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Introduction — Service Tax - Returns

Service Tax is a form of indirect tax imposed on specified services called
“Taxable Services”. In the ST-Returns module of the ACES (Automation of
Central Excise and Service tax), filing of returns and the subsequent processing
of returns is handled through a centralized computing environment.

Online filing of Returns includes certain screens that are presented to the
Assessee. It also contains the validations that are performed by the system while
the Assessee is filling up the return. These validations include checking
correctness of arithmetic computation.

The Assessee registered with Service Tax (An application filed in Form ST-1 and
the Form ST-2 issued by the jurisdictional Service Tax Officer after verification of
the particulars) and having a certificate can access the online facility to file his
returns in the centralized system.

The Assessee can file returns (Form ST-3) and submit the same to the system.
At the time of submission, the system performs some checks and validations
(some of the validations like entering data as per the correct data type and
calculation accuracy are checked by the system as the Assessee fills in the form)
and reports the errors to the Assessee.

The Assessee can correct these while submitting it finally.
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2 Filing of ST-3 Returns

2.1 Description

2.2

2.3

The registered Assessee can access the ACES application with their user ID
and password.

The Assessee can file ST3 return as a Service Provider, Service Recipient or
Input Service Distributor. The Assessee can file returns for one or more than
one service offered by one premises and for more than one premises as well.

Returns are filed once in six months — for the half-year starting from the 1% of
April through the 30" of September, the returns are to be filed by the 25" of
October and for the half-year starting from the 1% of October through the 31* of
March returns are to be filed by the 25" of April.

Navigational Path

The Form ST-3 can be accessed by the Assessee after he has logged in
successfully into the system, through the RET menu item; here RET is the label
for returns menu. In the RET menu the Assessee will click on the Fill sub-menu
option of the Fill ST3 menu option. As soon as he clicks on the same the
system will populate the ST3 form.

The navigation path for the ST-3 form is:
Logged in Assessee & RET a Fill ST3 & Fill

ey
qﬂﬁ%@ CENTRAL BOARD OF EXCISE AND CUSTOMS
1 A
‘%%3:,%:;3; Ministry of Finance - Department of Revenue
SDR PRA REF REG HELP RET
ACES - Home Logged in sanro&1 iew Advance Payments L]
Create Advance Payments
Fill ST3 Eil
BRI Revise 5T3
View 572 Ameng §T2
View Original ST3
L = - @007
® Copyright Information 2007

Figure — 2.1: Navigation on the RET Menu

Attachments
There are no attachments required to fill ST-3 Returns.
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2.4 Approval Flow

There is no approval flow in filing of Service Tax returns.

2.5 Operating Instructions

The process goes through the following steps —

1. The system displays the form with a list of premises that have been registered
by the Assessee. The Assessee can file returns for some or all of the
premises at one time.

2. The Assessee is allowed to choose a premises code (he can choose one
code only at a time) and file returns for this premises:

a. Once the Assessee is through with entering all details pertaining to the
service tax liability, duty defrayed using cash and credit, arrears,
interest, penalty and other amounts paid, provisional assessments
payments made or received by way of refund, for the premises
selected he can choose to file returns for another premises.

b. If the Assessee chooses to file returns for other premises, details of
the return filed already filed are stored and a fresh screen of an ST-3
form is shown to the Assessee. This screen has a list of premises and
the premises for which returns have already been filed.

c. If the Assessee does not have any other registered premises or if he
wishes to file returns for other registered premises at a later point of
time, the details of the return filed for the premises code selected by
the Assessee are stored.

3. After selecting a premises code, the Assessee, service tax category wise, can
file the return for the premises. For selecting services, there is a Search
button which opens up a new popup window containing list of all services
from where Assessee can select multiple services. In case the Assessee has
started providing new services from the same premises after his registration,
he would be able to file returns for this service as well by adding the service
to his returns form. The Taxable Service selected should be valid for the
period for which return is being filed. If the Assessee is an Input Service
Distributor only, he will not be able to select services. He will only enter
details of CENVAT Credit Distributed, Name and Place and can save or
submit the return.

4. The Assessee fills his returns, minor head-wise. In other words — he fills a
return for each of the service that he is providing.

5. The Assessee files details of the gross amount received, abatement amount
claimed, value on which service tax is payable, gross amount for which bills/
invoices/ Challans are issued.

6. The system computes the service tax payable.
7. For each service liability, the system computes the education cess applicable,

Secondary and Higher Education cess payable for the Assessee for that
particular return and shows it to the Assessee.
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8.

10.

11.

12.

13.

14.

15.

16.

17.

18.

Once the Assessee has filled in all details pertaining to the first category of
service, the system shows the page pertaining to next service.

The Assessee can indicate the amount that he is paying in cash and through
input credit.

The Assessee then enters similar details for other months as the case is that
fall within the return filing period.

The Assessee would have already deposited a certain amount of cash
through GAR-7 challan under the minor head code 00440297 - the serial
code for education cess in the service tax major head. The amount that the
Assessee enters in his return as paid through cash towards defrayal of
education cess liability should be equal to the amount deposited vide the
GAR-7 challan for the same purpose.

The credit on education cess on excisable goods and services can be utilized
only for the payment of education cess through credit.

Next the Assessee can enter details of other payments — viz., arrears,
interest, penalties and miscellaneous.

The Assessee is required to give details of the Challan Identification Numbers
(CIN) for each month/ quarter against which he has made the duty payments.

It is worth mentioning that the arrears are required to have a source
document number against them. As stated earlier, these arrears figure in this
particular field only when sub-section 1 of section 73 has been duly applied
on the returns of the Assessee. Furthermore these arrears are a consolidated
figure — more accurately, they indicate a duty liability that had been
determined under sub-section 2 of section 73 of the Finance Act. This figure
of liability can subsume multiple minor heads as it is contingent upon the view
with which the show-cause notice was passed. The Assessee will enter
Source Document details for all such amount paid through arrears.

Next the Assessee enters details of the credit he has availed, utilized and (if
applicable) passed on.

The Assessee will mention CENVAT Credit by entering details of Opening
Balance for the first month, Credit taken, and Credit Utilized. The system will
compute the “Total credit taken” , “Total credit utilized”,” Closing Balance” and
the “Opening Balance” for the subsequent months of the filing period.

If the Assessee is an Input Service Distributor, he can enter the Details of
CENVAT Credit Distributed. The Assessee will enter details of Opening
Balance for the first month, Credit taken, and Credit Distributed. The system
will compute the Closing Balance and the Opening Balance for the
subsequent months of the filing period.
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19. Finally, the Assessee will enter Name and Place. He has an option to save or
submit the Return. If he saves the Return, he can later amend it and submit
the same.

20. The Assessee cannot modify a return for a premise once filed and submitted.
Before submitting the form the Assessee can see the information filled by him
to verify whether it is correct or not. If it is incorrect, he has the option to
modify the incorrect entry.

21. With every submission the system generates an acknowledgement giving a
number of the return submitted.

)

%ﬁg CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET

Service Tax - 5.T.3 Logged in zanrod1

List of Registered Premises

Premises Code Address of Premises

3110028A001 #1025 BHARATH MANSION z=d AMBALA GPO =das asfkasf CHANDIGARH 110032

@ Copyright Information 2007

Figure — 2.2: List of Registered Premises

Steps to be followed:

§ List of Registered Premises — Premises Code and the Address of
Premises registered with the Assessee are automatically populated by
the system

8 Click on the Premises Code hyperlink to file ST-3 Return for that
particular Premise
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR

PRA REF REG HELP RET

Service Tax-5.T.3

Legged in =anro81

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

Registration Number : | TEMPAOTSEXSD00L | Assaessee's Name :

ACCUEIL TOURS & TRAVELS

Address of Registered Unit : | 1023 BHARATH MANSION asd AMBALA GPO adas asfkasf CHANDIGARH 110032

e — e 5 [T OF DIV MULUND OF
Commissionerate : | MUMEAI-TI1 ‘ Division 1 | MULUND | Range t [ it
Financial Year : |2889-201Uj . | Return for the period =| |Apr|l-89ptemberj .

single Return: I\v'egj

1A Has the assessee opted to operate as Large Taxpayer : | o
= If reply to above is yes,name of Large Taxpayer Unit(LTU) opted for (name of]
city]
2A STC Number : | TEMPAO738XSD001
2B Pramises code Numbar:| 31100284001
2c Constitution Of Assessee : | Sropristarship

2. COMPUTATION OF SERVICE TAX(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE TAX/NOT TO BE FILLED BY INPUT
SERVICE DISTRIBUTOR)

Al. NAME OF TAXAEBLE SERVICES FOR WHICH RETURN IS5 BEING FILED *

Select | Sl No. Taxable Services Provided
I_ ADVERTISING AGENCY
Select All Clear All
[ Add |[3€ Delete |
{All the fields marked with * are mandatory.)

§* Reset | §F Cancel ||c>  Next

® Copyright Information 2007

Figure — 2.3: Screen-1 of ST3 Return

Steps to be followed:

§

§
§

w W W

Registration details of the Assessee are automatically populated by
the system

Fill the Financial Year and period of the Return

LTU details, Service Code, Premises Code and Constitution of the
Assessee are automatically populated by the system

If the Assessee is a Service Provider or Service Recipient, all taxable
services for which Assessee is registered are auto populated here.
Assessee can add new services by clicking on Add button.

Click on Delete to remove the selected Taxable Services Provided
from the list

Click on Next to go to the next screen of the application

Click on Reset to reset all the entries in the form

To cancel the process and return back to the homepage click on the
Cancel button
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR

PRA REF REG HELP RET

Seryice Tax - S.T.3

Logged in 2anrod1

Form ST-3 (Return under Section 70 of the Finance Act, 1954)

Registration Number : | TEMPADTSEXSDO0L | Assessee's Name :

ACCUEIL TOURS & TRAVELS

Address of Registered Unit:| #1023 EHARATH MANSION 2sd AMBALA GPO adas asfkasf CHANDIGARH 110032

= — ES— - _[1 OF DIV MULUND OF
Commissionerate : | MUMBAI-III Division : [ MULUND Range : MUMBAI-III
Financial Year :| 2005-2010 Return for the period :|£.pri|-SeDtem‘:er
Category of Service : ADVERTISING AGENCY

COMPUTATION OF SERVICE TAX(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE/NOT TO BE FILLED BY INPUT SERVICE

DISTRIBUTOR)

A2 |Assessee is liable to pay service tax on this taxable service as

(i) a Service Provider : (Check if Yes|| [

{ii) a Service Receiver liable to make payment of service tax : {Check if Yes)| [

B Sub-clause No. of clause(105) of section 65 : II:E:I j
c1 Has the assessee availed benefit of any exemption notification : (Check if Yes)| [T

c2 If reply to above is yes, please furnish Notification Nos. :

Select | Sk No. MNotification No.

r 1 [12/2004-5.T. 7|
[ Add |[3€ Delete |

5] Sr.No in the Notification (If Abatement is claimed as per Notification No. 1/ 2006-5T) : I Selectj
E1l Whether provisionally assessed : [Check if Yes|| [

E2 Provisional Assessment Order No.(If Any) : I

{All the fields marked with * are mandatory.}

|<o Previous | [ Reset |[§¥ Cancel ||  Next |

@ Copyright Information 2007

Figure — 2.4: Screen-2 of ST3 Return

Steps to be followed:

§
§

wn W W W

This screen will appear only if the Assessee is a Service Provider or
Service Recipient

Registration details of the Assessee and Category of Service are
automatically populated by the system

Select whether Assessee is Service Provide, Service Receiver or if he
has availed benefits of any exemption notification

If taxable service is provisionally assessed then select the check box
and mention the Provisional Assessment Order No.

Select the notification number from the dropdown. To add or delete
any notification number click on Add or Delete button

Click on Previous to go to the previous screen of the application

Click on Next to go to the next screen of the application

Click on Reset to reset all the entries in the form

To cancel the process and return back to the homepage click on the
Cancel button
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§ The same page will appear for each of the Service Categories
included by the Assessee and has to be filled in same manner

10
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Table -1: Form ST-3 — Taxable Services Provided

Field Name | Description [ Validation | Example
Information pertaining to the Assessee
Registration Thisis the 15 Automatically fetched and | TEMPAQO151XSTO
number digit Service populated by the system. 01

Tax registration

number

allotted to the

Assessee
Assessee’s Name | The name of Automatically fetched and | Anshul

the unit that is populated by the system.

registered
Address of The address of | Automatically fetched and | 480 Premise |
Registered Unit the registered populated by the system. Udyog Vihar

unit

Phase Ill, Gurgaon

Commissionerate

Jurisdiction
under which the
Assessee falls

Automatically fetched and
populated by the system.

DELHI -1l

Division Jurisdiction Automatically fetched and | DIVISION — IV
under which the | populated by the system.
Assessee falls

Range Jurisdiction Automatically fetched and | Il OF DIVISION —

under which the
Assessee falls

populated by the system.

IV OF GURGAON

Information pertain

ing to the return

Financial Year

Financial year
of filing of return

The Assessee can file
missing returns. The field
is a whole number.

