | Manufacturer & -
T - Flat / Door 4
Name Of] T
Bullding : | EC & J plock 11/32 ]
Road / Street /17 e ol iERambagh 1-
L = Locality : - =
Block / Taluk /s T Pt =
Divi‘;;:on ,.-"T::n 5 NOlDA J Dfﬁc25= Rambagh 1
City / District : | Agrabdodified * Union| UTTAR PRADESH e |
— = = lentory = =
pin:[110000 |- s one 15622346074 | -
r Fax;
Phone| T
Number?zn:e-_ . Num_ble:-;
Fax Number -2 : ndd:;::f'fnamrata@hcl.com (i
Commissionerate| BELAPUR ] %] pivision :| BELAPUR ) []
Range :| | OF BELAPUR- DN v

Permanent Account Number{P AN)
PAN (If Allotted) : AERPAGIS7D
Mame of the Registrant : .Namrata \f’arshngx |las
appearing in PAN]

Figure: 2.50 Screen of the A2 Registration Form for the amendment

Edit the desirable details in any of the screens of the Registration Form
submitted by the Assessee
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

Registration - “iew Form &-2 Logged in : namratz11 Sign Cut

APPLICATION FORM FOR CENTRAL EXCISE REGISTRATION OF POWERLOOM WEAYERS f HAND PROCESSORS f
DEALERS OF YARNS AND FABRICS f MANUFACTURERS OF READYMADE GARMENTS

ILEGHL MAME OF THE BUSINESS WITH FULL ADDRESS DF THE PREMISES
Name Of The Business : Arvind Pandey

Business Category : Manufacturer

Hame of Premises/Building : apc FlatDoorBlock Mo : 11732
Road/StreetLane : 17 Village/AreaLocality : Rambagh
Block Taluk/Sub-Division/ Town © NoIDA Post office : Rambagh
City/Di I AgraModified StateMnion Territory : UTTAR PRADESH
PIN : 110000 Telephone Nos. @ 05ezz2348074
FaxMNo : E-mail Address : namrata@hcl.com
Commissionerate ;| BELAPUR Division : BELAPUR-I

Range : I ©F BELAPUR-I DWN
Permanent Account Number(PAN)
PAM : AERPASZISTD

MName of the Registrant(As appearing in PAN]) : Mamrata Warshney

MName of the istrant( 1 d from IT D b ) :

MNAME, DESIGNATION AND ADDRESS OF AUTHORISED PERSOMN(S)

Name : srvind Designation @ Chairman
Name of Premises/Building : 1mm FlatDoor Block Mo : znd
Road/StreetlLane : 17 Village/Arealocality : Sita Magar
BlockTaluk/Sub-Division/ Town : Ludhiyan Post office : Moida S=c-22
City/Di I Moida State/Union Territory : UTTAR PRADESH
PIN : 110000 Telephone Nos. @ o1i1zzzz23322
FaxMNo : E-mail Address : namrata@hel.com

NAME AND ADDRESS OF PROPRIETOR / PARTHER(S) / CHIEF EXECUTIVE OFFICER / CHAIRMAN / MANAGING DIRECTOR /
TRUSTEE / ETC

Hame : Arvind Pandey Designation : <hairman
Name of PremisesBuilding : Fraveen Tower FlatDoorBlock Mo : 11732
Road/StreetLane : o/ Village/Arealocality : Sita Magar
BlockTaluk/Sub-Division/ Town : Rambagh Post office : Rambagh
CityDistrict : aAgra StateUnion Territory : UTTAR PRADESH
PIN : zszo00s Telephone Nos. @ 2345074,
FaxMNo : E-mail Address : namrata@hcl.com

PAN Number :

MAJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED

e BUCKWHEAT, MILLET e
CETSH: 10022020 Description : AND CAMARY SEED: Activity @ Manufactured
OTHER. CEREALS O

MAJOR RAW MATERIALS / INPUTS USED IN THE MANUFACTURE OF GOODS MENTIONED ABOVE

. o . LIWE HORSES, ASSES,
CEISH 25010000 Description : MULESAMDHIMMIES PURE-BRED BREE

Declaration

I, Arwind hereby declare that the information given in this Application Form is true, correct and complete in every respect and that I
am authorised to sign on behalf of the Registrant.

Date 1 15/12/2008
FPlace :Agra

_Submit_ Modify | [§F Cancel | _Print

& Copyright Informstion 2007

Figure: 2.51 Confirmation screen after amending the details by Assessee
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Steps to be followed:

Click on Submit button to save the details amended in the Registration Form
into the database

Click on Cancel button to cancel the amendment request and take the user
back to the home page screen

Click on Modify button to modify any of the screens of the Registration Form
Click on the Print button to take print of this version

; Sty

;’gﬁ*}% CENTRAL BOARD OF EXCISE AND CUSTOMS
"2;\2\%‘-5-_-_{_%,{%5 Ministry of Finance - Department of Revenue
T
cLul DSR EXP PRA REF REG RET HELP
Central Excize Registration - Form &-2 Logged in : namratali Sign Ot

Your Registration Details have heen amended successiully

@ Copyright Information 2007
Figure: 2.52 Response screen after the amending the Registration Form

2.9.4 Button Description

Amend Registration: Click on Amend Registration button to amend the details in
the registration form

Submit: Click on Submit button to save the amended details of the Registration
Form into the database

Modify: Click on Modify button to modify any of the screens of Registration Form

Close: Click on the Close button to exit the amendment process and take the
user back to the homepage

Cancel: Click on Cancel button to cancel the process of amending the
registration details and take the user back to the homepage
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Print: Click on the Print button to take print of this version
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2.10 View Registration

2.10.1 Description

The Assessee can view the Registration and can take print out of it.

2.10.2 Navigation Flow

Assesses view the Registration Certificate through ‘REG’ main menu.
The navigation path for the RC registration Certificate form is:
Log in as Assesseea 'REG’ main menua ‘View Registration’

2.10.3 Operating Instruction

Ly,
@«, CENTRAL BOARD OF EXCISE AND CUSTOMS
\&;% Ministry of Finance - Department of Revenue
o
cu DSR EXP PRA REF REG RET HELP
Central Excise Registration - Asseszee’s Home Lol amend Registration Sign Qut

CFC

iew Registration
Withdraw Application
Sentback Application
Surrender RC

View RC

View Registration Hizstory

View Amended Registration
under Approval

Change Password

& Copyright Information 2007
Figure: 2.53 Navigation screen of View Registration

Steps to be followed:

Click on View RC-> Assessee Registration Certificate Screen will open.
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Ministry of Finance - Department of Revenue

Registration - View Form A-1 Logged in : sandeep_cfcl

PARTI: IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION

PAN: AIMPPZ00ZE

Name Of The Registrant (As Appearing In PAN ) :
Name Of The Registrant (Populated from IT Datakase) : -
If PAN Is Not Available, Whether Applied For PAN :

PADMANABAN M

Allotred

Business Category : Dealers

Constitution

Propristarship

Flat/'Door/Block No @ .
Village/Area/Locality : -

Name of Premises/Building : NO.7, DHAMU GARDENS
Road!StreetiLane : S.B.M.PALAYAM ROAD
Block/Taluk/Sub-Division/ Town

L THUDIYALUR VILLAGE Post office : GMANAMEBIKE MILLS
City/District : COIMBATORE State/Union Territory : TAMIL MADU
PIN : 6410253 Telephone Hos, @ 32344 71373
Fax No @ E-mail Address : -
Commissionerate | COIMBATORE Division : COIMBATORE-I

Horth: WACANT LAND (MRS, VANI) East: LAKSHMI AMMALS AGRI LAND

MORTH SCUTH COMMOM

SATHWAY South : LAND OF MRS.VIJAVAKALA

West:

Details Of Property Holding Rights @ Lezs=
If Owned Whether Mortgaged/Hypothecated/Self Owned @

Rupees In Lakhs @ 2

Flat/Door/Block Ho : .
Village/Area/Locality : -

Name of Premises/Building : NO.7, DHAMU GARDENS
Road/5treetilane : S.B.M.PALAYAM ROAD

Block/Taluk/Sub-Division/ Tow? R Post office 1 SMANAMEIKA MILLS
City/District : COIMBEATORE State/Union Territory @ TAMIL MaDU
PIN : 541025 Telephone Hos, @ 38344 71373
Fax Ho @ E-mail Address : -

Hame : M PADMANAEAN
Hame of Premises/Building : &/33, K.PUNGAMBALAYAM

Road/StreetiLane : .

Block/Taluki/Sub-Division/ TO'WI.'I MARUDUR BOST

City/District : COIMBATORE
PIN @ g41104

Fax Ho @

Designation
Flat/Door/Block Ho : .
Village/Area/Locality :

+ Proprigter

K. PUNGAMPALAY AM

Post office : KARAMADAT
State/Union Territory @ TAMIL MaDU
Telephone Hos, @ 58344 71373

E-mail Address : -
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Number of Bank Accounts : 0
ACCOUNT-1

Name of Bank : [CORPORATION BANK
ELANDIFALAYAM
ERAMCH,CEBE

Account Humber: [CC s0008

Name of Branch :

11. DETAILS OF BANK ACCOUNTS USED FOR TRAMNSACTIONS BY REGISTRANT

ACCOUNT-2
Name of Bank :
Name of Branch :

Account Number :

Customs Registration No. (BIN No.) :

Directorate General Foreign Trade's Import Export Code No @
State Sales Tax No:

Central Sales Tax No :

Registrar of Company's Company Index Humber :

Part I1: BUSINESS TRANSACTION NUMBER(s) OBTAINED FROM OTHER GOVERNMENT AGENCIES/DEPARTMENTS

12, DETAILS OF BUSINESS TRANSACTION NUMBERS OBTAINED FROM OTHER GOVERNMENT AGENCIES/DEPARTMENTS

2025518

839191

13. MODE OF BUSINESS

Name : M PADKMAN

ABAN

Name of Premises/Building @ /335, K.PUNGAMBALAYAM
Road/Street'Lane: .