2005-2006

Return for the
period

Months of filing
of return

Automatically fetched and
populated by the system

April-September

Single Return Type of return Automatically fetched and | Yes
on the basis of | populated by the system
premises
Assessee opted to | To determine Automatically fetched and | Yes
actasLT whether the populated by the system
Assessee is
Large Tax
Payer
Name of LTU Name of the Automatically fetched and | Agra
opted for city of large tax | populated by the system
unit
STC Number Thisis the 15 Automatically fetched and | TEMPAOQ98XSTO
digit ST code populated by the system 01
allotted to the
Assessee
Premises Code This is the Automatically fetched and | TEMPAOQ98XSTO
Number Premises Code | populated by the system 01

allotted to the

Assessee
Constitution of Type of Automatically fetched and | Proprietorship
Assessee Assessee in populated by the system Partnership

11
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terms of
constitution

Taxable services for which return is

being filed

Taxable services
provided

This field
contains the list
of taxable
services
provided by the
Assessee for
which he is
filing the return.

The list of Taxable
services for which the
Assessee has registered
himself is automatically
fetched by the system. The
same can be added or
deleted by the Assessee

BANKING AND
FINANCIALS

CONSULTING
ENGINEER

Computation of Service Tax

Is Assessee liable
to pay service tax
on this taxable
service as a
Service Provider

To determine
whether the
Assessee is
liable to pay
service tax on
this taxable
service as a
Service
Provider

The Assessee can check
the checkbox

Is Assessee liable
to pay service tax
on this taxable
service as a
Service Receiver
liable to make
payments of
Service Tax

To determine
whether the
Assessee is
liable to pay
service tax on
this taxable
service as a
Service
Receiver liable
to make
payments of
Service Tax

The Assessee can check
the checkbox

Sub-clause No. of
clause(105) of
section 65

Sub-clause No.
of clause(105)
of section 65

Value to be selected from
the dropdown

Has the Assessee
availed bengefits of
any exemption
notification

To determine
whether the
Assessee has
availed benefits
of any
exemption
notification

The Assessee can check
the checkbox

Notification No.

This gives the
number of the
notification

The Assessee can select
the Notification No. from
the dropdown list.
Mandatory if “Has the
Assessee availed benefits
of any exemption
notification” is checked

100/2004-ST

Sr. No. in the
Notification (If

Sr. No. in the
Notification (If

The Assessee can select
the Sr. No. of Notification

12
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Abatement is
claimed as per

Abatement is
claimed as per

No. from the dropdown list

Notification Notification
N0.1/2006-ST) N0.1/2006-ST)
Whether To determine The Assessee can check
provisionally whether the the checkbox
assessed Assessee is
provisionally
assessed
Provisional This is the order | The Assessee can enter

Assessment Order
No.

number of the
provisional
assessment
order

the Provisional
Assessment order ST- 3A,
if any, that is applicable to
the particular service. This
is not validated by the
system. Mandatory if
“Whether provisionally
assessed” is checked

13
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

Service Tax -ST.3 Logged in =anrod1

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

Address of Registered Unit : | #1025 BEHARATH MANSICON asd AMBALA GPO =das asfkasf CHANDIGARH 110032
I OF DIV MULUND OF

Registration Number : | TEMPAOD7S8XSD001 Assessee's Name :|ACCUEIL TOURS & TRAVELS

Commissionerate : | MUMBAI-III Diwvision : | MULUND | Range : |MLIMEAI—III
Financial Year : [ 2003-2010 Return for the period : | 2pril-September
Category of Service : ADVERTISING AGENCY

F. VALUE OF TAXABLE SERVICE,SERVICE TAX PAYABLE AND GROSS AMOUNT CHARGED (ALL FIGURES IN RUPEES)

FOR SERVICE PROVIDER

S.MNo Apr-Jun Jul-Sept Total

(I) SERVICE TAX PAYABLE

(=] |Gross Amount received in money

[ Against service provided : * | 1000 o 1000
In advance for service to be provided :| |0 0 o
2 Money equivalent of considerations received in
) Soum nibier tha s ey 5| L1000 0 1000
(c) |walue on which Service Tax is exempt/not payable
i) Amount received against export of service : * 500 0 500
iy Ameunt received tovards exempted service(other| 3 0 0
e than export of service) &
{iii ) Amount received as pure agent 500 0 500
Abatement amount claimed : 0 0 0
(=) Taxable value = {a+b) - {c+d) : 1000 o 1000
(f) |Service Tax rate wise break-up of taxable value = (&)
(1) value on which service tax is payable @ 5% : 0 0 0
valus on which service tasx iz paysble @ 8% : 0 0 0
(3) Valus on which service tax is payable @ 10% : 1000 0 1000
(4] value on which service tax is paysble @ 12%¢ : 0 0 o
value on which service tax is payable at any other
(s) ID IU IU

rate @ |0 o

Service tax payable =
(g) | { 5% of f{1) = 8% of f(2) + 10% of f(3) = 12% of f |‘IDU |D |‘IDD
(4) + Other rate% of f{5) J :

Education cess payable{@ 2% of Service tax) : |2 |D |2

Secondary and higher education cess payable(@ ID ID IU
1% of Service Tax)

(II) TAXABLE AMOUNT CHARGED

Gross amount for which bills/invoices/challans are

b issuad relating to service provided/to be provided |U |U |U
£ (including export of service and exempted
service]
(k) |Menay aquivalant of othar considarations chargad.if| [ o 0
Ve any.in & form other than money :
o Amount charged for exported zervice provided/to 0 0 0
i b= provided :
() | Amount chargad for axemptad servica providad/ta| [y 0 0
i be provided (other than sxport of service) &
(n) Amount charged as purs agent : 0 0 0
[£=3] Amount claimed as abatement @ 0 0 0
= Nat taxable amount charged = | [g 0 0

(k) - (I=m=*n-sa] :

Mot Applicable to Service Receiver liable to pay senvice tax

{All the fields marked with * are mandatory.}

|<o Previous | |§® Reset ||E® Cancel || Next |

‘® Copyright Information 2007

Figure — 2.5: Screen-3 of ST3 Return (Payment Details)

14
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Steps to be followed:

8 This screen will appear only if the Assessee is a Service Provider or
Service Recipient
8 Registration details of the Assessee and return filing period are
automatically populated by the system
8 Fill the month-wise Payment details against each particular heading.
Where the service provider or the service recipient is a Partnership or
Proprietorship firm the form will show two quarterly columns only.
§ If the Assessee is liable to pay service tax on this taxable service as a
Service Provider, and has selected the same in previous screen, only
the fields for the same will be shown and the same is followed for
Service Receiver. If he has selected both, then sections pertaining to
both will be shown.
8 Click on Next to go to the next screen of the application
8 Click on Previous to go back to the previous screen of the application
8 Click on Reset to reset all the entries in the form
8 To cancel the process and return back to the homepage click on the
Cancel button
Table — 2: ST-3 Payment Details
Field Name | Description | Validation | Example
VALUE OF TAXABLE SERVICE, SERVICE TAX PAYABLE AND GRO SS
AMOUNT CHARGED (SERVICE PROVIDER/ RECEPIENT)
Gross Amount The gross amount | This figure should be a 1000
received in money for which payment | whole number.
towards taxable has been received
services
provided/received
Gross Amount The gross amount | This figure should be a 0
received in money in | for which payment | whole number.
advance towards has been received
taxable service(s) to in advance
be provided/ received
Money equivalent of The money This figure should be a 1000
considerations equivalent of whole number.
received in from other | considerations
than money received in from
other than money
Amount received The amount for This figure should be a 1000
against export of which payment whole number.
Service has been received
against export of
Service
Amount received The amount for This figure should be a 1000
towards exempted which payment whole number.
service (other than has been received
export of service) towards exempted
service (other than
export of service)
Amount received as The amount for This figure should be a 1000
pure agent which payment whole number.
has been received
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as pure agent

Abatement amount The abatement This figure should be a 1000
claimed amount claimed whole number.
Taxable value Total taxable value | This figure is a whole 2500
number which is calculated
as (Gross Amount received
in money + Money
equivalent of
considerations received in
form other than money) —
(Value on which Service
Tax is exempt/not payable
+ Abatement amount
claimed)
Value on which Value on which This figure should be a 1000
service tax is payable | service tax is whole number.
@5% payable. Thisis as
per the clause in
specific year.
Value on which Value on which This figure should be a 1000
service tax is payable | service tax is whole number.
@8% payable. Thisis as
per the clause in
specific year.
Value on which Value on which This figure should be a 1000
service tax is payable | service tax is whole number.
@10% payable. Thisis as
per the clause in
specific year.
Value on which Value on which This figure should be a 1000
service tax is payable | service tax is whole number.
@12% payable. Thisis as
per the clause in
specific year.
Value on which If rate of Service This figure should be a 1000
service tax is payable | Tax is none of whole number.
at any other rate mentioned. Value
on which service
tax is payable.
This is as per the
clause in specific
year.
Service Tax payable | Total Service tax This figure is calculated on | 120
payable to the the basis of Service Tax
Assessee for the rate wise break-up of
particular month taxable value.
Education cess Total Education This figure is derived by the | 2
payable Cess payable to system as two percent of
the Assessee for the service tax payable.
the particular
month
Secondary and higher | Total Secondary This figure is derived by the | 1
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education cess
payable

and higher
education Cess
payable to the
Assessee for the
particular month

system as one percent of
the service tax payable.

TAXABLE AMOUNT CHARGED

Gross amount for The gross amount | This figure should be a 1000
which for which bills/ whole number.
bills/invoices/Challans | invoices/ Challans
are issued relating to | are issued relating
service provided/to be | to service
provided / received provided/ to be
(including export of provided (including
service and exempted | export of service
service) and exempted
service)
Money equivalent of The money This figure should be a 1000
other considerations | equivalent of other | whole number.
charged, if any, in a considerations
form other than charged, if any, in
money a form other than
money
Amount charged for The amount This figure should be a 1000
exported service charged for whole number.
provided/to be exported service
provided/ received provided/ to be
provided
Amount charged for The amount This figure should be a 1000
exported service charged for whole number.
provided/to be exported service
provided (other than provided/ to be
other service)/ provided (other
received than other service)
Amount charged as The amount This figure should be a 1000
pure agent charged as pure whole number.
agent
Amount claimed as The amount This figure should be a 1000
abatement claimed as whole number.
abatement
Net taxable amount The net taxable This figure is calculated by | 1000

charged

amount charged

the system as (Gross
amount for which
bills/invoices/challans are
issued relating to service
provided or received/to be
provided or received +
Money equivalent of other
considerations paid, if any,
in a form other than money)
— (Amount paid for
exported service provided
or received/to be provided
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or received + Amount paid
for exempted service
provided or received/to be
provided or received +
Amount paid as pure agent
+ Amount claimed as
abatement)
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

PRA REF REG HELP RET

Service Tax - S.T.3 Logged in sanro&1

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

Registration Number : | TEMPA07S8XSD00L Assessee's Name -|A.C‘CUEIL TOURS & TRAVELS

Address of Registerad Unit : | =1025 EHARATH MANSION ==

AMBALA GPO adss

ki CHANDIGARH 110052

I OF DIV MULUND OF

Commissionerate : | MUMBAI-III Division : | MULUND | Range : ||\‘U?\‘EAI’III
Financial Year : | 2005-2010 Return for the period : | April-September
Shno | P | Jul-sept | Total

4. AMOUNT OF SERVICE TAX PAID IN ADVANCE UNDER SUB-RULE{1A) OF RULE 6

Arnountdeposited inadamos:T | [100 | | | [100

Challan Details for Advance Payment

GAR-7 Challan

Apr-Jun 12345671603200912345

Jul-Sep

4A. SERVICE TAX,EDUCATIONAL CESS AND OTHER AMOUNTS PAID(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE TAX/NOT
TO BE FILLED BY INPUT SERVICE DISTRIBUTOR)

sho | Apr-Jun Jul-Sept Torad

(I) SERVICE TAX [EDUCATION CESS,SECONDARY AND HIGHER EDUCATION CESS PAID

(a) |[SERVICE TAX PAID

In Cash : | |100 0 100

i By CENVAT Cradit = : 100 0 00
By Adjustment of Amount earlier paid in|

(iiz)| advance and =djusted in this peried unden [100 Jo [100

Rule 6 (1A):

Ey Adjustrment of Excesz Amount paid e=risr
()| =nd =djusted in this peried undsr Rule 8(3)| [0 Jo [o
of ST Rules :
Ey Adjustrment of Excesz Amount paid ==risd

) =nd =djusted in this period under Rule 8 [0 Jo Jo
(4A) of ST Rules :

(b) |EDUCATION CESS PAID

o) In Cash : 100 0 100
i) By CEMVAT Credit ~ : [} 0 0
By Adjustment of Amount earlier paid in|
advance and adjusted in this period under |0 |U |G

Rule & (1A):

Ev Adiustment of Exces= Amount paid s=rdied
and adjusted in this period under Rule 6 (2)| |D |D |D
of ST Rulss :

Ev Adiustment of Exce== Amount paid earied
=nd adjusted in this pericd under Rule § |E| |U |E|
(4A) of ST Rulss :

(c) |SECONDARY AND HIGHER EDUCATION CESS PAID

(i) In Cash : 0 o o

i) By CEMVAT Cradit = : [} 0 o

v Adjustrm=nt of Amount =arli=r paid in

vance and adjusted in this period under

Rule 6 (1A):

By Adjustment of Excess Amount paid sarlied]

j| =nd adjusted in this period under Rule 6 (3)| |0 Jo [o
of 5T Rules

By Adjustment of Excess Amount paid earlied]

and adjusted in thiz period under Rule 8| [0 Jo Jo
(4A) of ST Rule=

(d) |OTHER AMOUNTS PAID

(iiz)| =d

0 Jo Jo

Arrears of revenue paid in cash ¢

Arrears of revenus paid by credit

Arrsars of educationsl cess paid in cash

Arrears of educstional ce== paid by credif

Arrears of s=condary & higher educational
cess paid by cash t
Arrears of secondary & higher educational
cess paid by credit :

Interest paid

Penalty paid :

Section 73A Amount Paid ™ &

FE IR EEEE R E
EEEE R EEEE
EFlE R EEE R EE

vy Other Amount (Please specify) :

Mot Applicable to Service Receiver liable to pay service tax

{All the fizlds marked with * are mandatory.}

|<p Previous | rﬂ Reset | ’—E‘E Cancel | |c> Next

'® Copyright Information 2007

Figure — 2.6: Screen-4 of ST3 Return (Amounts Paid)
Steps to be followed:
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This screen will appear only if the Assessee is a Service Provider or
Service Recipient

Registration details of the Assessee and return filing period are
automatically populated by the system

Fill the amount deposited by the Assessee in Advance and the GAR 7
Challan number for the corresponding months

Fill the value of Service tax paid in the respective half-year against the
different heads i.e. In cash, by CENVAT credit, by adjustment of
excess amount paid earlier etc.