BlockTaluk/Sub-Division! Town _

City/District : COIMBATORE
PIN : g41104

Fax Ho :

Part I11: PROPRIETOR/PARTNERS/CHIEF EXECUTIVE OFFICER/MANAGING DIRECTOR/TRUSTEE ETC.

Designation : Fropristor
Flat'DooriBlock Ho @ .
Village/Area/Locality : K.PUNGAMBALAYAM
Post office : KARAMADAL
State/Union Territory @ TaMIL NaDU
Telephone Hos, @ 32544 71273,

E-mail Address : -

PAN Number :

CETSH: 7z214z010 Description :
CETSH: 7z0510%0 Description :
CETSH: 72021000 Description :

CETSH @ -

I, hersh

autherised to sign on behalf of the Registrant.
Date : 12/01/2000
Slace -

GOGARSARODS, TMT
M5 INGOTS/BILLETS

SPONGEIRON

PART IV: MAJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED/ MAJOR INPUTS

14, MAJOR EXCISABLE GOODS MANUFACTURED, WAREHOUSED OR TRADED (Description & CETSH)

Activity : Manufacturad
Activity : Manufactured

Activity : Manufacturad

15. MAJOR EXCISABLE GOODS USED IN THE MANUFACTURE OF FINAL PRODUCT (Description and CETSH)

Description @ -

Declaration

eclare that the infermation given in this Application Form is true, correct and completz in every respect and that I am

Close

| X

| = Print

® Copyright Information 2007

Figure: 2.54 Screen of View Registration

2.10.4 Button Description:

Close: Click on the Close button to exit the View Registration and it will take the

user back to the homepage.

Print: Click on the Print button to take print of this Registration Certificate.
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2.11 Surrender of Registration

2.11.1 Description

The Assessee must surrender the Registration Certificate to Central Excise which
was issued to him on request if he intends to close his business unit. The
Assessee must submit an application to Central Excise department stating that
he intends to close his business and he wants to surrender the Registration
Certificate issued to him. The Assessee should also submit the Original
Registration Certificate to AC/DC.

2.11.2 Navigation Flow

The surrender request of Registration Certificate can be made by the Assessee
through the REG main menu. The Assessee will click on the ‘Surrender RC’
under REG main menu.

The navigation path for amending the registration form is:
Log in as Assesseea 'REG’ main menua ‘Surrender RC’

In brief the flow of the surrender process is as follows:

Assessee (Submits the Surrender Request)a Superintendent (verifies if any
revenue to be recovered from the Assessee)a AC/DC (approves/ rejects the
request on Superintendent’s feedback)

The steps for the Surrender Process are as follows:
Assessee submits the Surrender Request if he intends to close his business
unit.
Superintendent acknowledges the receipt of the application. He verifies
whether there is any revenue to be recovered from Assessee. If there are any
liabilities found against the Assessee, he is informed through email.
Based on the Assessee’s response the superintendent will forward his
feedback on Surrender Request to AC/DC for approval / rejection.
The AC/DC will go through the application and Superintendent’'s feedback. If
there are no liabilities against the Assessee then AC/DC will approve the
Surrender RC request and the Assessee is informed about it through email.
A dispute arises in case if there are any liabilities against the Assessee and
the Assessee does not want to pay them, then the AC or DC will initiate a
case portfolio against the Assessee. After the issue is resolved, the Assessee
files a new Application for Surrender of Registration Certificate.
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2.11.3 Operating Instructions

In this section the Surrender Request submission by Assessee is explained.

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

cu DSR EXP PRA REF

REG RET

Central Excize Registration - Az=esszee’s Home

Lo

Amend Registration

CFC

View Registration
Withdraw Application
Sentback Application
Surrender RC

View RC

Views Registration History

View Amended Registration
under Approval

Change Pazsword

® Copyright Information 2007

Figure: 2.55 Navigation screen for Surrender Request by Assessee

Steps to be followed:

Click on the REG&a Surrender RC to view the RC surrender request form
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=
Ve

%

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

e
L DSR EXP PRA REF REG RET
Central Excise Registration - Surrender Registration Certificate Logged in: namratali

| SURREMDER OF REGISTRATION CERTIFICATE

To.
The Superintendent of Central Excise,
SILIGURI-T

Subject: Surrender of Registration Certificate

1w |Sanjiv Kumar # of M/s Mrvind Pandey (Registrant and its constitutions) is registered for

Manufai:ﬁrer, dulw,' authorised in this behalf by the proprietor/firm/company declare that we do not require registration with the
Central Excise and therefore hereby surrender and deposzit with you the original copy of the Registration Certificate Mumber

AER| 337DEMO02 izzued to me on 16122008 in terms of Rule 9 read with Motification Murmber * dated
n 05 1* (dd foomn A yyyy .

Ifwe further declare that duty has been paid in respedc of all excisable goods manufactured and rernaining in the facory, which are
liable to duty,

I/We also dedare that there iz no government due pending against us and that there is no demand pending us under Central Excize
Act, 1944(1 of 1944) and rule made thereunder pending as on the date of surrendering the Registration Certificate,

Sigrature of the Registrant or the suthorzad)
slanatory with full name date and seal,

Eé__Save | [ Reset | [ cancel |

. & Copvrioht Infarmation 2007
Figure: 2.56 Screen of RC Surrender Request Form

Enter the name of Registrant or Authorized signatory in the text box

Enter the notification number in the text box

Enter the date of notification number in dd/mm/yyyy format

Click on Save button to save the details and see the confirmation screen
Click on Reset button to reset the values of the fields to their initial values
Click on Cancel button to close the page and take the user back to the home
page screen
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

Central Excize Registration - Surrender Redistration Certificate Logoed in: dheerajm

| SURRENDER OF REGISTRATION CERTIFICATE

Tao,

The Superintendent of Central Excise,
IOF BELAPUR-I DWHN

Subject: Surrendar of Registration Cartificate

I/We Sanjiv Kumar of M/z Arvind Pandey (Registrant and its constitutions) is registered for

Registered Company duly authorized in this behalf by the proprietor/firmn/company declare that we do not require registration with
the Central Excise and therefore hereby surrender and deposit with vou the original copy of the Registration Certificate Number

AERPAG3ISFDEMO03 izsued to me on 16,/12,/2008 in terms of Rule 9 read with Motification Murmber 001,/2006 CE dated 11/11/2005
(dd f'mom Syywy]).

I/we further declare that duty has been paid in respec of all excisable goods manufactured and remaining in the factory, which are
liable to duty,

I/We also declare that there is no government due pending against us and that there is no demand pending us under Central Excisel
Ack, 1944(1 of 1944) and rule made thereunder pending az on the date of surrendering the Registration Certificate,

ture of the Registrant or the suthorzed)
ignatory with full name date and seal

[E) Submit | [ Modify | R} Cancel |

@ Copyright Information 2007

Figure: 2.57 Confirmation Screen of the filled RC Surrender Request

Click on Submit button to submit the RC Surrender request and see the
response screen

Click on Modify button to modify the details given on Surrender Request Form

Click on Cancel button to cancel the Surrender Request and take the user
back to the home page screen
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iy,
f%}w CENTRAL BOARD OF EXCISE AND CUSTOMS
\%}i% Ministry of Finance - Department of Revenue g
CLI DSk EXP PRA REF REG RET HELP
Central Excize Registration - Surrender Registration Certificate Logoed in: namratal1 Sign Ot

*four Surrender Reguest has heen submitted Successfully.

@ Copyright Informstion 2007

Figure: 2.58 Response screen after RC Surrender Request is submitted

2.11.4 Button Description

Save: Click on Save button to save the details and see the confirmation screen

Reset: Click on Reset button to reset the values of the fields to their initial values

Submit: Click on Submit button to submit the RC Surrender request and see the

response screen

Cancel: Click on Cancel button to close the page and take the user back to the

home page screen

Approve: Click on the Approve button to approve the Surrender Request and to

see the confirmation page.
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Reject: Click on Reject button to reject the Surrender Request
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2.12 View Registration Certificate

2.12.1 Description
The Assessee can view the Registration Certificate issued to him.

2.12.2 Navigation Flow

Assesses view the Registration Certificate through ‘REG’ main menu.
The navigation path for the RC registration Certificate form is:
Log in as Assesseea 'REG’ main menua ‘View RC’

2.12.3 Operating Instruction

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

cu DSR EXP PRA REF REG RET HELP
Central Excize Registration - Assessee’s Home Lo

Amend Registration Sign Cut
CFC
View Regiztration

Withdraw Application
Sentback Application
Surrender RC

View RC

View Registration History

View Amended Registration
under Approval

Change Password

©® Copyright Information 2007

Figure: 2.59 Navigation screen of View RC Form

Click on View RC-> Assessee Registration Certificate Screen will open.
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FORM RC
Central Excise Registration Certificate
[Under Rule 2 of the Central Excise Rules, 2002]

This is to certify, subject to conditions specified below that

1M/z THARMAL POWER LMTD, OPERATING AS A POVWERLODOM WEAVER, HAND PROCESSOR/DEALER OF YARNS AND
FABRICS /MANUFACTURER OF READYMADE GARMENTS (rame and style in which the Registrant is likely ¥o carry out business) {in case of|
& proprietary concern or business ownad by 3 Hindw Undivided Family, the name of propristor/Hindy Undivided Family, a5 the case may ba, shal
also be indicated)

izfare registered for OPERATING AS A MANUFACTURER OF EXCISABLE GOODS (*yoe of business) st FDDFDF, DFDFD, DFDFD,
DFDFDSFD, DFDSFDS, DFDFD DELHI (aodrass of the business pramises) on the basiz of the application received in this office on
25/ 082010 (Jate of receipt).