Fill the value of education cess paid, in the respective half-year
against the different heads i.e. in cash, by CENVAT credit, by
adjustment of excess amount paid earlier etc.

Fill the value of secondary and high education cess paid, in the
respective half-year against the different heads i.e. In cash, by
CENVAT credit, by adjustment of excess amount paid earlier etc.

Fill the other amount paid i.e. Arrears of revenue paid, interest paid,
penalty paid etc. in the respective half-year

Click on Next to go to the next screen of the application

Click on Previous to go back to the previous screen of the application
Click on Reset to reset all the entries in the form

To cancel the process and return back to the homepage click on the
Cancel button
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Table — 3: Details of Other Payments

Field Name | Description | Validation | Example

AMOUNT OF SERVICE TAX PAID IN ADVANCE UNDER SUB -RULE(1A) OF RULE 6

Amount Amount paid for This is whole number 100

Deposited In challan

advance

CHALLAN DETAILS FOR ADVANCE PAYMENT

GAR-7 Challan This is the 20 dlglt Challan details available 001234511122006
challan number in application through 12345
Allocated to the NSDL data feeds
Assessee by NSDL

SERVICE TAX PAID

Cash Amount paid in cash This is a whole number. | 2500

CENVAT Credit | Amount paid through | Thisis a whole number. | 0
CENVAT credit

Adjustment of Adjustment of amount | This is a whole number. | 100

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(3) of ST rules)

period under

Rule 6(3) of ST

rules

By Adjustment | Adjustment of Amount | This is a whole number. | 100

of Amount earlier paid in

earlier paid in advance and adjusted

advance and in this period under

adjusted in this | Rule 6 (1A):

period under

Rule 6 (1A):

Adjustment of Adjustment of amount | This is a whole number. | 125

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(4A) of ST

period under rules)

Rule 6(4A) of

ST rules

EDUCATION CESS PAID

Cash Amount paid in cash This is a whole number. | 2500

CENVAT Credit | Amount paid through | Thisis a whole number. | O
CENVAT credit

Adjustment of Adjustment of amount | This is a whole number. | 100

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(3) of ST rules)

period under

Rule 6(3) of ST

rules

By Adjustment | Adjustment of Amount | This is a whole number. | 100

of Amount earlier paid in

earlier paid in advance and adjusted

advance and in this period under
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adjusted in this
period under
Rule 6 (1A):

Rule 6 (1A):

Adjustment of Adjustment of amount | This is a whole number. | 125

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(4A) of ST

period under rules)

Rule 6(4A) of

ST rules

SECONDARY AND HIGHER EDUCATION CESS PAID

Cash Amount paid in cash This is a whole number. | 2500

CENVAT Credit | Amount paid through | This is a whole number. | O
CENVAT credit

Adjustment of Adjustment of amount | This is a whole number. | 100

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(3) of ST rules)

period under

Rule 6(3) of ST

rules

By Adjustment | Adjustment of Amount | This is a whole number. | 100

of Amount earlier paid in

earlier paid in advance and adjusted

advance and in this period under

adjusted in this | Rule 6 (1A):

period under

Rule 6 (1A):

Adjustment of Adjustment of amount | This is a whole number. | 125

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(4A) of ST

period under rules)

Rule 6(4A) of

ST rules

OTHER AMOUNTS PAID

Arrears of Arrears of revenue This is a whole number. | 200

revenue paid in | paidin cash

cash

Arrears of Arrears of revenue This is a whole number. | 250

revenue paid by | paid by Credit

Credit

Arrears of Arrears of education This is a whole number. | 120

education cess | cess paid in cash

paid in cash

Arrears of Arrears of education This is a whole number. | 100

education cess | cess paid by credit

paid by credit

Arrears of Arrears of secondary | Thisis awhole number. | 125

secondary & & higher education

higher cess paid in cash

education cess
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paid in cash

Arrears of Arrears of secondary | Thisis awhole number. | 125
secondary & & higher education

higher cess paid by credit

education cess

paid by credit

Interest paid Interest paid This is a whole number. | 125
Penalty paid Penalty paid This is a whole number. | 125
Section 73A Amount paid under This is awhole number. | 125
Amount Paid Section 73A

Any other Any other amount This is awhole number. | 125
Amount paid
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR

PRA REF REG HELP RET

Service Tax - ST.3

Logged in =anrod1

Form ST-3 (Return under Section 70 of the Finance Act, 1594)

Registration Number : | TEMPAQOTS8XSD001 | Assessee's Name :

ACCUEIL TOURS B TRAVELS

Address of Registered Unit : | #1023 BHARATH MANSION - asd AMBALA GPO adas asfkasf CHANDIGARH 110052

S ar. SN, y . |1 ©F DIV MULUND OF
Commissionerate : | MUMBAIL-III Division : | MULUND | Range : MUMBAI-TIT
Financial Year : | 2005-2006 Return for the period:ld.pril-September

(IT) DETAILS OF CHALLAN (VIDE WHICH SERVICE TAX EDUCATION CESS, SECONDARY AND HIGHER EDUCATION CESS AND OTHER
AMOUNTS PAID IN CASH)

Month

GAR-7 Challan

Apr-Jun

12349321603200933111

Jul-Sep

12349321603200933111

|<o previous | |f» Reset ||[§® Cancel ||c>  Next |

@ Copyright Information 2007

Figure — 2.7: Screen-5 of ST3 Return (GAR-7 Challan)

Steps to be followed:

8 This screen will appear only if the Assessee is a Service Provider or
Service Recipient
8 Registration details of the Assessee and return filing period are
automatically populated by the system
8 Fill the challan numbers vide which the payments were made in cash
against the respective months. If there are more than one challan in a
month they should be separated by comma
8 Click on Next to go to the next screen of the application
8 Click on Previous to go back to the previous screen of the application
§ Click on Reset to reset all the entries in the form
8 To cancel the process and return back to the homepage click on the
Cancel button
Table — 4: ST-3 Challan Numbers
Field Name Description Validation Example
Challan This is the CIN of The system would validate 123123327062
Number(s) the GAR-7 challan the format of the CIN and 00512345
vide which the whether the particular CIN

Assessee has made | exists in the database
the payment.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR

PRA REF REG HELP RET

Service Tax - S.T.3 Logged in =anrod1 Sign Qut

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

Registration Number : | TEMPAOTSEXSD001 | Assessee's Name : | ACCUEIL TOURS & TRAVELS

Address of Registered Unit: | #1023 BHARATH MANSION asd AMBALA GPO adas asfkasf CHANDIGARH 110032

. - o ) |1 OF DIV MULUND OF
Commissionerate : | MUMBAI-III Division : | MULUND Range : MUMBAI-TIT
Financial Year : | 2005-2010 Return for the period :|;l.|::ri|-Se|::tember

4B. SOURCE DOCUMENT DETAILS FOR ENTRIES AT COLUMN 4A(I)(a)(ii), 4A(I)(a)(iv), 4A(I)(b) (i), 4A(I)(b)(iv), 4A(I){c)(ii), 4A(I)
(<) (iv), 4A(T)(d} (i) to (vii)

. 5| | Entry in table Service tax,ed jonal cess, dary and higher education cess paid Source document

L 5.No. Quarter No./ Period Date

™ | 1| |Educess paid [Rule 6(3]] =l ||Apr-dun =||[TEMPAD798XSD0|[01/01/2010
& Add | X Delete |

|<z Previous ||E‘E Reset ||E‘E Cancel |!‘j|> Next !

@ Copyright Information 2007

Figure — 2.8: Screen-6 of ST3 Return (Source Document)

Steps to be followed:

§

wn W W W W W

This screen will appear only if the Assessee is a Service Provider or
Service Recipient

Registration details of the Assessee and return filing period are
automatically populated by the system

Select the type of amount paid and month

Fill the details of Source Document No. along with the date

Click on Next to go to the next screen of the application

Click on Previous to go back to the previous screen of the application
Click on Reset to reset all the entries in the form

To cancel the process and return back to the homepage click on the
Cancel button
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Table —5: ST-3 Source Document

Field Name

Description

Validation

Example

S.No. for Entry
in table Service
tax, educational
cess,
secondary and
higher
education cess

This is the type of
payment

The Assessee can select the
type of payment from the
dropdown. Other payments
mentioned in the paid section
should match with the source
documents details here.

Service Tax
paid [Rule 6(3)]

Month Month of the The Assessee can select the | Aug
payment month from the dropdown
Source The set of source The source document TEMPAQ151X
document document numbers number entered should be in | STO01 001_S
No./Period that figure against the database. Source T3 102004
the name of the Document No. is validated
Assessee for its format check
Date This is the date of Should be in format 11/11/2007

Source Document

DD/MM/YYYY
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Ministry of Finance - Department of Revenue
PRA REF REG HELP ‘RET
Service Tax-ST.3 Logged in sanros1
Form ST-3 (Return under Section 70 of the Finance Act, 1994)
Registration Number : | TEMPAQ7 38XS0001 Assessee’s Name :| ACCUEIL TOURS & TRAVELS
Address of Registered Unit :| 1025 EHARATH MANSION asd AMBALA GBO ada: CHANDIGARH 110082
- = =— = _[1 OF oI MULUND OF
Financial Year :|2005-2010 | Return for the period : | April-S=ptembar
AC. DETAILS OF AMOUNT OF SERVICE TAX PAYABLE BUT NOT PAID AS ON THE LAST DAY OF THE [7500
PERIOD FOR WHICH RETURN IS FILED :
5. DETAILS OF INPUT STAGE CENVAT CREDIT(TO BE FILED BY A TAXABLE SERVICE PROVIDER ONLY /NOT TO BE FILLED BY
SERVICE RECEIVER LIABLE TO PAY SERVICE TAX OR INPUT SERVICE DISTRIBUTOR)
A. WHETHER THE ASSESSEE PROVIDING EXEMPTED/NON TAXABLE SERVICE OR EXEMPTED GOODS
P ing any or non taxable service {Check if Yes)|
wWhether manufacturing any exempted goods (Gheck if Yes| [
If any one of the above is yes, whether maintaining separate account for receipt or consumption of inpul —
service and input goods(refer to rule 6{2) of CENVAT cradit Rule,2004) (Check if Yes]
T e e e (e L e e o O e L P P L e R
Rule:
(i) Opted to pay an amount equal to 1090 of the value of exempted goods and 894 of the Satiair Exemptzd [
(d)| service (¥/N) or {Check if Yes)|
(i) Optad to pay an amount aquivalent to CENVAT C‘radrt attributable to inputs and input services used in orl —
in relation to manufacture of ods or pi of service(¥ /N) {Check if Yes|
SAA AMOUNT PAYAELE UNDER RULE 6(2) OF THE CENVAT CREDIT RULES, 2004
Sl No| MONTH Apr-Jun Jul-Sept
(=) Value of axempted goods cleared : | [100 [o
(o) Value of exempted serv [o [o
— Amount paic under rule &( [E B
= i b-; CEWVAT Cred
ATEaRE gatd and e T ERTSRCi R Ce]. g B
Rules 20046y cash 1
<) Total ameunt paid [o [o
(F)| Challan Nos,vids which amount mentionad in (d] is paid
Manth GAR-7 Challan
Apr-Jun ITZS‘JEE?]EDSZDDQ]ZS‘?E
Jul-Sep |
SB. CENVAT CREDIT TAKEN AND UTILIZED
(I) CENVAT CREDIT OF SERVICE TAX AND CENTRAL EXCISE DUTY
Details of Credit ‘ Apr-Jun ‘ Jul-Sept
o Opening Batance : | [100 | oo
(b) | Gredit taken
i) on inputs ;| |1000 0
on capital goods:| |0 o
[ on Input zsrvices racaived dirsctly o [0 0
) R e e S 0 0
from inter unit transfer by = LTU =« |0 0
Total credit taken ( i+ i+ i+ v v ) [1000 0
() | credit utilized
for payment of service tax i |0 0
yment of educational cess on taxable service 0 0
i) for payment of excise or any other duty = 1| |0 o
|  termrds dearance of input goods and capital geads| [g 0
i moved as such
towards inter unit transfer of LTU = i |0 0
i A e L 3
l=s, 2004
Total cradit utilized ( i+ i+ di+ iv+ v + vi ) 0 e}
@ e e e SN A, lr;r?dc\)l: 1100 1100
(II) CENVAT CREDIT OF EDUCATIONAL CESS AND SECONDARY AND HIGHER EDUCATION CESS
(] Opening Balanca -.‘ |0 ‘ |G
(b) [ Gredit of education cess and sacondary and higher education cess taken
i en inputs o o
on capital goods ¢ |0 o
i) On input services recsivad dirsctly | [0 [
As received from input == 0 0
From inter unit transfer by = LTU = | |0 o
Total credit of education cess and secondary
and higher education cess taken ( i+ i+ mis |0 o
v v )i
{c) | Gredit of education cess and secondary and higher education cess utilized
ol EuRyen o et tess g sectaaaniEnd] *p o
oy ncess on services:
= Forp =nd s=congary =nd
i g fo Io
tovards p erteiayard
Py, o o s e ot ce of input goods and [0 o
capitsl goods removed as
tovards inter unit transfer of LTU = 1| [0 o
Total credit of education cess and
and higher education cess utilized ( i+ i+ [o [o
v
losing Balance of Education cess and|
(d) | secondary and higher education cess (a + [o [o
# Relevant only if assessee providing taxable service is also engaged in manufacture and clearance of excisable goods
This would also include duty paid on capital goods and inputs removed as waste and Scrap, in terms of sub-rule SA of
rule 3 of the Cenvat Credit Rules 2004
*To be filled by Large Taxpayer as defined under Rule 2 (ea} of the Central Excise Rules,2002 and who has opted to operate as LTU.In
case LTU has centralized registration for Service Taxthis information is not applicable in respect of Service Tax credit
Previous | [f Reset | |§¥ Cancel | |o- Next
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Figure —2.9: Screen-7 of ST3 Return (Credit Details for Service Tax Provider)
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Steps to be followed:

8 This screen will appear only if the Assessee is a Service Provider or
Service Recipient
8 Registration details of the Assessee and return filing period are
automatically populated by the system
§ Enter the details of amount of service tax payable but not paid as on
the last day of the period for which return is filed
§ Mention whether Assessee is providing any exempted or non taxable
services or any exempted goods. If any of the option is Yes then
mention whether assessee is maintaining separate accounts or not
8 Fill the details of CENVAT credit of Service Tax and Central Excise
duty
8 Fill the details of CENVAT credit of education cess, secondary &
higher education cess
8 Click on Next to go to the next screen of the application
8 Click on Previous to go back to the previous screen of the application
§ Click on Reset to reset all the entries in the form
8 To cancel the process and return back to the homepage click on the
Cancel button
Table — 6: Credit Details for Service Tax Provider
Field Name Description Validation Example
Details of amount | Details of amount This is a whole number. 2550
payable but not payable but not paid as
paid on the last day of the
period for which the
return is filed
Whether To determine whether This is a checkbox to be Check
providing any providing any exempted | checked or unchecked
exempted or non | or non taxable services
taxable services
Whether To determine whether This is a checkbox to be Uncheck
manufacturing providing any exempted | checked or unchecked
any exempted or non taxable services
goods
If any of the If any one of the above | Thisis mandatory if any one | Uncheck
above is Yes, whether of the above is checkbox is
maintaining separate checked.
account for receipt or
consumption of input
service and input goods
Opted to pay an Opted for payment This is a checkbox to be Uncheck
amount equal to options checked or unchecked
10% of the value
of exempted
goods and 8% of
the value of
exempted service
(YIN
Opted to pay an Opted for payment This is mandatory if any one | Uncheck
amount options of the above is checkbox is
equivalent to checked.

29




ACES

USER MANUAL - SERVICE TAX - RETURNS

CENVAT Credit
attributable to
inputs and input
services used in
or in relation to
manufacture of
exempted goods
or provision of
exempted service

5AA AMOUNT PAYABLE UNDER RULE 6(3)

OF THE CENVAT CREDIT RULES,2004

Value of Value of exempted This is a whole number. 5

exempted goods | goods cleared

cleared

Value of Value of exempted This is a whole number. 10

exempted services provided

services provided

Amount paid Amount paid under rule | Thisis a whole number. 2000

under rule 6(3) of | 6(3) of Cenvat Credit

Cenvat Credit Rules,2004,by CENVAT

Rules,2004,by Credit

CENVAT Credit

Amount paid Amount paid under rule | Thisis a whole number. 5

under rule 6(3) of | 6(3) of Cenvat Credit

Cenvat Credit Rules,2004,by cash

Rules,2004,by

cash

Total amount paid | Auto Populated This is a whole number. 10

= (9)+(d)

GAR-7 Challan This is the 20 dlglt Challan details available in 00123451
challan number application through NSDL data | 11220061
Allocated to the feeds 2345

Assessee by NSDIL

(A) CENVAT CREDIT DETAILS OF SERVICE

TAX AND CENTRAL EXCISE

DUTY

Opening Balance | The opening balance of | Thisis a whole number. 0
credit Assessee needs to enter for
the first month of the period,
for the subsequent months it
will be auto populated as the
closing balance of the credit
available to the Assessee at
the end of the previous
month.
Credit taken on Amount of credit availed | This is a whole number. 0
inputs on inputs
Credit taken on Amount of credit availed | This is a whole number. 0
capital goods on capital goods
Credit taken on Amount of credit availed | This is a whole number. 0
input services on input services
Credit taken from | Amount of Credit This is a whole number. 0

inputs service
distributor

availed from inputs
service distributor
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Credit taken from | Amount of Credit This is a whole number. This | 50
inter unit transfer | availed from inter unit field will be read only, if the
byalLTU transfer. This hasto be | Assesseeisnota LTU.
filled in case the
Assessee is LTU.
Total credit taken | Amount of total credit This is a whole number. 30
availed This is auto populated as the
sum of Credit availed on
inputs + capital goods +
input services + Credit
received from inputs service
distributor + Credit taken
from inter unit transfer by a
LTU
Credit utilized Amount of credit utilized | This is a whole number. The | 10
towards payment | towards payment of sum of credit utilized cannot
of service tax service tax be more than the sum of
opening balance and Total
credit availed.
Credit utilized Amount of credit utilized | This is a whole number. 5
towards payment | towards payment of
of education cess | education cess on
on taxable taxable service
service
Credit utilized Amount of credit utilized | This is a whole number. 10
towards payment | towards payment of
of excise or any excise or any other duty
other duty
Credit utilized Amount of credit utilized | This is a whole number. 2000
towards towards clearance of
clearance of input | input goods and capital
goods and capital | goods removed
goods removed
Credit utilized Amount of credit utilized | This is a whole number. This | 25
towards inter unit | towards inter unit field will be read only, if the
transfer of LTU transfer. This has to be Assessee isnota LTU.
filled in case the
Assessee is LTU.
Credit utilized Amount of credit utilized | This is a whole number. 1000
towards For towards Payment under
Payment under rul 6(3)
rule 6(3) of the
Cenvat Credit
Rules,2004
Total credit Amount of total credit This is a whole number. 100
utilized utilized This is auto populated as the

sum of Credit utilized
towards (payment of service
tax + payment of educational
cess on taxable service +
payment of excise or any
other duty clearance of input
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goods and capital goods
removed + inter unit transfer
of LTU).

Closing Balance

The closing balance of
credit that can be
utilized in the next half-
year

This is auto populated by the
system. This is the
difference of the total
available credit (which is
equal to the sum of the
opening balance and the
total credit availed) and the
credit utilized. Itis a whole
number.

2000

(B) CENVAT CREDIT OF EDUCATION CESS, SEC. & HIGHER EDUCATION CESS

Opening Balance | The opening balance of | Thisis a whole number. 0
cenvat credit of Assessee needs to enter for
educational cess and the first month of the period,
secondary and higher for the subsequent months it
education cess will be auto populated as the

closing balance of the credit
available to the Assessee at
the end of the previous
month.

Credit taken on Amount of credit of This is a whole number. 0

inputs education cess and
secondary and higher
education cess availed
on inputs

Credit taken on Amount of credit of This is a whole number. 0

capital goods education cess and
secondary and higher
education cess availed
on capital goods

Credit taken on Amount of credit of This is a whole number. 0

input services education cess and
secondary and higher
education cess availed
on input services

Credit taken from | Amount of credit of This is a whole number. 0]

inputs service education cess and

distributor secondary and higher
education cess received
from inputs service
distributor

Credit taken from | Amount of Credit of This is a whole number. This | 25

inter unit transfer | education cess and field will be read-only, if the

byalLTU secondary and higher Assessee isnota LTU.
education cess availed
from inter unit transfer.
This has to be filled in
case the Assessee is
LTU.
Total credit of Amount of Total credit This is a whole number. 0
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education cess
and secondary
and higher
education cess
taken

availed on education
cess and secondary and
higher education cess

This is auto populated as the
sum of Credit availed on
inputs + capital goods +
input services + Credit
received from inputs service
distributor + Credit taken
from inter unit transfer by a
LTU

Credit utilized Amount of credit utilized | This is a whole number. 10

towards payment | towards payment of

of education cess | education cess & higher

& higher education cess on

education cess service

on service

Credit utilized Amount of credit utilized | This is a whole number. 10

towards payment | towards payment of

of education cess | education cess & higher

& higher education cess on

education cess goods

on goods

Credit utilized Amount of credit utilized | This is a whole number. 0

towards payment | towards payment of

of education cess | education cess & higher

& higher education cess on

education cess clearance of input goods

on clearance of and capital goods

input goods and removed

capital goods

removed

Credit utilized Amount of credit utilized | This is a whole number. This | 5

towards inter unit | towards inter unit field will be read-only, if the

transfer of LTU transfer. This has to be | Assesseeisnota LTU.

filled in case the
Assessee is LTU.

Total credit of Amount of total credit This is a whole number. 5

education cess utilized on education This is auto populated as the

and secondary cess and secondary and | sum of Credit utilized

and higher higher education cess towards ( payment of service

education cess tax + payment of educational

utilized cess on taxable service +
payment of excise or any
other duty clearance of input
goods and capital goods
removed + inter unit transfer
of LTU)

Closing Balance The closing balance of This is auto populated by the | O

of Education cess
and secondary
and higher
education cess

credit that can be
utilized in the next half-
year

system. This is the
difference of the total
available credit (which is
equal to the sum of the
opening balance and the
total credit availed) and the
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credit utilized. It is a whole
number.
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f’%\

& g‘%‘-;ﬁ CENTRAL BOARD OF EXCISE AND CUSTOMS
¥ ‘&’ o, Ministry of Finance - Department of Revenue
SDR PRA REF REG RET HELP
|Service Tax - 5T.3 Logged in shikha2 Sign Cut

Form 5T-3 {Return under Section 70 of the Finance Act, 1994)

Registration Number : AERPAS723DSDO0S Assessea's Name : Padam Jain
Address of Registered Unit: [/G Padarm Tower 17 Sita Magar Rambagh Rambagh Murmbai MAHARASHTRA 282008
Commissionerate : MUMBAI-W Division : AMDHERI Range : I OF AMDHERI DWHN

Financial Year: 2002-2009 Return for the period : April-September

6. CREDIT DETAILS FOR INPUT SERVICE DISTRIBUTOR(To be filled only by an input service distributor)

(I) CENVAT CREDIT OF SERVICE TAX AND CENTRAL EXCISE DUTY

Details of Credit Apr-Jun Jul-Sept
Opening Balance of CENVAT cradit: 2000 2000
Credit taken(for distribution) on input service: 500 0
Credit distributed: 500 D
Credit not eligible for distribution (rule 7(b) of CENVAT D | D
Credit Rules,2004): | |
Closing Balance: 2000 2000

I
i(II) CENYAT CREDIT OF EDUCATION CESS AND SECONDARY AND HIGHER EDUCATION CESS CREDIT

Details of Credit Apr-Jun Jul-Sept
Opening Balance of Education Cess and secondary and 200 250
higher education cess credit: L L
Credit of education cess and secondary and higher 50 I .D
education cess taken (for distribution) on input service: :
Credit of education cess and secondary and higher .D | 'D'

education cess distributed:
Credit of education cess and secondary and higher

education cess not eligible for distribution {rule 7(b) of the 0 0
CEMWAT Credit Rules, 2004} 7
Closing Balance: 250 :250

4 Previous

* Cancel ||g>  Next

~ Reset

@ Copyright Information 2007

Figure — 2.10: Screen-8 of ST3 Return (Credit Details for Input Service
Distributor)

Steps to be followed:
8 This screen will only appear if Assessee is an Input Service Distributor
§ Registration details of the Assessee, Financial Year as well as Period of filing
of Return are automatically populated by the system
Enter the details of CENVAT credit taken and distributed
Click on Previous to go back to the previous screen of the application
Click on Reset to reset all the entries in the form
To cancel the process and return back to the homepage click on the Cancel
button

wn W W W

Table — 7: Credit Details for Input Service Distributor

Field Name | Description | Validation | Example

(I) CENVAT CREDIT OF SERVICE TAX AND CENTRAL EXCISE DUTY

Opening Balance | The opening balance of |  Thisis a whole number. | 0
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of CENVAT
credit

CENVAT credit

Assessee needs to enter for
the first month of the period,
for the subsequent months it
will be auto populated as the
closing balance of the credit
available to the Assessee at
the end of the previous
month.