Registration Number is AWEPKZ2617FEMO1Z

Signature of the Dapuby Commnissionar of Cantral Excize or Assistant Commnissioner of Cartral Excise)
(with name and official seal)

Crate @ 26/08/2010
Place :

Conditions

1. This Registration Certificate iz valid only for the premises and purposes specified in the application

2, Registration certificate iz not transferable,

2. Mo corrections in the certificate will be walid unless the request for any correction/change is applied for and the same iz
acknowledged.

4. Thiz certificate shall rermain valid till the Registrant carvies on the activity for which it has been issued or surrenders it or till it is
revoked or suspended.

5. The grant of thiz certificate shall be without prejudice to the rights of any other person (=) over the registered premizes or purpose|
to which such person may be lawfully entitled,

-
=
=
-

Close

Figure: 2.60 Screen of View RC Form

2.12.4 Button Description:

Close: Click on the Close button to exit the View Registration Certificate take the
user back to the homepage.

Print: Click on the Print button to take print of this Registration Certificate.
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2.13 Withdraw Registration

2.13.1 Description

The Assessee can withdraw his filed central excise registration (A1/A2/A3)
before issuing the registration certificate issue.

Also, based on the Assessee’s response the ACDC can also withdraw filed
central excise registration (A1/A2/A3) registration on the behalf of Assessee.

If the registration has been withdrawn, Assessee can not login into ACES
account.

2.13.2 Navigation Flow

The Withdraw request is generated by the Assessee as an application.

The navigation path for amending the registration form is:
Log in as Assesseea 'REG’ main menua ‘Withdraw Registration’.

2.13.3 Operating Instruction

For withdrawing the central excise registration (A1/A2/A3), the Assessee creates
a withdraw request through the registration menu. To create the Withdraw
request must not be approved or processed by Departmental user.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

DSR EXP PRA REF

REG

RET

Central Excize Registration - Assessee's Home

Lo

Amend Registration

CFC

View Regiztration
Withdraw Application
Sentback Application
Surrender RC

Wiew RC

View Registration Hiztory

Wiew Amended Registration
under Approval

Change Paszword

& Copyright Information 2007

Figure: 2.61 Navigation screen of withdraw registration Form

Click on Withdraw Registration & Assessee filed A1/A2/A3 registration Screen

will open.
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CENTRAL BOARD OF EXCISE AND CUSTOMNMS

Ministry of Finance - Department of Revenue

DSR EXP PRA REF REG RET HELP

Registration-VWithdraw Registration Logged in : new_001 Sign Out

APPLICATION FORM FOR CENTRAL EXCISE REGISTRATION OF MANUFACTURERS OF HAND ROLLED CHEROOTS

DETAILS OF THE BUSINESS

Constitution OF Business : Proprietorship
Hame Of The Business :|Lalit kumar Sinha Commissionerate : |BHUBANESHWAR-T
Division !|EHI_IEANESU‘JAR Range |EHUEANES'\NAR—I =)

PROPRIETORS / PARTNERS / OTHER PERSONS SUCH AS DIRECTORS, AUTHORISED SIGNATORY

Name :|Lalit Designation : Chairman
Mame of Premises/Building : | e FlatDoor/Block No @ |B-33
Road/Street/Lane : | D=lhi Village/Area/L ocality : delhi
Block/Taluk/Sub-Division/ TOWI:‘I it Post office frre=m
City/District : |D=lhi State/Union Territory : |DELHI
PIN :|110099 Telephone Nos. : 98776565666 .-
Fax No :|- E-mail Address : amend_001@wipro.com

BUSINESS/ UNIT POSTAL ADDRESS

Name of Premises/Building : | Lslita Flat/Door/Block No : |2

Road/Street/Lane : | B-99 Village/ArealLocality : Delhi

Block/Taluk/Sub-Division! Town( et i
City/District :|Dalhi State/Union Terrtory @ |DELHT
PIN :| 110099 Telephone Nos. : |S877575556 .-
Fax No - |- E-mail AJIress : |new 1zz@gmail.com
(PAN)
PAN :

Name of the Registrant{As appearing in PAN) :

Name of the Registrant{Populated from IT Database) :

MAJOR EXCISABLE GOODS MANUFACTURED, WAREHOUSED OR TRADED

OIL-CAKE AND OTHER
SOLID RESIDUES.,
WHETHER OR NOT
GROUND OR IN THE

CETSH:| 23055013 Description :| S5 0UND OR TH T

Activity :|mManufactured

EXTRACTION
OFVEGETABLE FATS

MAJOR RAW MATERIALS / INPUTS USED IN THE MANUFACTURE OF GOODS MENTIONED ABOWVE

SEEDS, FRUIT AND SPORES, OF A&
CETSH :| 12095350 Description :|KIND USED FOR SOWING OTHER :
OTHER : OTHER

I. Lalit hereby declare that the information given in this Application Form is true, correct and complete in every respect and that T am
suthorised to sign on behalf of the Registrant.

Date : 01/07/2011
Place :Delhi

Remarks fWithDraw Aplliction. Wrongly filed the registration -

|3 withdraw Application | [3€ Close

© Copyright Information 2007

Figure: 2.61 Screen of View RC Form

The system will display a link for the registration filed by the Assessee for which
the Assessee wants to create the Withdraw request.

Steps to be followed

Enter the mandatory fields on the form
Click on the Withdraw application to submit the request
Click on Cancel to cancel the process and go back to the homepage

After successful submission, the system shows the response page with the

message that the Withdraw request (Application A1/A2/A3) has been successfully
withdrawn.
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@@} CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

€ DSR EXP PRA REF REG RET
Regiztration - Withdraw

Logged in new_001

Regiztration Number TEMPA1337XEMO01 Withdrawn successfulty.

@ Copyright Information 2007

Figure 2.62: Response screen for the successful submission of the
Withdraw application

2.13.4 Button Description:

Withdraw Application: The saved data on the confirmation screen will be
submitted to the database permanently by the withdraw application button

Cancel: The Cancel button will cancel the approval process of the surrender
request and take the user back to the home page screen

106




ACES

USER MANUAL - CE REGISTRATION

2.14 SentBack ST1 Application

2.14.1 Description

There can be instances where departmental user might found any discrepancies
and wants Assessee to fill correct the central excise application to add or delete
new address or change proprietor. Such an activity would tantamount to send
back the registration and would result in a resubmission of the form. ACDC would
then authorize the necessary changes in the registration certificate of the
Assessee.

The Send Back of the registration can be done through the ACDC and shown in
SentBack registration menu option in the Assessee login.

2.14.2 Navigation Flow

The SentBack request is generated by the range Superintendent as an
application.

‘REGaSentBack Application’

2.14.3 Operating Instructions
Following is the step by step process for the Sentback Application.

The steps are the same as followed during the filling of the fresh A1/A2/A3 form,

the only difference is that the data is already populated on the form which was
originally filled by the Assessee.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

cLu DsSR EXP PRA REF REG RET HELP

Central Excise Registration - Assessee’s Home Lol amend Regiztration Sign Qut

CFC

View Registration
Withdraw Application
Sentback Application
Surrender RC

View RC

View Registration Hiztory

View Amended Registration
under Approval

Change Pazsword

@ Copyright Information 2007

Figure: 2.63 Navigation screen for Sentback Application Request by
Assessee

Steps to be followed:

Click on the REGa Sentback Application request form
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- P > 4 1 P . = "y
CENTRAL BOARD OF EXCISE AND CUSTOMNS
Ministry of Finance - Department of Revenue

Mame Of The Registrant (As Appearing In PAN ) : |
Name Of The Rea from 1T D B |

For PAM | not ~ppliad For

If PAN IS Not

Susiness Categery -

c Ut z|eropr

Name of Trustee/Proprietor :|L=lits

Lalits Raheis e-==
Roadi/StreetiLane : | F pha== VillageiArealLocality :| ne=r kals khan
Block/Taluk/Sub-Division/ Town :| d=lhi Post office : | mso1
City/District : | Delni State/Union Territory :| DeLet
PIN :|11zz=2 Telephone Nos. :|sssizzzaz=z
Fax Mo : E-mail Address :| amend_000@wipro.com
= issi e R-T Division :|eHuBANESWAR
Range :| eHuUBANESWAR-T (Cx)

Name of PremisesBuliaing :| Lait= Rahei= FlatDoor/Block No :| e o=
Road/Street/Lane : | F phas= VillageiArea/Locality :| near kale khan
Biock/TaluKi Sub-Dvisions Town | a=in: Post ofice 1| meot
City/District :| Delhi State/Union Territory :| DELHT
PIN 113322 Telephone NOsS. :|Ss8S12234333
Fax no - S e
[E85 MRS, DESYCNATION ANS ADBRESS OF YHE PERSON SYCNING THES APPLICATION FORM AND OF WHE AUTHORISES penson |
T e T
name of PremisesiBuniding | & FratboorBlock No | 5 o5
Road/Street/Lane : | Ne=r kale |ha Village/Area/Locality :| D=lhi
Biocw/TaluKi Sub Diviston: Town <[ Dain: Post office <[ miso
City/District :| Delhi State/Union Territory :| DELHT
PIN :| 110088 Telephone Nos. :|ss77sss388 .-
Fax v 1| e e p——