Credit taken(for Amount of credit This is a whole number. 0
distribution) on taken(for distribution) on
input service input service
Credit distributed Amount of credit This is a whole number. 0
distributed
Credit not Amount of credit Credit This is a whole number. 0
eligible for not eligible for
distribution (rule distribution (rule 7(b) of
7(b) of CENVAT CENVAT Credit
Credit Rules,2004)
Rules,2004)
Closing Balance The closing balance of | This is auto populated by the 2000
credit that can be utilized system.
in the next half-year This is the difference of the
total available credit (which
is equal to the sum of the
opening balance and Credit
taken(for distribution) on
input service), and the total
Credit distributed (Credit
distributed + Credit not
eligible for distribution (rule
7(b) of CENVAT Credit
Rules,2004)).
It is a whole number.
(I) CENVAT CREDIT OF EDUCATION CESS AND SECONDARY AND HIGHER
EDUCATION CESS CREDIT
Opening Balance | The Opening Balance of This is a whole number. 0
of Education Education Cess and Assessee needs to enter for
Cess and secondary and higher the first month of the period,
secondary and education cess credit for the subsequent months it
higher education will be auto populated as the
cess credit closing balance of the credit
available to the Assessee at
the end of the previous
month.
Credit of Amount of Credit of This is a whole number. 0

education cess
and secondary

education cess and

secondary and higher

and higher education cess taken (for
education cess distribution) on input
taken (for service
distribution) on
input service
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Credit of
education cess
and secondary

Amount of Credit of
education cess and
secondary and higher

This is a whole number.

and higher education cess
education cess distributed
distributed
Credit of Amount of Credit of This is a whole number.

education cess
and secondary
and higher
education cess
not eligible for
distribution {rule
7(b) of the
CENVAT Credit
Rules,2004}

education cess and
secondary and higher
education cess not
eligible for distribution
{rule 7(b) of the CENVAT
Credit Rules,2004}:

Closing Balance

The closing balance of
credit that can be utilized
in the next half-year

This is auto populated by the
system.

This is the difference of the
total available credit (which
is equal to the sum of the
opening balance and Credit
of education cess and
secondary and higher
education cess taken (for
distribution) on input service
), and the total Credit
distributed (Credit distributed
+ Credit not eligible for
distribution (rule 7(b) of
CENVAT Credit
Rules,2004)).

It is a whole number.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET

Service Tax-5T.3 Logged in =anrodi

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

Registration Number : [ TEMPAO7SEXSD00L | Assessee's Name :|ACCUEIL TOURS & TRAVELS
Address of Registered Unit: | #1023 BHARATH MANSION asd AMBALA GPO adas asflkasf CHANDIGARH 110052
- : R e ) [T ©F DIV MULUND oF
Commissionerate : | MUMEAI-IIIT Division : | MULUND Range : MUMBAI-TI1
Financial Year: |200%-2010 Return for the period : | April-September

7. Self Assessment Memorandum

(a) IAWe declare that the above particulars are in accordance with the records and books maintained by me/us and are correctly stated.

(b} I"We have assessed and paid the service tax and/or availed and distributed CENVAT credit correctly as per the provisions of the
Finance Act, 1994 and the rules made thereunder.

(c) 1We have paid duty within the specified time limit and in case of delay, IWe have deposited the interest leviakble thereon.

8. IF THE RETURN HAS BEEN PREPARED BY A SERVICE TAX RETURN PREPARER (STRP), FURNISH FURTHER DETAILS AS BELOW:

(a) Identification No. of STRP : [ |12

(b) Name of STRP : |[sasd

Name :||Sarvesh

Place : ||delhi ' | Date :|25/08/2010

{All the fields marked with * are mandatory.|

|<,_u Previous |!_Q Save |rﬁ Reset Hﬁ Cancel |

@ Copyright Information 2007

Figure — 2.11: Screen-9 of ST3 Return (Self Assessment Memorandum)

Steps to be followed:

8 Registration details of the Assessee and Financial year as well as
Period of filing of Return are automatically populated by the system
Fill the Name and Place in the text boxes available
Click on Save to go to the confirmation screen of the application
Click on Previous to go back to the previous screen of the application
Click on Reset to reset all the entries in the form
To cancel the process and return back to the homepage click on the
Cancel button

wn W W W W
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CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

Service Tax-ST.3

Logged in =anrod1

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

-
1w

Following issues have been found in your return :
um of Payable amount is not equal to Paid amount !l

um of EDU CESS Payable amount is not equal to Paid amount !l
um of Secondary and higher education cess Payable amount is not equal to Paid amount 1!
e Source Document enterad by the user not exists in the systemll
Cther payments mantioned in the paid saction is not matching

ith the source documents details Il

Registration Number :

TEMPAOTS8XSD001

| Assessea's Name :

ACCUEIL TOURS B TRAVELS

Address of Registerad Unit :

#1023 BHARATH MANSION asd AMBALA GPO adas asfkasf CHANDIGARH 110052

= — e " |1 oF DIV MULUND OF
Commissionerate : | MUMBAI-III Division : | MULUND Range : MUMBAI-TIT
Financial Year :|2005-2010 Return for the period :| 2pril-September

Single Return: | Yes

1A Has the assessee opted to operate as Large Taxpayer: |lNo
1B If reply to above is yes,name of Large Taxpayer Unit{LTU) opted for {name off
city) :
2A 5TC Number : | TEMPAOTS8XSD001
2B Premises code Number :| 3110084001
2C Constitution Of Assessee : | Proprietarship

SERVICE DISTRIBUTOR)

3. COMPUTATION OF SERVICE TAX(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE TAX/NOT TO BE FILLED BY INPUT

Al. NAME OF TAXABLE SERVICES FOR WHICH RETURN IS BEING FILED

Category of Service : [ ADVERTISING AGENCY

A2 |Assessee is liable to pay service tax on this taxable service as

(i) a Service Provider : | Yes
(ii) a Service Receiver liable to make payment of service tax : | No

B Sub-clause No. of clause{105) of section 65 :| (=]
ci Has the assessee availed benefit of any exemption notification : [N

C2 | If reply to above is yes, please furnish Notification Nos. :

5l No. MNotification No.
i 12/2004-5.T.
o Sr.No in the Notification (If Abatement is claimed as per Notification No. 1/2006-5T) :
El Whether provisionally assessed : | o
E2 Provisional Assessment Order No.(If Any) :

F. VALUE OF TAXABLE SERVICE,SERVICE TAX PAYABLE AND GROS5S AMOUNT CHARGED (ALL FIGURES IN RUPEES)

FOR SERVICE PROVIDER

Sl.no. Apr-Jun Jul-Sept Total
{I) SERVICE TAX PAYAELE
{a) |Gross Amount received in money
Against service provided 1000 o 1000
In advance for service to be provided : 1000 0 1000
o) Money equl'.'aler.ﬂ: of considerations received 1000 o 1000
in form other than money :
(c) |value on which Service Tax is exempt/not payable
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o) Amount received agalnstsegprE: of fooo - Looo
Amount received towards exempted
(other than export of serv pon g 1o
Amount recaived == pure sgent o o o
Abatement amount claimed o o o
(=) Taxable value = (2=b5] - (c=c] 1000 o 1000
(f] |Service Tax rate wise break-up of taxable value = (e)
| Valuz en vhich sarvics tax = payatle @ & = &
=) Valuz a0 vhich sarvics tax = pavatle @ 5 - 5
2) valus on which service tax is pa-.'ilélci = 1000 o 1000
= Valus on vhich s=rvics tax is payable @ = & &
Valu= on which sarvice tax |= payabls at an o ﬂ D
er rate @ 0% :
Service tax payable
( 5% of f(1) + B% of f(2) = 10% of f(3) 4| 100 o 100
12% of f(4) = Other rateso of f(S5) )
Education cass payabla( @ 2% of Sarvice
2 o 2
tax
o dary and higher =d ion cess|
i Syl LR 1 ke st < =z Z
(II) TAXABLE AMOUNT CHARGED
ro== amount for which)
| billsfinvoices/chalians are issued relating o
Gl 2d/to be prov cluding| 3 2 =
ce and exempted service) :
Money equivalent of other considarstions]
=) charged.if any.in a form other than manay] o o o
= Amount charged for exportad sarvice) 5 = =
i provided/to be provided
Amount charged for exemptad sarvics
(m) | provided/to be providad (othar than sxport] o o o
of service) :
) Amount charged as pura agent : o o o
(s) Amount claimed == abatement : o o o
oy Net taxable amount charged 5 = =
. - (l=m=n=o) :
Si.no ‘ | i | Jul-Sept I Total

4. AMOUNT OF SERVICE TAX PAID IN ADVANCE UNDER SUB-RULE(1A) OF RULE &

Amount deposited in advance | 1000 | a | 1000

|char[an Details for Advance Payment

Month GAR-7 Challan

Apr-Jun 1234557 16023200912345

Jul-Sep

4A. SERVICE TAX,EDUCATIONAL CESS AND OTHER AMOUNTS PAID(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE TAX/NOT|
TO BE FILLED BY INPUT SERVICE DISTRIBUTOR)

Sh.no Apr-Jun Jul-Sept Total

(I) SERVICE TAX ,EDUCATION CESS,SECONDARY AND HIGHER EDUCATION CESS PAID

SERVICE TAX PAID

In Cash : 100 o 100

CENVAT Credit ™ & o o o

v Adjustrmant of Amount earlier paid in)
(iiz)| =dvance =nd =djusted in this peried under o o o
Rule 6 (1A):

By Adjustment of Excess Amount paid
earlier and adjusted in this period under| o o o
Rule 6 (3) of 5T Rules

By Adjustrment of Excess Amount paid|
Civ)| sarlier and =djusted in this period under o o o
Rule 6 (4A) of ST Rules :

{b) |EDUCATION CESS PAID

(il In Cash : o o o

AT Credit ™~ 1 o o o

Adjustrment of Amount earlier paid in|
ance and adjusted in this period under o 0 o
Rule 6 (1A):

ciz)| =2

Adjustment of Excess Amount paid|
Giii) earlier and adjusted in this period under| o o o
Rule 6 (3) of 5T Rule

By Adiustment of Excess Amount paid|
earlier =nd adjusted in this period under| o o o
Rule 6 (4A) of ST Ruls

(c) |SECONDARY AND HIGHER EDUCATION CESS PAID

(i) In Cash : o o o

By CEMVAT Credit =~ : o o o

Adjustrment of Amaunt earlier paid in)
advance and adjusted in this period undar o 0 o
Rule 6 (1A):

By Adjustment of Excess Amount paid
i) ==rlier and =djusted in this peried under o o o
Rule 6 (3) of ST Rules :

By Adjustment of Excess Amount paid|
earlier and adjusted in this period under| o o o
Ruls 6 (4A) of ST Rules :

(d) |OTHER AMOUNTS PAID

Arrears of revenue paid in cash : o o o
il Arrears of revenus paid by credit ~ : o o 0
(iii)| Arrears of educational cess paid in cash : o o o
) Arrears of educational cess paid by :rid.m & 5 &
Arrears of secondary & higher educational|
A o fu] o
cess paid by cash :
Arrears of secondary & higher educational| = = =
cess paid by cradit :
Inter paid o o o
Penalty paid : o o o
[F5) Section 72A Amount Paid ™ o o o
(€3] Any Other Amount (Please specify) @ o o o

{II) DETAILS OF CHALLAN (VIDE WHICH SERVICE TAX EDUCATION CESS, SECONDARY AND HIGHER EDUCATION CESS AND
OTHER AMOUNTS PAID IN CASH)

Month GAR-7 Challan
Apr-Jun 12345671603200912345
Jul-Sep
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4A(I)@) (v, aA(I)(B) (i), #AI)(b)v), 4A(I)(<) (i), FALI)

4B. SOURCE DOCUMENT DETAILS FOR ENTRIES AT COLUMN 4A(I){a)
(){iv), 4ACIN)E) ta (wiD)

Entry in tabla tax, educational ces: v and higher — —
sl i cess paid
No.
1. |Educess paid [Ruls §(3)] [ aeraun TEMPAD7 S8XSD001_ADV_23082010_001 | 23/01/2010

4C. DETAILS OF AMOUNT OF SERVICE TAX PAYABLE BUT NOT PAID AS ON THE LAST DAY OF THE

el s [=00

S. DETAILS OF INPUT STAGE CENVAT CREDIT(TO BE FILED BY A TAXABLE SERVICE PROVIDER ONLY /NOT TO BE FILLED BY
SERVICE RECEIVER LIABLE TO PAY SERVICE TAX OR INPUT SERVICE DISTRIBUTOR)

SA. WHETHER THE ASSESSEE PROVIDING EXEMPTED/NON TAXABLE SERVICE OR EXEMPTED GOODS

Whether providing any exempted or non taxable service|

Whether manufacturing any exempted goods| fic

If any one of the above is ves, for receipt or consumption of input)
service and input goods(refer to rule 6(2) of CENVAT credit Rule,2004)

e e e ) o e [ e e R e = e et i L F oL e ]
004|

=dit R
(i) Opt=d to pay an amount equal to 1096 of the value of exempted goods and 8% of the Snne exempted|
d)) service (¥/N) o "7
£=} M ak's o T aer ameomeed, camrslent o CERRCT A Aot TS Lo lnnals sec it mesvit ex imeet i
in relation to manufacturs of d goods or p (¥ /M)
SAA AMOUNT PAYABLE UNDER RULE § 920 OF THE CENVAT CREDIT RULES, 2004
= MONTH Apr-Jun Jul-Sept
(a)| valus of exempted goods cleared : 1z o
(b)) value of exemptad sarvices provided : o o
= e L C e e L L 5
(el ules 4. by CEMVAT Cred
o Amount paid Trdar et 5-3, of Cenvat Cred - o
(d) Rules,2004.by cash
(el Total amount paid = (2)=(d) 11 o
(F)| Challan Nos,vide which amount mentionad in (d) is paid
Month GAR-7 Challan
Apr-Jun 12345671603200912345
Jul-Sep
SB. CENVAT CREDIT TAKEN AND UTILIZED
(I) CENVAT CREDIT OF SERVICE TAX AND CENTRAL EXCISE DUTY
Details of Credit ‘ Apr-Jun | Jul-Sept
GG Bt z | z
Credit taken
on inputs : o o
on capital goods: o o
on input == = recsived directly : o o
== received from input service distributor : o o
from inter unit transfer by a LTU = : o a
Total credit taken ( i+ i+ Wit ivd v ) o o
Credit utilized
for payment of sarvice kax : o o
for payment of educstional cess on taxable service : o o
for payment of excse or any other duty o o
towards clearance of input goods and capital goods| = =
removed as such :
towards inter unit transfar of LTU = o o
For Payment under ruls 6(3) of the Cenvat Cradif o -
Rules.2004 :
Total credit utilized { i+ @i+ i+ v+ v + vi)s o a
Closing Balance of GENVAT credit
£y (=2 +b-c)s e &
(II) CENVAT CREDIT OF EDUCATIONAL CESS AND SECONDARY AND HIGHER EDUCATION CESS
sSlhna| Details of Credit ‘ Apr-Jun | Jul-Sept
(a) Opening Balance : o | )
(b) | Credit of education cess and ry and higher education cess taken
on inpu o a
on capital goods : o o
On input sarvices recsived directly : o o
22 recsived from input service distributor : o o
From inter unit transfer by a LTU = : o o
Total credit of educstion cess and secondary and = =
hig = taken { i+ it i@t ivE w ):
{c) | Credit of education cess and secondary and higher education cess utilized
for p=yment of sducation cess =nd sscendary =nd hisher] & =
Sucsti on services:
for payment of education cess and =E.Or\d3 v and highar - -
o n cess on goods = ¢
T T e e
higher education cess on clearance of input goods and o o
capital goods ramove =uch:
towards inter unit transfar of LTU * o o
e e e R B = =
higher ed: n_cess utilized ( i+ i+ iii+ iv )z
(ay| Clesing e Education cess s Ecemaary = P
nd higher ed n cess (a + b - c):

7. Self Assessment Memarandum

& declare that the above particulars are in accordance with the records and books maintained by me/us and are correctly stated.
b) I/WVe have assessed and paid the service tax and/or availed and distributed CENVAT credit correctly as per the provisions ofthe

Finance Act, 1994 and the rules made thereunder.

{c) 1MVe have paid duty within the specified time limit and in case of delay, I"We have deposited the interest leviable thereon

8. IF THE RETURN HAS BEEN PREPARED BY A SERVICE TAX RETURN PREPARER (STRP), FURNISH FURTHER DETAILS AS BELOW

1z

(a) Identification No. of STRP :

(b) Name of STRP

Mame ‘Sar'.‘th

D[a(a:‘delhl | Date.|25.-DEI.-’ZDLD

Print

& Save [ [Z] Submit |  Modify | [§® cancel

@ Copyright Information 2007
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Figure — 2.12: Confirmation View: ST-3
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Steps to be followed:

8 The list in red represents the issues which need corrections. To
amend click on Modify button. Even without modification the return
can be submitted
Click on Save to save the return for any amendments in future
To submit the ST-3 Return to the department press Submit button
Click on Cancel button to cancel the process and return back to the
Homepage
8 Click on Print button to generate a printable version of the application

w W W

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET

ST Returns - 5T3 Logged in =zanrod1

The Ferm-ST32 (Return under Sectien 70 of the Finance Act, 19%4), for the year 2009-2010 , April-September has been submitted
succezsfuly. The return number iz TEMPAOTI8XS0001_311008A001_5T3_042009. Pleaze guots thiz number for futurs correzpondence.

® Copyright Information 2007
Figure — 2.13: Response Screen

§ System displays a response message after successful submission of the
Return
§ System generates a unique source document number for the Return in the
format:
Registration number_Premise Code_ST3 Period of Return
e.g. TEMPAQ0151XST001_004_ST3_042005
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2.6

Button Descriptions

Save: On clicking the Save button, details entered on the application from are
saved to the database and the ST-3 return is saved for future amendment.

Submit: With help of this button Assessee submits the form for further
processing. The saved data on the confirmation screen will be submitted to the
database. Return submitted once successfully cannot be amended in the
future.

Cancel: The cancel button cancels the filling process of the ST-3 form and
takes the user back to the home page screen.

Reset: The reset button resets the values of the fields to the values they held
before being changed.

Add: Assessee can add more details in the application by using ADD button.
Delete: The delete button deletes the selected row(s).
Next: On the screens the next button takes the user to the next screen.

Previous: On the screens the previous button takes the user to the previous
screen

Print: This allows the Assessee to take print out of the application form.

Modify: This moves Assessee to the first screen for any modification.
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3 Amend ST-3 Returns

3.1 Description

The ST-3 returns are filed half yearly. Meanwhile, the Assessee can enter the
month/quarter wise details and save the form for future amendment.

3.2 Navigational Path

The saved ST-3 Returns can be accessed for amendment by the Assessee
through the RET menu item after he has logged in successfully into the system.

The navigation path for the Amend ST-3 form is:
Logged in Assessee & RET & Fill ST3 & Amend ST3

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

PRA REF REG HELP RET
Logged in =anrod1 Wiew Advance Payments | |
Create Advance Payments
Fill %“3 Fil
PRIL Revise ST3
iew 5T3

UEDIE Amend ST
View Original ST3

|

@ Copyright Information 2007

Figure — 3.1: Navigation Screen for Amend ST3 Return

3.3 Attachments
There are no attachments required amend ST-3 Returns.
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3.4 Approval Flow

There is no approval flow involved in the amendment of Service Tax returns.

3.5 Operating Instructions

System populates the list of premises registered with the Assessee. Assessee
can select the required premises for which the return is to be amended and the
system populates the list of returns saved for that particular premise. User can
select the required return and system populates the ST3 form for the Assessee
on the screen.

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

PRA REF REG HELP RET

Logged in =anrod1

List of Registered Premises

Premises Code Address of Premises

311008A001 #1023 BHARATH MANSION =2sd AMBALA GPO =das asfkasf CHANDIGARH 110032

@ Copyright Information 2007

Figure — 3.2: List of Registered Premises

Steps to be followed:

§
§

Premises Code and the Address of the premises registered with the
Assessee are automatically populated by the system.

Click on the Premises Code hyperlink for which the ST3 is to be
amended
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET
Service Tax-5.T.3 Logged in =anrod1
AMEND ST3
Registration Number : [ TEMPAO7SEXSDO0L Assessea Name : | ACCUEIL TOURS B TRAVELS

LIST OF SAVED 5T2
5. No. Return Return Month Year Date Filed

1 TEMPADTSEXSDO0L 311008A001 ST3 102005 OCTOEBER -2009 25/08/2010

19  Close

@ Copyright Infermation 2007

Figure — 3.3: List of Saved ST-3

Steps to be followed:

§ Registration number and Assessee name are automatically populated
by the system

8 List of saved returns for the particular premise is populated by the
system

8 Click on the Return number hyperlink to amend the particular return

8 Click on the Close button to cancel the process and return back to the
homepage
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET

Service Tax-5T.3 Legged in =anroél

Form ST-3 {Return under Section 70 of the Finance Act, 1994)

ACCUEIL TOURS B TRAWVELS

Registration Number : | TEMPAO7S8XSD001L | Assessee's Name :

Address of Registered Unit: | #1025 BHARATH MANSION asd AMBALA GPO adas asfkasf CHANDIGARH 110032

oo o I OF DIV MULUND OF
1 ABAL- 3| M i 3
Commissionerate : | MUMBAI-III | Division AULUND | Range MUMBAI-TII
Financial Year : IQCC;’QC_: d . | Return for the period :| Il_:l-:t:::t.eu'-:'-,!.3i'-jh d =
Single Return: I\‘!'%Sj
1A Has the assessee opted to operate as Large Taxpayer: |No
1B If reply to above is yes,name of Large Taxpayer Unit(LTU) opted for (name off
city] :

2A STC Number : | TEMPAD7SE2XSD001
2B Premises code Number: |2110084001
2C Constitution Of Assessee : | Proprietorship

3. COMPUTATION OF SERVICE TAX(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE TAX/NOT TO BE FILLED BY INPUT
SERVICE DISTRIBUTOR)

Al. MAME OF TAXABLE SERVICES FOR WHICH RETURN IS BEING FILED *

Select | Sl No. Taxable Services Provided

[l a3 ADVERTISING AGENCY

Select All Clear All

| Add | 3¢ Delete |

{All the fields marked with * are mandatory.}

|E Reset ||E‘E Cancel || Next

© Copyright Information 2007

Figure — 3.4: Screen-1 of ST3 Return (Taxable Services)

Steps to be followed:
8 Registration details of the Assessee are automatically populated by
the system
§ The Financial Year, Period of the Return and Single Return will be
auto populated. The same will be disabled so that Assessee cannot
change the basic information of the Return.
§ Click on Add to add more Taxable Services Provided
8 Click on Delete to remove the selected Taxable Services Provided
from the list
Click on Next to go to the next screen of the application
Click on Reset to reset all the entries in the form
To cancel the process and return back to the homepage click on the
Cancel button

w W

Table -8: Form ST-3 Amendment— Taxable Services Provided

Field Name | Description | Validation | Example

Information pertaining to the Assessee

Registration | Thisis the 15digit | Automatically fetched and | TEMPA0151XSTO
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number Service Tax populated by the system. 01
registration number
allotted to the
Assessee
Assessee’s The name of the unit | Automatically fetched and | Anshul
Name that is registered populated by the system.
Address of The address of the Automatically fetched and | 480 Premise |
Registered registered unit populated by the system. Udyog Vihar
Unit Phase llI
Dundahera
Gurgaon Haryana
122016
Commission | Jurisdiction under Automatically fetched and | DELHI - IlI
erate which populated by the system.
the Assessee falls
Division Jurisdiction under Automatically fetched and | DIVISION — IV
which populated by the system.
the Assessee falls
Range Jurisdiction under Automatically fetched and | Il OF DIVISION —

which
the Assessee falls

populated by the system.

IV OF GURGAON

Information pertaining to the return

Financial Financial year of The field is a whole 2005-2006
Year filing of return number and is auto
populated by the system.
Assessee cannot change
this information of the
Return
Return for Month of filing of This is auto populated by April-September
the period return the system. Assessee
cannot change this
information of the Return
Single Type of return on the | This is auto populated by Yes
Return basis of premises the system. Assessee
cannot change this
information of the Return
Assessee To determine Automatically fetched and | Yes
opted to act | whether the populated by the system
as LT Assessee is Large
Tax Payer
Name of LTU | Name of the city of Automatically fetched and | Agra
opted for large tax unit populated by the system
STC Number | Thisis the 15 digit ST | Automatically fetched and | TEMPAOO98XSTO
code allotted to the populated by the system 01
Assessee
Premises Thisis the 15 digit Automatically fetched and | TEMPAOQ98XSTO
Code code allotted to the populated by the system 01
Number Premise
Constitution | Type of Assessee in | Automatically fetched and | Proprietorship

of Assessee

terms of constitution

populated by the system

Partnership

Taxable services for which return is being filed
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Taxable This field contains The list of Taxable
services the list of taxable services for which the
provided services provided by | Assessee has registered
the Assessee for himself is automatically
which he is filing the | fetched by the system.
return. Assessee can add or
delete the Taxable
services

Banking and
Financials

Consulting
Engineer
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR

PRA REF REG HELP RET

Senvice Tax - S.T.3

Logged in =anrod1

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

Registration Number : | TEMPADTS2XSD001L | Assessee's Name :| ACCUEIL TOURS & TRAVELS
Address of Registered Unit :| #1023 BEHARATH MANSION a=d AMBALA GPO adasz asflkasf CHANDIGARH 110082
- — ES— - . |1 oF pIv muLUND OF
Commissionerate : | MUMBAI-III Division : | MULUND Range : MUMBAI-TIT
Financial Year :| 2005-2010 Return for the period : | October-March
Category of Service : ADVERTISING AGEMNCY

DISTRIBUTOR)

COMPUTATION OF SERVICE TAX(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE/NOTTO BE FILLED BY INPUT SERVICE

A2 [Assessee is liable to pay service tax on this taxable service as

{i) a Service Provider : {Check if Yes| [V

{ii) a Service Receiver liable to make payment of service tax : {Check if Yes|| [ |
B Sub-clause No. of clause(105) of section 65 : II:E:I j
c1 Has the assessee availed benefit of any exemption notification : {Check if Yes)| [

Cc2 If reply to above is yes, please furnish Notification Nos. :

Select |5l No. MNotification No.
r t [08/2009-5.7. z]
[ Add | 3¢ Delete |
D Sr.No in the Notification (If Abatement is claimed as per Notification No. 1/ 2006-5T) : ISeIectj
El Whether provisionally assessed : [Check if Yes|| [
E2 Provisional Assessment Order No.(If Any) : I

{All the fields marked with * are mandatory.]