=[coooor asas= I Account Mumber -

Pare I OBTAINED FROM OTHER GO DEPA

Customs Registration No. (BIN No.) ©

Di Foreign Import Export Code No

of C G Index =

sorzer TwE O cImnG D TRUSTEE EvC.
rMame :|L=lit= Designation : | Chairman

Name of Premises/Building :| = FlatDoor/Block Mo : |s-s=

RoadiStreetiLane : | ne=r khali vali VillagelArealLocality : |D=lhi

Block Talukl Sub_Division: Town : | Gelt Post office © | moia

City/District :| De=lh: State/Union Territory : | DeLer

PIN :|112233 Telephone Nos. : 2551322557
Fax No |- E_mail Address : |amend_coo@wipro.com
PAN Number : |-

ART IV: MAJOR EXCISABLE GOODS TO BE IRED, ousED OR mMAsOR

=1
CETSH:| 12055550 Description :|USED FOR SOWING Activity :|mManufacturad
OTHER : OTHER
STHES

MOTOR WEHICLES FOR THE
TRANSEORT OF TEM OR MORE
PERSONS., INCLUDING THE DRIWES

CETSH :|=s7vozso0s= Description : -
OTHER (AIR-COMNDITIONED WEHICLE

Deciaration

I. Lalita hareby declare that the information given in this Application Form is true, correct and complete in svery respect and that I
= suthorised to sign on behalf of the Ragistrant.

Date : 01/07/2011
Placs tDaihi

Remarks ] Senteack 1o Azsezmas
JX Amend Application ]»[x Close 1

Figure: 2.64 Screen of Amend/Modify Application Request Form
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Steps to be followed

Click on the Amend/Modify application to submit the request

Click on Close to cancel the process and go back to the homepage

The steps are the same as followed during the filling of the A1/A2/A3 form, the
only difference is that the data is already populated on the form which was

originally filled by the Assessee.

\% CENTRAL BOARD OF EXCISE AND CUSTOMS
e 2 Ministry of Finance - Department of Revenue
CLI DSR EXP PRA REF REG RET HELF
Centrsl Excise Registration - Form A-1 Logged in : sandy_11 Sign Out

IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION (PART -1)

Mame Of The Registrant : | Sandeep Sinha

PAN Status : | Applied For v . PAN (IF Allothed)
Mame OFf The Registrant : {a% appearing in P4N]
Business Category : | Dealers (se] -
Constitution OF Business : | Patnership v . Mention [If Others) ;

Mame of Trustee/Proprietor

POSTAL ADDRESS OF BUSINESS PREMISES

Mame OF Building : |f; 44 . Flat [ Door [ Block Mo ¢ || 44
Roed [ Street / Lene: [DLF 4 < Villege / Area / Locelity s | (Gurgaon
Block f Taluk f Division
FTown 1 | 3Urgaon - Post Office : |Gurgaon
City / District : |Gurgaon .| State / Union Territory ; | S2/2Ct @ Value
Pin: 122001 . Phone Mumber-1 ;| 2323233
Phone Number-2 ; Fax Mumber -1 :
Fae Number -2 ; Email Address : |sandy_11&1.com

Commissionerate : | BHLUBANESHVWAR- V
Division : | BHUBANESWAR [w]
Range : | BHUBANESWART G v

{40 the Tisbds marked with = are mandatory |

k¥ Reset k¥ Cancel [ Next

8 Copyright Information 2007

Figure: 2.65 Screen one for the Al registration form

Enter the fields on the Al form. Enter registrant's PAN number which will be

verified from Income Tax database.

Select the jurisdiction. On selecting the Commissionerate the system will
automatically refresh the page and populate the Division dropdown, similarly
on selecting the Division field the system will populate Range dropdown.

To go to the next screen press Next.
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To cancel the process of filing Al press Cancel, this will lead user to the
home page.
To reset the fields to their initial values press Reset.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

b Ministry of Finance - Department of Revenue
Co
CLI DSR EXP FRA REF REG RET HELF
Centrs| Excize Registration - Form A-1 Logged in : sandy_ 11 Sign Owrt

IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION (PART -1)

| BOUNDARIES OF PREMISES TO BE REGISTERED (SHOULD CORRESPOND TO THE DESCRIPTION GIVEN IN LAND RECORDS)
East : |Gurgaon E . West : | Gurgaon W

South : |(Gurgaon 5 . Marth : |(Gurgaon N

| DETAILS OF PROPERTY HOLDING RIGHTS OF THE REGISTRANT

Property Holding Rights O',.\'nel’ehip L Ohwnership

Estimated investment in Land, Plant and Machinery : |17  {In Lacs}

|ADDRE55 OF HEAD OFFICE IF DIFFERENT FROM ADDRESS OF BUSINESS PREMISES

My Heed Office Address Ts Same As Address OF Business Premises « {Check If Yes]

Mame of Building Flat ;7 Door / Block No
Road f Street /[ Lane ; Village [ Area [ Locality
Block f Taluk 7 Division 7 Post OFfice :
Town @ —
City [ District State / Union Territory
PIN - Phone Number-1
Phone Number-2 Féx Mumber -1
Fax Mumber -2 Email Address Sand}-_']'l@'l .com
{40 the Tiglds marksd with * are mandatary |
= Previous ¥ Reset ¥ Cancel = Next

8 Copyright Information 2007

Figure: 2.66 Screen two for the Al registration form

Enter the East, West, North and South boundaries of the premises getting
Registered

Enter the Details of the property holding rights of the Registrant

Click on the checkbox if address of Head office is same as business
premises for details to be auto populated. In case Head office has a
different email id the same can be edited

To go to the next screen click on Next button.

To cancel the process of filing Al click on Cancel button, this will take the
user to the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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\ Iﬁ_}f CENTRAL BOARD OF EXCISE AND CUSTOMS
@52}:,: = Ministry of Finance - Department of Revenue
CLI DSR EXP PRA REF REG RET HELP
Centrs| Excise Registration - Form A-1 Logged in : sandy_11 Sign Out

IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION (PART -1)

DETAILS OF PERSON SIGNING THIS APPLICATION FORM

Name of Person : sandeep sinha Designation : | Selecta Value v =
Name of Building : ka4 Flat / Door / Block No : k44 =
[oLe : o .
Road / Street [/ Lane : Village / Area [ Locality : |Gurgaon
Block / Taluk / Division / Town : Gurgacn Post Office : |Gurgaon =
A A A A A v
City / District ; | GUrgaon State / Union Territory : ’j‘ND"M"'N AND NICOBAR | v|
Pin : [122001 = Office Phone Number : 2323233| =
Residence Phone Number : Fax Number -1 :
Fax Number -2 : Email Address : |zandy_11&7.com *
‘ &  Save&Add New ||/ Modify
{81 the figlds marked with * are mandatory.]

| | Previous |} Reset | R Cancel |5 Save & Continue

& Copyright Information 2007

Figure: 2.67 Screen three for the Al registration form

In the identification of business requiring registration enter details of
authorized signatories and that of the authorized person(s)

For adding another signatory, press ‘Save & Add New’, the entry of the
data set appears as a hyperlink on the List of Authorized sighatories on
next screen

To delete any authorized signatory from the list click on the check box and
press Delete

Click on the hyperlink to populate the respective data on the screen for
modification

To go to the next screen press ‘Save & Continue’

To cancel the process of filing Al click on Cancel button, this will take the
user to the homepage

To reset the fields to their initial values click on Reset button
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

DSR PRA REF REG RET EXP

Central Excize Registration - Form &-1 Logoed in : vishalks12

Siggn Ot

IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION (PART -1)

DETAILS OF BANK ACCOUNTS USED FOR BUSINESS TRANSACTIONS BY THE REGISTRANT

Number of Bank Accounts : |2 *
Details of First Account Details of Second Account
Name of the Bank : PNE Name of the Bank : Icict
*
Name of the Branch : Rambagh Name of the Branch : Sita Nagar
*

Account Number : Account Number :

12345675 . |B7654321

(Al the fields marked with * are mandatory.)

| Previous [[R} Reset | Cancel [\ Next |

@ Copyright Information 2007
Figure: 2.68 Screen four for the Al registration form

Enter details of up to two bank accounts for business transactions.
Enter the details of the bank accounts, mandatory for the user to enter

details corresponding to at least one account.
To go to the next screen click on Next button.

To cancel the process of filing Al click on Cancel, this will lead user to the

homepage.
To reset the fields to their initial values click on Reset button.
To go to the previous screen click on Previous button.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

cu DSR PRA REF REG RET EXP

Central Excize Registration - Form 2-1 Logged in : vishalks12

CENTRAL EXCISE REGISTRATION - (PART-2)
BUSINESS TRANSACTION NUMBER OBTAINED FROM OTHER GOVYT. AGENCIES / DEPARTMENTS
Customs Registration No(BIN No): (072345 [ Registered With Customs)
Import Export Code Number: 5431674000 [F registered With Director General Foreign Trade )
State Sales Tax Number: 5431674123 [ Registerad Wwith State Sales Tax Department)
Central Sales Tax Number: (5431674321 [ Registered With Central Sales Tax Department]
CIN Number: 1235431674 [F Registered With Registrar OfF Companies)
'<,_. Previous !‘ |ﬁ Reset | T:@Eancel | 'I_|) Next !

@ Copyright Information 2007

Figure: 2.69 Screen five of the Al registration form

Enter business transaction numbers obtained from other government
agencies and departments.

If registered as a company CIN number is mandatory.

To go to the next screen click on Next button.

To cancel the process of filing Al click on Cancel button, this will take the
user to the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

CLI DSR PRA REF REG RET EXP HELP

Central Excize Registration - Form A-1 Logged in: vishalks12 Sign Cout

CENTRAL EXCISE REGISTRATION - {PART -3)

PROPRIETOR / PARTMER / CHIEF EXECUTIVE OFFICER / CHAIRMAN / MANAGING DIRECTOR / TRUSTEE (1 OF 7)

Mame of Person : %ishal Singhania *
Designation : | Managing Director 4 Mention (If Others) :
Mame of Building : |Singhania Tower +  Flat / Door / Block No.: |11/32 *
Road / Street / Lane : |0/ + Willage / Area / Locality : |Sita Magar *
EBlack / Taluka / Division / Town : |Rambagh * Post Office : Rambagh *
City /District : |Agra + State /Union Teritory : aU'I_I'AR PRADESH 4
Pin : 2582006 B Office Phone Number : (2346074 B
Residence Phone Number : (2346075 Fax Number -1 : 2346076
Fax Mumber -2 : |2 346077 Email Address : [vishal singhanial@yahol »

PAN :

‘ (&  save&Add New || Modity |

(Al the fields marked with * are mandatory, ]

| |2 Previous [ Reset ||R} Cancel [ Saved Confinue |

@ Copyright Informestion 2007
Figure: 2.70 Screen six of the Al registration form

Enter details of Proprietor, Partner, Chief Executive Officer, Chairman,
Managing Director or trustee, up to 7 persons.

For adding another signatory (if any), press ‘Save & Add New’, the entry
of the data set appears as a hyperlink on the List on next page.

Click on the hyperlink to populate the respective data on the screen for
modification.

To go to the next screen press 'Save & Continue’.

To cancel the process of filing Al click on Cancel button, this will take the
user to the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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.&i\?, CENTRAL BOARD OF EXCISE AND CUSTOMS
;3%:__; ;‘fp Ministry of Finance - Department of Revenue
cLl DSR EXP PRA REF REG RET

Central Excise Registration - Form A-1 Logged in : sandy_11 Sign Out

MAJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED / MAJOR INPUTS - (PART -4)

|I"'IRJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED

Select Sl No CETSH Description Activity
O 1 12010010+ #) SOYA BEANS, WHETHER OR NOT BRC: Manufactured [ -
15 Add | X __Delete
MAJOR EXCISABLE GOODS USED IN THE MANUFACTURE OF FINAL PRODUCTS
Select 5l No CETSH Description
o 12021009 - 42| GROUND?NUTS, NOT ROASTED OR G-
Vel Add | |3 Delete
’ o DEE'EI’E‘;:iD;‘I- o

I, sandeep sinha h

declare that the infermation given in this &pplication Ferm is trug, correct and complete in every respect and
that I am autharise

d to sign on behalf of the Registrant.

@ The application is far a new Registration and I

gistration Certificatz by mail
Send the Registration Certificate at the address of
OR

O The application is for a new Registration and I would like to receive the Registration Certificatz by hand,
Date: 17/11/2010
Blace : |Gurgaon fe

4o Previous ||\ Save | RF Reset | [P Cancel

Figure: 2.71 Screen seven of Al form

Enter details of major excisable goods to be manufactured, warehoused
or traded and major inputs to be used

CETSH number and description can either be entered manually or take
the help of search option to get the desired information.

Select the Activity from dropdown menu for the respective goods.

Click on the “Add” to add multiple records

Select the checkbox under select column and press “Delete” to delete
respective record.

In the declaration section choose the mode of delivery of the registration
certificate. Select 1st radio button to get it by post by selecting the mailing
address from the dropdown. Select 2nd radio button to get it by hand.
Click on “Save” button to get the confirmation screen displaying the details
of the Al form.

To cancel the process of filing Al click on Cancel button, this will take the
user to the homepage.

To reset the fields to their initial values click on Reset button.

To go to the previous screen click on Previous button.
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Ministry of Finance - Department of Revenue

Registration - View Form A-1 Logged in : sandy_11 Sign Out

PARTI: IDENTIFICATION OF REQUIRING REGISTRATION

PAN @

Name Of The Registrant (As Appearing In PAN )

Name Of The Registrant (Populated from IT Database) :
If PAN Is Not Available, Whether Applied For PAN : Applied For

Business Category @ Dezlars

Constitution @ Partnership

Hame Of The Proprietor

Hame of Premises/Building @ k44 Flat'Door/Block No @
Road/StreetiLane : DLF & Village/ArealLocality @ Gurgacon
Block/Taluk/Sub-Division/ TOW'I:! Gurgzen Post office : Gurgaon
City/District : Gurgaon State/Union Territory @ ANDAMAN AND NICOBAR
PIN @ 122001 Telephone Nos, @ 22232232
Fax No : E-mail Address : szndy_1i@1l.com
© DEFINE BOUNDARIES OF THE PREMISES TOBEREGISTERED |
North : Gurgaon N East: Gurgacn E
West: Gurgzonw South: Gurgaon S

Details Of Property Holding Rights @ Cwnership
If Owwned Whether Mortgaged/Hypothe Self Owned : Self Owned

Rupees In Lakhs @ 12

Hame of Premises/Building @ k44 Flat/Door/Block No & k44
Road/StreetiLane : DLF & Village/ArealLocality @ Gurgacon
BIoc:k.l'TaIuk.l'Sub—DivisionfTole Gurgzen Post office : Gurgacn
City/District : Gurgzon State/Union Territory @ ANDAMAMN AND NICOBAR
PIN : 122001 Telephone Nos, @ 22232332
Fax Ho : E-mail Address : szndy_11@1l.com

Hame : =zndesp sinha Designation : Chairman
Hame of Premises/Building @ ks FlatDoor/Block No & k44
Road/StreetlLane : DLF Village/ArealLocality @ Gurgacon
BIock.l'TaIuk.rSub—Divisioanaw? Gurgzan Post office : Gurgaon
City/District : Gurgaon State/Union Territory @ ANDAMAN AND NICOBAR
PIN @ 122001 Telephone Nos, @ 22232232
Fax No : E-mail Address : szndy_1i@1l.com

| IDeTARS OF SANCAGcuNTS VseD FoR TRaNsAcrions s sesrmaNt I |




ACES

USER MANUAL - CE REGISTRATION

11. DETAILS OF BANK ACCOUNTS USED FOR TRANSACTIONS BY REGISTRANT

Number of Bank Accounts : 1

ACCOUNT-1 ACCOUNT-2
Hame of Bank : pnb Name of Bank :
Hame of Branch : gurgaon Hame of Branch :
Account Humber: 121212121 Account Humber :

Part IT: BUSINESS TRANSACTION NUMBER(s) OBTAINED FROM OTHER GOVERNMENT AGENCIES/DEPARTMENTS
12, DETAILS OF BUSINESS TRANSACTION NUMBERS OBTAINED FROM OTHER GOVERNMENT AGENCIES/DEFARTHMENTS
Customs Registration No. (BIN No.): 12
Directorate General Foreign Trade's Import Export Code No: 12
State Sales Tax Ho: 12
Central Sales Tax No @ 121

Registrar of Company's Company Index Humber : 212

Part I1I: PROPRIETOR/PARTNERS/CHIEF EXECUTIVE OFFICER/MANAGING DIRECTOR/TRUSTEE ETC.

13. MODE OF BUSINESS

Hame : s=s Designation : Chairman
Name of Premises/Building : == FlatiDoor/Block No @ sdsd
RoadiStreet/Lane ! == Village/ArealLocality @ =d=2
Blo-ck.-'TaIuI-c.-'Sub-Division.-'Towrl'l os Post office : sded
City/District : == State/Union Territory @ KaRMATAKA
PIN @ 121212 Telephone Nos. @ 23232323,
Fax No : E-mail Address : sandy_11@1l.com
PAN Number :

PART IV: MAJOR EXCISABLE GOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED/ MAJOR INPUTS

14, MAJOR EXCISABLE GOODS MANUFACTURED, WAREHOUSED OR TRADED (Description & CETSH)
SOYA BEANS,

WHETHER OR MOT

BROKEMN SOvA

BEANS, WHETHER

OR NOT BROKEN

OF SEED QUALITY

15. MAJOR EXCISABLE GOODS USED IN THE MANUFACTURE OF FINAL PRODUCT (Description and CETSH)

GROUND?NUTS, NOT ROASTED OR
OTHERWISE COOKED, WHETHER

OR NOT SHELLED OR BROKEN IN
SHELL : OTHER : OTHER

CETSH: 1z2p010010 Description @ Activity * Manufactured

CETSH : 120210939 Description @

Declaration

re that the information given in this Application Ferm is true, correct and complete in every respect and
n behalf of the Registrant.