=<,_. Previous ||E‘E Reset ||rﬂ Cancel |||_J,> Next |

& Copyright Information 2007

Figure — 3.5: Screen-2 of ST3 Return

Steps to be followed:

§

wn W W W W W W

Registration details of the Assessee are automatically populated by
the system

Select whether Assessee is Service Provide, Service Receiver or if he
has availed benefits of any exemption notification

Select if Assessee is provisionally assessed

Click on Add to add more Notification No.

Click on Delete to remove the selected Notification No. from the list
Click on Previous to go to the previous screen of the application

Click on Next to go to the next screen of the application

Click on Reset to reset all the entries in the form

To cancel the process and return back to the homepage click on the
Cancel button

The same page will appear for each of the Service Categories
included by the Assessee and has to be filled in same manner
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Table -9: Form ST-3 Amendment— Taxable Services Provided

Field Name | Description | Validation | Example
Information pertaining to the Assessee
Registration | Thisis the 15 digit Automatically fetched and | TEMPAQO151XSTO
number Service Tax populated by the system. 01
registration number
allotted to the
Assessee
Assessee’s The name of the unit | Automatically fetched and | Anshul
Name that is registered populated by the system.
Address of The address of the Automatically fetched and | 480 Premise |
Registered registered unit populated by the system. Udyog Vihar
Unit Phase Ill, Gurgaon
Commission | Jurisdiction under Automatically fetched and | DELHI - IlI
erate which populated by the system.
the Assessee falls
Division Jurisdiction under Automatically fetched and | DIVISION — IV
which populated by the system.
the Assessee falls
Range Jurisdiction under Automatically fetched and | Il OF DIVISION —

which
the Assessee falls

populated by the system.

IV OF GURGAON

Information pertaining to the return

Financial Financial year of The Assessee can file 2005-2006
Year filing of return missing returns. The field

is a whole number.
Return for months of filing of The period can be selected | April-September
the period return from a drop down list

having options as April-
September and October-
March.

For a month in which a
return is already filed no
new returns are
permissible.

Taxable services for which return is

being filed

Taxable
services
provided

This field contains
the list of taxable
services provided by
the Assessee for
which he is filing the
return.

The list of Taxable
services for which the
Assessee has registered
himself is automatically
fetched by the system

BANKING AND
FINANCIALS

CONSULTING
ENGINEER

Computation of Service Tax

Is Assessee
liable to pay
service tax
on this
taxable
service as a
Service
Provider

To determine
whether the
Assessee is liable to
pay service tax on
this taxable service
as a Service Provider

The Assessee can check
the checkbox
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Is Assessee | To determine The Assessee can check
liable to pay | whether the the checkbox
service tax Assessee is liable to
on this pay service tax on
taxable this taxable service
service asa | as a Service
Service Receiver liable to
Receiver make payments of
liable to Service Tax
make
payments of
Service Tax
Sub-clause Sub-clause No. of Value to be selected from
No. of clause(105) of the dropdown
clause(105) section 65
of section 65
Has the To determine The Assessee can check
Assessee whether the the checkbox
availed Assessee has
benefits of availed benefits of
any any exemption
exemption notification
notification
Notification This gives the The Assessee can select 100/2004-ST
No. number of the the Notification No. from
notification the dropdown list.
Mandatory if “Has the
Assessee availed benefits
of any exemption
notification” is checked
Sr. No. inthe | Sr. No. in the The Assessee can select
Notification Notification (If the Sr. No. of Notification
(If Abatement | Abatement is claimed | No. from the dropdown list
is claimed as | as per Notification
per No0.1/2006-ST)
Notification
No.1/2006-
ST)
Whether To determine The Assessee can check
provisionally | whether the the checkbox
assessed Assessee is
provisionally
assessed
Provisional This is the order The Assessee can enter
Assessment | number of the the Provisional
Order No. provisional Assessment order ST- 3A,

assessment order

if any, that is applicable to
the particular service. This
is not validated by the
system. Mandatory if
“Whether provisionally
assessed” is checked.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR

REF REG

HELP

RET

Service Tax - S.T.3

Logged in ganrog1

Form ST-3 (Return under Section 70 of the Finance Act, 1994)
Registration Number : | TEMPAOTSEXSD001L | Assesseea's Name :|:!-.CCUEIL TOURS & TRAVELS
Address of Registered Unit: | #1025 BHARATH MANSION a=d AMBALA GPO adas asfkasf CHANDIGARH 110052
- s e ) |1 oF DIv MULUND OF
Commissionerate : | MUMBAIL-IIT Division : | MULUND Range : MUMBAI-TIT
Financial Year :|2003-2010 Return for the period :|C:t0ber—l\-1arch
Category of Service : ADVERTISING AGENCY
F. VALUE OF TAXABLE SERVICE,SERVICE TAX PAYAELE AND GROS55 AMOUNT CHARGED (ALL FIGURES IN RUPEES)
FOR SERVICE PROVIDER
S.No Oct-Dec Jan-Mar Total
(I) SERVICE TAX PAYAEBLE
{a) |Gross Amount received in money
(i) Against service provided : * | |1000 0 1000
(i) In advance for service to be provided :| |0 0 0
5 Maney equivalent of considerations received in
5 form other than money 1000 a 1000
{c) |value on which Service Tax is exempt/not payable
(i) Amount received against export of service : * 1000 0 1000
riil Amount received towards exempted service(other 0 0 0
sl than export of service)
(iii ) Amount received as pure agent 0 0 0
{d) Abatement amount claimed : 0 0 0
(e} Taxable value = (a=b) - (c=d] : 1000 0 1000
(f] |Service Tax rate wise break-up of taxable value = (&)
(1) Value on which service tax is payable @ 5% : | |0 0 0
(2) Value on which service tax is payable @ 8% : 0 0 0
(2] Value on which service tax is payable @ 10% ! 1000 0 1000
(4) Value on which service tax iz payable @ 12% : | |0 0 0
Walue on which service tax is payable at any other
e e E [
rate @
Service tax payable =
(@) | (5% of f(1) + 8% of f(2) + 10% of f(3) ~ 12% of f |‘IDD |D |‘IDD
(4) + Other rate% of f{5) ] :
{h) Education cess payable{@ 2% of Service tax) : |2 ID |2
i Secondary and higher education cess payable(@ ID ID ID
2 1%: of Service Tax) :
(II) TAXABLE AMOUNT CHARGED
Gross amount for which bills/invoices/challans are
5 issued relating to service provided/to be provided ID ID ID
W (including export of service and exemptad
sarvice) @
k) Money equivalent of other considerations charged,if 0 ) 0
i any.in a form other than money
m Amount charged for exported zervice provided/to 0 0 0
i be provided :
i Amount charged for exempted service provided/to ) 0 )
Sxicc be provided (other than export of service) :
(n) Amount charged as pure agent : 0 0 0
{e) Amuount claimed 2= abatement : 0 0 0
. Net taxable amount charged =
(pl (=k) - (I=m=n=o) 0 0 0
Mot Applicable to Service Receiver liable to pay service tax
|All the fields marked with * are mandatory.]
e =
|<o Previous |[FF Reset ||k Cancel ||  Next

'® Copyright Information 2007
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Figure — 3.6: Screen-3 of ST3 Return (Payment Details)

Steps to be followed:

§

wn W W W

Registration details of the Assessee and return filing period are
automatically populated by the system

Assessee can amend the month-wise Payment details against each
particular heading.

Click on Next to go to the next screen of the application

Click on Previous to go back to the previous screen of the application
Click on Reset to reset all the entries in the form

To cancel the process and return back to the homepage click on the
Cancel button
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Table — 10: Form ST-3 Amendment- Payment Details

Field Name | Description | Validation | Example
VALUE OF TAXABLE SERVICE, SERVICE TAX PAYABLE AND GROSS
AMOUNT CHARGED (SERVICE PROVIDER/ RECEPIENT)
Gross Amount The gross amount | This figure should be a 1000
received in money for which payment | whole number.
towards taxable has been received
services
provided/received
Gross Amount The gross amount | This figure should be a 0
received in money in | for which payment | whole number.
advance towards has been received
taxable service(s) to in advance
be provided/ received
Money equivalent of The money This figure should be a 1000
considerations equivalent of whole number.
received in from other | considerations
than money received in from
other than money
Amount received The amount for This figure should be a 1000
against export of which payment whole number.
Service has been received
against export of
Service
Amount received The amount for This figure should be a 1000
towards exempted which payment whole number.
service (other than has been received
export of service) towards exempted
service (other than
export of service)
Amount received as The amount for This figure should be a 1000
pure agent which payment whole number.
has been received
as pure agent
Abatement amount The abatement This figure should be a 1000
claimed amount claimed whole number.
Taxable value Total taxable value | This figure is a whole 2500
number which is calculated
as (Gross Amount received
in money + Money
equivalent of
considerations received in
form other than money) —
(Value on which Service
Tax is exempt/not payable
+ Abatement amount
claimed)
Value on which Value on which This figure should be a 1000

service tax is payable
@5%

service tax is
payable. Thisis as
per the clause in
specific year.

whole number.
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Value on which Value on which This figure should be a 1000
service tax is payable | service tax is whole number.
@8% payable. Thisis as
per the clause in
specific year.
Value on which Value on which This figure should be a 1000
service tax is payable | service tax is whole number.
@10% payable. Thisis as
per the clause in
specific year.
Value on which Value on which This figure should be a 1000
service tax is payable | service tax is whole number.
@12% payable. This is as
per the clause in
specific year.
Value on which If rate of Service This figure should be a 1000
service tax is payable | Tax is none of whole number.
at any other rate mentioned. Value
on which service
tax is payable.
This is as per the
clause in specific
year.
Service Tax payable | Total Service tax This figure is calculated on | 120
payable to the the basis of Service Tax
Assessee for the rate wise break-up of
particular month taxable value.
Education cess Total Education This figure is derived by the | 2
payable Cess payable to system as two percent of
the Assessee for the service tax payable.
the particular
month
Secondary and higher | Total Secondary This figure is derived by the | 1
education cess and higher system as one percent of
payable education Cess the service tax payable.
payable to the
Assessee for the
particular month
TAXABLE AMOUNT CHARGED
Gross amount for The gross amount | This figure should be a 1000
which for which bills/ whole number.
bills/invoices/Challans | invoices/ Challans
are issued relating to | are issued relating
service provided/to be | to service
provided / received provided/ to be
(including export of provided (including
service and exempted | export of service
service) and exempted
service)
Money equivalent of The money This figure should be a 1000

other considerations
charged, if any, in a

equivalent of other
considerations

whole number.
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form other than
money

charged, if any, in
a form other than

money
Amount charged for The amount This figure should be a 1000
exported service charged for whole number.
provided/to be exported service
provided/ received provided/ to be

provided
Amount charged for The amount This figure should be a 1000
exported service charged for whole number.
provided/to be exported service
provided (other than provided/ to be
other service)/ provided (other
received than other service)
Amount charged as The amount This figure should be a 1000
pure agent charged as pure whole number.

agent
Amount claimed as The amount This figure should be a 1000
abatement claimed as whole number.

abatement
Net taxable amount The net taxable This figure is calculated by | 1000
charged amount charged the system as (Gross

amount for which
bills/invoices/challans are
issued relating to service
provided or received/to be
provided or received +
Money equivalent of other
considerations paid, if any,
in a form other than money)
— (Amount paid for
exported service provided
or received/to be provided
or received + Amount paid
for exempted service
provided or received/to be
provided or received +
Amount paid as pure agent
+ Amount claimed as
abatement)
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

PRA REF

REG

HELP

RET

Service Tax - S.T.3

Logged in sanro81

Form ST-3 {Return under Section 70 of the Finance Act, 1994)

Registration Numbe:

TEMPAOD7S8XSD0O0L

Assessee's Name

CCUEIL TOURS & TRAVELS

Address of Registered Unit : | #1025 EHARATH MANSION =5d AMBEALS GPO adas asfkasf CHANDIGARH 110092

Commissionerate : | MUMBAI-III

Division : [ MULUND

|

I OF DIV MULUND OF
MUMEAI-TII

Financial Year :| 2005-2010

Return for the period

April-September

Skno |

| Total

4. AMOUNT OF SERVICE TAX PAID IN ADVANCE UNDER SUB-RULE{1A) OF RULE 6

Arnountdeposited inadamos:T | [100

| [1oo

Challan Details for Advance Payment

‘Month

GAR-7 Challan

Apr-Jun 12345671603200912345

Jul-Sep

Shno

4A. SERVICE TAX,EDUCATIONAL CESS AND OTHER AMOUNTS PAID(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE TAX/NOT
TO BE FILLED BY INPUT SERVICE DISTRIBUTOR)