I, sandeep sinha her
that I am authorised

The zpplicatien is for 2 new Registration and [ would like to receive the Registration Certificate by mazil a2t the Head Office &

Date: 17/11/2010
Place :Gurgaen

5] Submit B Modify | k¥ Cancel | =] Print

& Copyright Information 2007

Figure: 2.72 Confirmation screen of the A1l form

Steps to be followed:

Click on Submit button to submit details and view the response screen.
Click on Modify to modify the details entered in the Form

To cancel the process of filing Al click on Cancel button, this will take
user to the homepage.
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Click on Print button to take print out of complete form

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

DSR EXP PRA REF REG RET

Central Excize Regiztration - Form A-1 Logged in : amend_000

our application bearing number TEMPA1336XEMO01 has been submitted to Divizional Deputy/Assiztant Commizsioner. The jurisdictional office addresses
are as below

Commissionerate - BHUBANESHWAR-|
Address - C.R. BUILDING RAJASWA VIHAR VANNMIHAR - - ORISSA.
Telephone Number - 06742581082, 06742581150

Division - BHUBANESWAR
Address - PLOT NO. 466(P) PATIA CHANDRASEKHARPUR - - ORISSA.
Telephone Number - 0674-2740991, 0674-2743299

Range - BHUBANESWAR-I (CX)
Address - UNIT - IV BHOUMA NAGAR BHUBANESWAR KHURDA - ORISSA.
Telephone Number-0674580181, -

Plea=e mention thiz application number in all your future transactions, til vou receive the Registration Cerificate. An as=es=ee can make payment in authorized
banks only after izsuance of Regiztration Certificate.

@ Copyright Information 2007

Figure: 2.73 Response screen after the submission of the Al form

On the successful submission of the Al form, a registration number is generat ed.
The format of the generated registration number changes depending upon the
category of the business.

Registration Number is generated as per the following table (Assuming the PAN
Number of the useris MYPAN1234D):

Category of Registration number Registration number

business when PAN is present when PAN is not
present

Manufacturer or MYPAN1234DXM001 TEMP XXXXXXXMO001

warehouse or
manufacturer’s depot
or EOU or Unit within
EPZ

Dealer MYPAN1234DXD001 TEMPXXXXXXXD001

The various screens of the Al form can be navigated with the help of Next and
Previous buttons. Each field on every screen of the Al has certain validations
that need to be adhered by the Assessee before moving to the next screen.
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The various fields of the Al form and their respective validations are as per the

following table:

Field Name Description Validation Example
Name of the Name of the The system does not | Amit Kumar
registrant Assessee perform any Sharma

validations
PAN Status Predefined list with | Three possible Applied for
the following statuses to select
possible status: from
Allotted Allotted /
Not applied Applied For/
Applied for Not Applied
Permanent Account | The PAN number Ten character PAN ASDSW12320Q
Number (Issued by of the Assessee, to | format string.
the income Tax be validated
Department) against the IT
database.
Name of the Name of the | This entry is not Amit Kumar
registrant (as registrant as it is in | validated by the Sharma
appearing in the the PAN and IT | system. When an
PAN) database. official is verifying the
particulars of entered
by the Assessee this
field and the name
obtained from the IT
database would be
shown to the official.
If there is a
discrepancy, the
official decides the
future course of
action.
Business Category Category of The user selects one | Dealers

business to which

category from the

the Assessee following list of
belongs. {Manufacturer, EOU,
Warehouse, Unit
within EPZ,
Manufacturer's depot,
Dealer}
Constitution of Business The user selects one | Partnership
business Constitution of the | category from the

Assessee. Whether
this is Partnership,
Proprietorship,
Registered
Company.

following list
{Proprietorship,
Partnership,
Registered Company,
Unregistered
Company, Trust,
Society, Others}. If
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the user selects
“Registered
Company” the
Registrar of
Companies CIN field
(to come later) is
made mandatory.

Postal Address of Business Premises

Name of premises /
building

Premises/ building
name

The system does not
perform any
validations on the
entries made by the
Assessee in this field.

4E/25(New No. 1)

Flat / Door / Block

The details of the

The system does not

Al, Collectors

number; Road / address of the perform any Office Road,
Street / Lane; Village | business premises. | validations on the
/ Area / Locality; entries made by the
Block / Taluka / Sub- Assessee in this field.
division / Town; Post
Office
City City name The system provides | Trichy
a drop down list of
cities from which the
user has to select one
City.
State State name The system provides | Tamil Nadu
a drop down list of
states from which the
user has to select one
state.
PIN Code PIN code number The system checks 620001
that this figure should
not exceed six digits.
Phone Numberl First Phone The number should 914312418443
number not be more than 11
(Mandatory) digits.
Phone Number2 Second Phone The number should
number not be more than 11
digits.
Fax Numberl First FAX Number | The number should 914312416322

not be more than 11
digits.

Fax Number2

Second FAX
number

The number should
not be more than 11
digits.

E-Mail address

E-Mail address of
the premises.

Thisis the e-mail ID
of the Assessee. This
is fed into the form
when it is shown to
the Assessee.

Amit.sharma@indi
asteels.com
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Commissionerate Commissionerate The user selects this | Tiruchirapalli
under which the from a drop down list
premises come. of Commissionerates
A drop down box,
containing a list of
all
Commissionerate
Division Division under The user selects this | Trichy Il
which the premises | from a drop down list
come. A drop down | of the divisions that
box containing a fall within the
list of all the Commissionerate
divisions under the | selected in the
selected previous field.
Commissionerate.
Range Range under which | The user selects this | Dalmiapuram

the premises come.

A drop down box
containing a list of
all the ranges
under the selected
division.

from a drop down list
of the ranges that fall
within the division
selected in the
previous field

Boundaries of Premises to be register

ed

North The northern This entry is not Trichy-Thuraiyur
boundary of the validated by the Road
premises. system

East The Eastern This entry is not Trichy Rail Line
boundary of the validated by the
premises. system

West The Western This entry is not Pullivalam
boundary of the validated by the
premises. system

South The Southern This entry is not Pulliva Colony

boundary of the
premises.

validated by the
system

Details of propert

y holding rights of the registrant with respe

sought to be registered

ct to the premises

Property Holding Field describing the | Choose one entry Ownership
Rights Nature of property | from the set:

{Ownership, Lease,

Rent}
If owned whether Ownership is Choose one entry Hypothecated
mortgaged or whether Mortgaged | from set: {Mortgaged,
hypothecated or Hypothecated. Hypothecated}
Estimated Estimated Enter a Positive value | 23
investment in land, investment.

plant and machinery
(In Rupees Lakhs)

Name, designation, address of the person signing this application form and of
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the authorized persons

Name of the Person

Name of person
signing

This entry is not
validated by the
system

Amit Kumar
Sharma

Designation of the
Person

Designation of the
person.

This entry is not
validated by the
system

Managing Director

Name of premises /
building

Name of the
premises

This entry is not
validated by the
system

4E/25(New No. 1)

Flat / Door / Block

The address details

This entry is not

Al, Collectors

number; Road / of the person. validated by the Office Road,
Street / Lane; Village system
/ Area / Locality;
Block / Taluka / Sub-
division / Town; Post
Office
City City in which the The system provides | Trichy
person are located. | a drop down list of
cities from which the
user has to select one
city.
State State in which the The system provides | Tamil Nadu
person is located. a drop down list of
states from which the
user has to select one
state.
PIN Code PIN code for the The system checks 620001
premise address that this figure should
not exceed six digits.
Office Phone Phone number of The number should 914312418443
Number office not be more than 11
digits.
Residence Phone Phone number for | The number should
number residence not be more than 11
digits.
Fax Numberl First Fax number The number should 914312416322

not be more than 11
digits.

Fax Number2

First Fax number

The number should
not be more than 11
digits.

E-Mail address

E-Mail address for
the concerned
person

Thisis the e-mail ID
of the Assessee. This
is fed into the form
when it is shown to
the Assessee.

Amit.sharma@indi
asteels.com

Details of bank accounts used for business transactions by the registrant
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Number of bank The number of Positive whole 1
accounts bank accounts held | number
by the Assessee.
Name of the bank Name of the bank | This entry is not ICICI
in which the validated by the
Assessee holds a system
bank account.
Name of the branch | The branch of the This entry is not Trichy
bank in which the validated by the
Assessee holds the | system
account.
Account number The account This entry is not 0512553232321

number

validated by the
system

Business transac

tion numbers obtained from other Governm

ent agencies /

departments
Customs Customs This entry is not 012354-455
Registration Number | Registration validated by the
(BIN) Number system
Import Export Code Import Export Code | This entry is not 5431674000
Number Number validated by the
system
State Sales Tax Sales Tax number | This entry is not
Number validated by the
system
Central Sales Tax Central Sales Tax | This entry is not
Number Number validated by the
system
CIN Number CIN Number This entry is not A17688Y

validated by the
system

Major excisable g

oods to be manufactured, warehoused or traded

CETSH Central Excise Searched on the 01010101
Tariff Sub Heading | CETSH search pop
Number. Thisisan | up
eight Digit Code
assigned by
Central Excise to
every dutiable
Product.
Description Description of the This entry is not Steel Products
CETSH validated by the
system
Activity Description of This entry is not

Activity for the
commodity
described in the
CETSH

validated by the
system
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Major excisable inputs

registration

validated by the
system

CETSH Central Excise Searched on the 01010101
Tariff Sub Heading | CETSH search pop
Number. Thisisan | up
eight Digit Code
assigned by
Central Excise to
every dutiable
Product.
Description Description of the This entry is not Steel Products
CETSH validated by the
system
Place Place of Filing the | This entry is not Trichy

Mailing Address

Preferred Mailing
Address

Valid mailing address

Table: 2.5 Field Descriptions for filling Al form

2.14.4 Button Description

Save: Click on Save button to save the details and see the confirmation screen

Reset: Click on Reset button to reset the values of the fields to their initial values

Submit: Click on Submit button to submit the RC Surrender request and see the

response screen

Cancel: Click on Cancel button to close the page and take the user back to the

home page screen

Approve: Click on the Approve button to approve the Surrender Request and to
see the confirmation page.

Reject: Click on Reject button to reject the Surrender Request
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2.15 View Amended Registration under Approval

2.15.1 Description

The Assessee can view the amended registration which is currently under

approval and pending with departmental user for issuance of Registration
Certificate.

Here, Assessee can view the amended registration data highlighted in yellow and
the old registration data.

2.15.2 Navigation Flow

Assesses view amended registration through ‘REG’ main  menu.

The navigation path for the view amended registration form is:

Log in as Assesseea 'REG’' main menua ‘View Amended Registration under
Approval’

2.15.3 Operating Instruction

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

cu DSR EXP PRA REF REG RET

Central Excize Registration - As=essee's Home Lo

Amend Registration Sign Out
CFC

View Regiztration
Withdraw Application
Sentback Application
Surrender RC

View RC

View Registration History

View Amended Registration
under Approval

Change Password

© Copyright Information 2007

Figure: 2.74 Navigation screen of View Amended Registration under
Approval
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Click on View Amended registration under approval& Assesse’s amended
Registration will open with highlighted in yellow color.
Figure: 2.75 Screen of View Amended Registration under Approval
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Steps to be followed:

Click on Close to cancel the process and go back to the homepage
Click on Print to open a printable view of the amended version form

2.154 Button Description:

Close: Click on the Close button to exit the View Amended Registration under
Approval take the user back to the homepage.

Print: Click on the Print button to take print of the Amended Registration under
Approval.
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2.16 View Registration History

2.16.1 Description

The Assessee can view the list of amended version(s) of his registration as well
has current registration.

To view this functionality, Assessee should have amended his Central excise
registration at least once.

2.16.2 Navigation Flow

Assesses view registration through ‘REG’ main menu.
The navigation path for the view registration history form is:
Log in as Assesseea 'REG’ main menua ‘View Registration History’

2.16.3 Operating Instruction

&

wd g%ﬁ CENTRAL BOARD OF EXCISE AND CUSTOMS
%ﬂ:};ﬁ% Ministry of Finance - Department of Revenue
CLI DSk EXP PRA REF REG RET
Central Excize Registration - Assessee's Home 2mend Registration

CFC

“iewy Regiztration
Withdrawy Application
Serthack Lpplication
Surrender RC

Wiew RC

“iew Registration History

“iewy Amended Registration
under Approval

Change Pazsword

@ Copyright Information 2007

Figure: 2.76 Navigation screen of View Registration History

Click on View registration historya Assesse’s amendment approved Registration
will open along with the version and with latest version.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

DSR EXP PRA REF REG RET

Yiewy Registration History Logaed in amend_000

¥IEW REGISTRATION HISTORY

5l.No. Application Yersion No. RC ¥ersion No. Amendment Approved Date
1 Latest Latest MA
2 1 : 3 05/07/2011
3¢  Close [

@ Copyright Information 2007

Figure: 2.77 Navigation screen of View Registration History with versions

Step to be followed:

* Click on hyperlink ‘Latest’ will lead to view the central excise registration
(A1/A2/A3) details which is latest approved by the departmental user

* Click on hyperlink ‘1" will lead to view the amended entails registration

* Click on the Close button to cancel the view page of registration history and
go back to the homepage
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CENTR AL BOARD OF EXCISE ANMND CUSTOMNS

MMinistry of Finance - Department of Revenue

nsr e PR REE REG RET e
Registration — wiew Form a1 Loggea in : amena_ooo Sign out
APPLICATION FOR CEMTRAL TRATION (FORM A-1)
FPARTI: IDENTIFICATION OF BUSINESS REQUIRING REGISTRATION

If PAN IS Mot Available, Whether Applied For PAN : | not applied For

Business Category :| Manufacturer's Deoot

A CONSTITUTION OF BUSINESS

Constitution :|mosicterg comemny

Name of Trustes/Propristor |

Hame of Premises/Building : | L=lits Rahei=s FlatDoor/Block No :|e-==
RoadrStreevlane : | F oha== VillagerArearLocallty ;| near ki khan
RilockTaluk/ Sub_MHvision! Town : | el Post office -
Citynstnct | o=ini State/Union |erntony
PN | ziz=== Telephone Hos.
Fax Mo :|- E_mail Address :
Commissioncrate :| oiiuoaNCS: vwan T Division :

Range : | eHusaneswar-1

o pErzne £s oF The
Mortn : I East:|east-vmat
West | South | ==
7. DETAILS OF PROPERTY HOLDING RIGHTS OF THE REGL WETH TTO THE - OUGHT TO BE REGISTERED
Details OF Property Holding Rights : | Lea==
It Owned Whether Mortoaged/Hybothecated Self Owned : |
B ESTIMATED INVESTMENT IN LAND, PLANT AND MACHINERY
Rupees In Lakhe :| 213
- or neAD o
Nt OF Promises/Buicing ;| Laics manes FlaUDoo Btk Mo | m-ue
Road/StrestiLane ;| F chaz= Village/Areallocality | near kaie Shan
BlockITaIuK S Ub-_DIvisions Town | a=ini Post omce ;| M=ot
carymistrict :| nain Stataninion Tarmtory | near
P :|131332= Telephone Nos. :|sssiz253353
Fa o < |- £ mail Address :|=mond_coo@winre o
16, NAME. DESICNATION AND GF THE PERSON STCNING THIS APPLICATION FORM AND OF THE AUTHORISED &
Mame :|Lans Desionation :| chairman
Mame of Premises/Bunaing | e FlatDoorBlock No | B-55
RonarStraotn ane : | near tain e VitngarArenn acatity :| e
BlockiTaluk/ Sub-Division/ Town | Dain Post office ;| miso
Cityrietrict | oain StateiUnion Termtory :| oecnt
PN :|1ic0ss Telephone Mos. :|ssrresssss .
Fas o - E-moll Addrons | =m=nd_cos@wmnre o
33 DoTATic OF DANK AccouNTS USED Fon ov
Number of Bank Accounts | x
AccounT-a AccoumT-=2
Mame of Bank :[ons Mame of Bank - |
Name of Branch :|ramnager Name of Branch : |
Account Humbor ;| cosoorcssacTo555S Account Humbeor |
e 11 BUSINESS TRANSACTION NUMBER(=) CETAINED From O e e=r rrEs
o merAaTi=oe - o Frs oRTATMED FROM OTaEe : res -

Customs Registration No. (BIN No.) :
Dircctorate Geneoral Forcign Trado's lmport Export Code Mo ©

State Sales Tax No :

Central Sales Tax Mo

Registrar of Company’s Company Index Number :| asss7rsss

Part IIT: PROPRIETOR/PARTNERS /CHIEF EXECUTIVE OFFICER/MANAGING DIRECTOR/ TRUSTEE ETC.
13. MODE OF BUSINESS

Mame :|Lolie= Designation : |[—h=irca=n
Mame of Premises/Bullding :| & Flat'Door/Block No : |e-s=
Road/Strect/Lanc | naor kholi wali VillagolArcalLocality : | Doibi
Blocki Taluk/ Sub_Division/ Town | D=lhi Post office : | msta
City/District :| ool State/Union Territory : |oecnt
PN | 11z=233 Telephone Mos. e
Fax Mo |- E-man Adaress : |amend _oo0O0@wipro.com

PAM Mumber |-

1a. MmATOR E cooons =ED, CUSED OR TRADED (Description & CETSH)
CETSH:| i1zossss0 Description = Activity :| manuracturea
CETSH :| za0z1500 Description Activity | Traded
MALASHIING
as. USED IMN THE MANUFACTURE OF FInAaL i et
MOTOR WEHICLES FOR THE
CETSH :|srvozsos= Description :| ISANSCORT OF Ten O MoOme

OTHER :AIR CONDITIOMED WEHICLE

Deciaration

I Lalita hereby de
Cfhoriced Behslf of the Registrant.

Sr= that the information given in this Apolication Form is trus. correct and complete in svery resoect and that T
2= to =ian on
st= : D1sOFsZOLL

o
Eimce :Daihi

Figure: 2.78 Navigation screen of View amended version

Steps to be followed:

- Click on Close to cancel the process and go back to the homepage
- Click on Print to open a printable view of the amended version form
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2.16.4 Button Description:

Close: Click on the Close button to exit the View Amended Registration under
Approval take the user back to the homepage.

Print: Click on the Print button to take print of the Amended Registration under
Approval.
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217 CFC
Certified Facilitation Centers is a new feature in ACES whereby authorized

persons of ACES Certified Facilitation Centers (CFCs), set up by ICAI, ICWAI
and others can work in ACES on behalf of Assessee.

By using their own User ID and Password, they have to log in into the ACES
website to perform any of the activities that an Assessee can perform in ACES
i.e. Filing of return, filing of refund etc.

Assessee can do the following task:
- Assign CFC
DeAssign CFC
View CFC profile
View Activity performed

Assign CFC

2.17.1 Description

Assessee can assign the CFC user in ACES website to perform any of the
activities i.e. Filing of return, filing of refund etc on the behalf of Assessee.

2.17.2 Navigation Flow

Assesses can assign CFC through ‘REG’ main menu.
The navigation path for the Assign CFC is:
Log in as Assesseea 'REG’ main menua ‘CFC’'a ‘Assign CFC’

2.17.3 Operating Instruction
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. Ministry of Finance - Department of Revenue

Central Excise Registration - Assessee's Home Amend Registration
feled

Wiew Registration
Withdraw Application
Sentback Application
Surrender RC

Wiew RC

“iew Registration History

Wiewy Amended Registration
under Approval

Change Password

Deazsign CFC
Wiew Assigned CFC
Activity Performed Wiew

Figure: 2.79 Navigation screen of Assign CFC

Finance - Department of Revenue

Name of the firm : kohli 1 | CFC Registration Number;|

[raHPKasTTIFCA0DT

CFC Membership Number :

2 Search

Lo 1 089742 KOHLI KULIIT SINGH AAHPKS511FCADDL =

B-181 NARAINA
WIHARDELHI -

110028,DELHI

|z Select |3  Close |

Figure: 2.80 Select screen of Assign CFC

Steps to be followed:
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Click on Select button for selecting desired CFC user
Click on Close to cancel the process and go back to the homepage

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

DSR EXP PRA REF REG RET

REG - As=ign CFC Logged in amend_000 Sign Out

Assign CFC

ASSESSEE DETAILS

Registration Number :| TEMPA1336XEMO01 | Assessee's Name :| Lalita Raheja

Commissionerate : | BHUBAMESHWAR-I | Division : | BEHUBANESWAR | Range : | BHUBANESWAR-I [CX)

SELECTED CFC DETAILS

CFC Membership CFC Registration
Numb CFC Name Numk Firm Name Address
B-181 NARAINA VIHARDELHI -
083742 KOHLI KULIIT SINGH| AAHPKSS11FCAOO1 110028, DELHT

! [Z]  Assign | LX Close |

@ Copyright Information 2007

Figure: 2.81 Navigation screen of Assigh CFC by selecting the user

Steps to be followed:

Click on Assign button for assigning the desired CFC user
Click on Close to cancel the process and go back to the homepage
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&

?;gi

g 5 CENTRAL BOARD OF EXCISE AND CUSTOMS
wﬁl /' P .
@’*‘“ﬁ,gi,ﬁ'}g Ministry of Finance - Department of Revenue
cL DSR EXP PRA REF REG RET
REG - CFC -Responze Legged in amend_000

Selected CFC has been assigned successfully to perform transaction on your behalf in ACES.

© Copyright Information 2007

Figure: 2.82 Acknowledgment screen to assign CFC user

DeAssign CFC

2174 Description

Assessee can also deAssign the CFC user in ACES website by login into his
ACES account.

2.17.5 Navigation Flow

Assesses can assign CFC through ‘REG’ main menu.
The navigation path for the DeAssign CFC is:
Log in as Assesseea 'REG’ main menua ‘CFC’'a ‘DeAssign CFC’

2.17.6 Operating Instruction
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pplicat View Assigned CFC
St A Activity Performed View

Logged in amend_000

Registration Number :| TEMPA1336XEMOOL | Assessea's Name :| Lzalita Raheja
Commissionerate : | EHUBANESHWAR-I | Diwision : | BEHUBANESWAR Range : | BHUBANESWAR-I [CX)

ASSIGNED CFC DETAILS

B-181 NARAINA VIHARDELHI -

089742 KOHLI KULJIT SINGH| AAHPK3511FCAOO1L 110028,0ELHI

|x Deassign 1|x Close

Figure: 2.84 Navigation screen to DeAssign CFC
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Steps to be followed:

Click on the DeAssign Button to DeAssign CFC user
Click on the Close button to return to the home page.

View Assigned CFC

2.17.7 Description

Assessee can View the profile to assigned CFC user in ACES website by login
into his ACES account.

2.17.8 Navigation Flow

Assesses can assign CFC through ‘REG’ main menu.
The navigation path for the View Assigned CFC is:
Log in as Assesseea 'REG’ main menua ‘CFC’'a ‘View Assigned CFC’

2.17.9 Operating Instruction
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

cu DSR EXP PRA REF REG RET
ACL - Home Logged in amend_000 - Amend Registration | Sign Ot
LRE Assign CFC

View Registration
Withdraw Application
Sentback Application
Surrender RC

View RC

View Registration Hizstory

under Approval
Change Password

Deaszsign CFC
View Aszsigned CFC
Activity Performed View

View Amended Registration

Figure: 2.84 Navigation screen to view Assigned CFC profile
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RAL BOARD OF EXCISE AN
Ministry of Finance - Department of Revenue

REG - View Assigned CFC Logged in amend_000 Sign Out
ASSESSEE DETAILS
Registration Number :| TEMPAL3Z6XEMOOL Assessea's Name :| Lzalita Rzheja
Commissionerate : | BHUBEANESHWAR-I Division : | BEHUBANESWAR. Range : | BHUBANESWAR-I [ CX)

ASSIGNED CFC DETAILS

B-181 NARAINA VIHARDELHI -

0859742 KOHLI KULJIT SINGH| AAHPKSS11iFCAOOL 5 110028, DELHI

Figure: 2.85 Navigation screen to view Assigned CFC profile

Steps to be followed:

« Click on Close to cancel the process and go back to the homepage
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Activity Performed View

2.17.10 Description

The Assessee can view the activities performed by assigned CFC user to it
like return filed, refund request generated etc.

2.17.11 Navigation Flow

Assesses can assign CFC through ‘REG’ main menu.
The navigation path for the Activity Performed View is:
Log in as Assesseea 'REG’ main menua ‘CFC’a ‘Activity Performed View’

2.17.12 Operating Instruction

s
4@2}, CENTRAL BOARD OF EXCISE AND CUSTOMS
b\ e Ministry of Finance - Department of Revenue
= ) B
CLI PRA REF REG RET HELP
CFC - Wiy Activities Logged in cfcadmind Sign Ot
Search Criteria
= = ;
From Date: |29/05/2010 | (51 TeDate: |05/07/2010

Document Number : | ) Assesse Registration Mumber ; |

Fleaze enter at least one Search Criteria.

@ Copyright Information 2007

Figure — 2.86: Activity Performed View — Search screen

Steps to be followed:
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Enter the From Date and To Date fields within which activities

performed by CFC have to be viewed.

Enter the Document Number to view the particular document details
which have been filed by the CFC
Click on the Search Button to view activities based on the search

criteria.

Click on the Close button to return to the home page.

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

cul PRA REF REG RET HELP
CFC - View Activities Logged in cfcadmind Sign Qut
- =1 [F_"-'
From Date ; 101;10,‘2009 @ To Date : }I}WD,‘ED]D JIESTN
Document Number : ] Assesse Registration Number ; J
Flease enter at least one Search Criteria.
[}3 Search
e i () (e TR S U8
sl. Ao Assesseef/unit | “F€ | CFcRegistration \ctio e el .
1 | AAACCSO72BEMO1E | Geetika Mahsjan | 100148 |ASDFG1Z34RCAD03 | RET i | ARACEOMRZBEMINE LS o nih
Return 032008
2 | AAACCSD72BEMO18 | Geetiks Mahajan | 100148 |ASDFG1234RCADO3| RET ERE  |AARGESUAZBEMUIE BRIS oliiaond
| = Return 042008
3 | asBcvotsagemopz | Chandar Property | o040 | AsprGrzzaRcADos| RET ERL:  |AABCVOLOAGEMOTZERL oo rioyagin
I — Dealer Return 062005
4 = = L eFiling ¥ML | AAACC5072BEMOLE_9272] .,
BAA W 1 A A F - /03201
AACCS072BEMO1E | Geetiks Mahajen | 100148 |ASDFG1234RCAD03| RET Unlaad SioiSt R | 20072010
5 = i ” eFiling XML | AAACCS072BEMO1E_9272
A G 1 4 A '} 3 F — l|’ ln’
AAACCS072BEMO1E | Geetika Mahajan 001458 |ASDFG1234RCA003| RET Uplead e el e g e T
& i 3 ) 015405 ~
AABCYDLS4GEMDz | CPEndar Propemty | oo ue | asproizasncanoa| RET EfEL MBCVOLS4GEMOOZ_ERL| 57 /05/5010
_' Dezler Return 052009
7 v - |AABCVD1S4GEM 1 T
AABCYO1S4GEMQDz | CN@ndar Promety | on 0o | acprGiosancaDoz | RET ERa RBCVDLSAEEMONZ. ERL o7 /os/z010
s Dezler Return 042008
—— sapcvo1s4GEMOnz | Chandar Property | oo 40 | acpreioadrcanna| aer | EFInG XML AABCUDISABEMO02 5272 oo ihainn g
3 Diezler Upload 010121737PM.xml
R T s Chandar Property F, = eFiling XML [ AABCVO154GEMO02 5272 A
15 | AABCVO154GEMD02 kit 100148 |ASDFG1Z34RCAD0Z | RET ey il P A0
Chandzr Property E: " eFiling XML [AABCWO134GEMO0Z_S272 ol
L1 | AABCVOL54GEMO02 i 100148 |ASDFG1234RCAD03 | RET e i iaae e | 2740513010
= - |AAACCS W i
12 |AAACCS072BEMO1S | Geetika Mahajan | 100148 |ASDFGIZ34RCA003| RET S CCS072BEMOLS ERL_| 57/09/2010
Return 022005
i3 | TEMPALOS1XEMOOL nupUr rains 100148 |ASDFG1234RCAD0Z | REG |Fill At form | TEMPA10SIXEMOOI | 27/09/2010

Figure — 2.87: Activity Performed View — View Activities Screen
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All activities performed by the CFC can be viewed under the Action
Performed column.
Click on the Close button to return to the home page.

2.17.13 Button Description

Assign: Click on Assign button to assign the CFC user to the Assessee
DeAssign: Click on DeAssign button to deAssign the CFC user to the Assessee

Submit: Click on Submit button to submit the processed request and see the
response screen

Cancel: Click on Cancel button to close the page and take the user back to the
home page screen
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