Jul-Sept

Total

(I) SERVICE TAX [EDUCATION CESS,SECONDARY

AND HIGHER EDUCATION CESS PAID

(=)

SERVICE TAX PAID

In C

100

100

By CENVAT Cradit = :

100

100

By Adjustment of Amount earlier paid in|
=dvance =nd =djusted in this peried under
Rule 6 (1A):

[100

[100

Giii)

By Adjustment of Excess Amount paid earlier
=nd adjusted in this period under Rule 6 (3)
of ST Rules :

o

{ivd

By Adjustment of Excess Amount paid earlier
=nd =djusted in this pericd under Rule 6|
{4A) of 5T Rules :

Jo

Jo

EDUCATION CESS PAID

In Cash :

100

100

By CENVAT Credit ~ &

0

By Adjustment of Amount earlier paid in|
advance and adjusted in this period under
Rule 6 (1A):

o

E

Jo

By Adjustment of Excess Amount paid earisd
=nd adjusted in this pericd under Rule 6 (3)
of ST Rules :

o

Jo

[o

By Adjustment of Excess Amount paid earlier
=nd =djustad in this pericd under Rule &
(4A) of ST Rules :

o

SECONDARY AND HIGHER EDUCATION CESS PAID

In Cash :

1]

By CENVAT Cradit =~ :

0

Adjustment of Amount earlier paid in|
adwance and adjusted in this period under|
Rule 6 (1A):

Jo

By Adjustment of Excess Amount paid earlier
=nd adjusted in this period under Rule 6 (3)
of ST Rules :

Jo

Jo

[o

Adjustment of Excess Amount paid earlier
and adjusted in this period under Rule 6]
(4A) of 5T Rules :

o

Jo

Jo

OTHER AMOUNTS PAID

Arrears of revenue paid in cash ¢

Arrears of revenus paid by credit

Arrsars of educationsl cess paid in cash

Arrears of educstional ce== paid by credif

Arrears of s=condary & higher educational
cess paid by cash t

Arrears of secondary & higher educational
cess paid by credit :

Interest paid

Penalty paid :

Section 73A Amount Paid ™ &

Other Amount (Flesss specify) :

FE IR EEEE R E

EEEE R EEEE

EFlE R EEE R EE

Mot Applicable to Service Receiver liable to pay service tax

{All the fizlds marked with * are mandatory.}

Next

|<p Previous | rﬂ

Reset | ’—E‘E Cancel | |c>

'® Copyright Information 2007

Figure — 3.7: Screen-4 of ST3 Return (Amounts Paid)
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Steps to be followed:

§
§

w W W W

Registration details of the Assessee and return filing period are
automatically populated by the system

Fill the value of Service tax paid in the respective half-year against the
different heads i.e. In cash, by CENVAT credit, by adjustment of
excess amount paid earlier etc.

Fill the value of education cess paid, in the respective half-year
against the different heads i.e. In cash, by CENVAT credit, by
adjustment of excess amount paid earlier etc.

Fill the value of secondary and high education cess paid, in the
respective half-year against the different heads i.e. In cash, by
CENVAT credit, by adjustment of excess amount paid earlier etc.

Fill the other amount paid i.e. Arrears of revenue paid, interest paid,
penalty paid etc. in the respective half-year

Click on Next to go to the next screen of the application

Click on Previous to go back to the previous screen of the application
Click on Reset to reset all the entries in the form

To cancel the process and return back to the homepage click on the
Cancel button

Table —11: Form ST-3 Amendment - Details of Other Payments

Field Name | Description | Validation | Example

SERVICE TAX PAID

Cash Amount paid in cash This is a whole number. | 2500

CENVAT Credit | Amount paid through | This is a whole number. | 0
CENVAT credit

By Adjustment | Adjustment of Amount | This is a whole number. | 100

of Amount earlier paid in

earlier paid in advance and adjusted

advance and in this period under

adjusted in this | Rule 6 (1A):

period under

Rule 6 (1A):

Adjustment of Adjustment of amount | This is a whole number. | 100

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(3) of ST rules)

period under

Rule 6(3) of ST

rules

Adjustment of Adjustment of amount | This is a whole number. | 125

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(4A) of ST

period under rules)

Rule 6(4A) of

ST rules

EDUCATION CESS PAID

Cash Amount paid in cash This is a whole number. | 2500

CENVAT Credit | Amount paid through | This is a whole number. | O
CENVAT credit

By Adjustment | Adjustment of Amount | This is a whole number. | 100
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of Amount
earlier paid in
advance and
adjusted in this
period under
Rule 6 (1A):

earlier paid in
advance and adjusted
in this period under
Rule 6 (1A):

Adjustment of Adjustment of amount | This is a whole number. | 100

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(3) of ST rules)

period under

Rule 6(3) of ST

rules

Adjustment of Adjustment of amount | This is a whole number. | 125

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(4A) of ST

period under rules)

Rule 6(4A) of

ST rules

SECONDARY AND HIGHER EDUCATION CESS PAID

Cash Amount paid in cash This is a whole number. | 2500

CENVAT Credit | Amount paid through | This is a whole number. | 0
CENVAT credit

By Adjustment | Adjustment of Amount | This is a whole number. | 100

of Amount earlier paid in

earlier paid in advance and adjusted

advance and in this period under

adjusted in this | Rule 6 (1A):

period under

Rule 6 (1A):

Adjustment of Adjustment of amount | This is a whole number. | 100

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(3) of ST rules)

period under

Rule 6(3) of ST

rules

Adjustment of Adjustment of amount | This is a whole number. | 125

Excess Amount | which was paid in

paid earlier and | excess earlier (under

adjusted in this | Rule 6(4A) of ST

period under rules)

Rule 6(4A) of

ST rules

OTHER AMOUNTS PAID

Arrears of Arrears of revenue This is a whole number. | 200

revenue paid in | paidin cash

cash

Arrears of Arrears of revenue This is a whole number. | 250

revenue paid by
Credit

paid by Credit
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Arrears of Arrears of education This is a whole number. | 120
education cess | cess paid in cash

paid in cash

Arrears of Arrears of education This is a whole number. | 100

education cess
paid by credit

cess paid by credit

Arrears of Arrears of secondary | Thisis awhole number. | 125
secondary & & higher education

higher cess paid in cash

education cess

paid in cash

Arrears of Arrears of secondary | Thisis awhole number. | 125
secondary & & higher education

higher cess paid by credit

education cess
paid by credit

Interest paid Interest paid This is awhole number. | 125
Penalty paid Penalty paid This is a whole number. | 125
Section 73A Amount paid under This is awhole number. | 125
Amount Paid Section 73A

Any other Any other amount This is awhole number. | 125
Amount paid

w%‘?\?& CENTRAL BOARD OF EXCISE AND CUSTOMS
Sﬁiii‘% Ministry of Finance - Department of Revenue

SDR

PRA REF REG HELP RET

Service Tax-ST.3

Legged in anro81

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

Registration Number : | TEMPADTSSXSDO001 Assessea's Name : | ACCUEIL TOURS B TRAVELS

Address of Registered Unit : | #1023 BHARATH MANSION asd AMBALA GPO =das asfkasf CHANDIGARH 110032

Commissionerate : | MUMBAI-III Division :

I OF DIV MULUND OF
MUMBAI-III

MULUND

Range :

Financial ¥ear :|2008-2010 Return for the period : | April-September

(II) DETAILS OF CHALLAN (VIDE WHICH SERVICE TAX EDUCATION CESS, SECONDARY AND HIGHER EDUCATION CESS AND OTHER
AMOUNTS PAID IN CASH)

Month

GAR-7 Challan

Apr-Jun

12345671603200912345

Jul-Sep

|<2 Previous | IE‘E_ Reset | [E_Callcel [ |5 Next

® Copvyright Information 2007

Figure — 3.8: Screen-5 of ST3 Return (GAR-7 Challan)

Steps to be followed:

§

wn W W

Registration details of the Assessee and return filing period are
automatically populated by the system

Fill the challan numbers vide which the payments were made in cash
against the respective months

Click on Next to go to the next screen of the application

Click on Previous to go back to the previous screen of the application
Click on Reset to reset all the entries in the form
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8 To cancel the process and return back to the homepage click on the
Cancel button

Table — 12: Form ST-3 Amendment- GAR-7 Challan Numbers

Field Name Description Validation Example
Challan This is the CIN of The system would validate 123123327062
Number(s) the GAR-7 challan the format of the CIN and 00512345

vide which the
Assessee has made
the payment.

whether the particular CIN

exists in the database

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR

PRA REF

REG HELP R

ET

Service Tax- S.T.3

Logged in 2anrod1

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

Registration Number :

TEMPAOTSEXSDO0OL

Assessee’'s Name :| ACCUEIL TO

URS B TRAVELS

Address of R

egistered Unit :

#1025 BHARATH MANSION asd AMBALA GPQ adas asfkasf CHANDIGARH 110032

Commissionerate :

MUMBAI-III

Division z | MULUND

Range :

I OF DIV MULUND OF
MUMBAI-IIT

Financial Year:| 2009-2010

Return for the period :

April-September

4B. SOURCE DOCUMENT DETAILS FOR ENTRIES AT COLUMN 4A(I){a)(iii), 4A(I){a)(iv), 4A(I)(b)(iii), 4A(I)(b)(iv), 4A(I)(c)(iii), 4A(I)

(<) (iv), 4A(T){d) (i) to (vii)
sl Entry in table Service tax,educational cess,secondary and higher education cess paid Source document
Select
Ne. S.No. Quarter No./ Period Date
™ | x| |Educess paid [Rule 6(3)] =l |[Apr-dun =|||[TEMPAO7ISXSDOI [01/01/2010
T Add | X Delete |
....... Next

@ Copyright Information 2007

Figure — 3.9: Screen-6 of ST3 Return (Source Document)

Steps to
§

be followed:

automatically populated by the system

wn W W W W W

Cancel button

Select the type of amount paid and month
Fill the details of Source Document No. along with the date

Click on Next to go to the next screen of the application

Click on Previous to go back to the previous screen of the application
Click on Reset to reset all the entries in the form
To cancel the process and return back to the homepage click on the

Table — 13: ST-3 Source Document

Registration details of the Assessee and return filing period are

Field Name

Description

Validation

Example

S.No. for Entry
in table Service
tax, educational
cess,
secondary and

This is the type of
payment

The Assessee can sele

type of payment from the
dropdown. Other payments

mentioned in the paid s

should match with the source

Service Tax
paid [Rule 6(3)]

ct the

ection
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higher documents details here.
education cess
Month Month of the The Assessee can select the | Aug
payment month from the dropdown
Source The set of source The source document TEMPAQ151X
document document numbers | number entered should be in | STO01 001 S
No./Period that figure against the database T3 102004
the name of the
Assessee
Date This is the date of Should be in format 11/11/2007
Source Document DD/MM/YYYY
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

PRA REF REG HELP RET

Service Tax - ST.3 Logged in sanros1

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

PERIOD FOR WHICH RETURN IS FILED :

Registration Number : [ TEMPAOTSEXSDOOL | Assessee's Name \CCUEIL TOURS & TRAVELS
Address of Registered Unit : | #1025 EHARATH MANSION asd AMEBALA GPO adas asf CHANDIGARH 110052
- P - " I OF DIV MULUND OF
aC. DETAILS OF AMOUNT OF SERVICE TAX PAYABLE BUT NOT PAID AS ON THE LAST DAY OF THE ||‘IEDD

5. DETAILS OF INPUT STAGE CENVAT CREDIT(TO BE FILED BY A TAXABLE SERVICE PROVIDER ONLY /NOTTO BE FILLED BY
SERWICE RECEIVER LIABLE TO PAY SERVICE TAX OR INPUT SERVICE DISTRIBUTOR)

/A. WHETHER THE ASSESSEE PROVIDING EXEMPTED /NON TAXABLE SERVICE OR EXEMPTED GOODS

P ing any or non service [Check if Yes)| [

Whether manufacturing any exempted goods (Check if ves)| [

If any one of the above is yes, for receipt or consumption of input [—
service and input goods{refer to rufe 6(2) of CENVAT credit Rule,2004) (Check if Yes)

Ifany one of the (a) and (b) is Yes and (c) i= 'No',which option is being availed under rule 6 (3) of the Cenvat]
Cradit Rula: 0
(i) Opted to pay an amount =qual ta 1050 of the valus of exempted geods and 8% of the value of exempted| —

()| service (Y/N) or (Check if Yes)
) Dpted to pay an amount equivalant to CENVAT Cradrt attributable to inputs and input services used in orf —
to ods or pi of ¥ /N) {Check if Yes)

S5AA AMOUNT PAYAEBLE UNDER RULE 6(3) OF THE CENVAT CREDIT RULES, 2004

S1 No| MONTH Apr-Jun Juk-Sept
(=) Velus of ewempted gosds ceared + | [100 [o
o) Valus of exemptad sarvicas providad 1| [0 [o
() R v st = e B [ [o
@ Armeunt pai unaer uie £3) STcanues s o B
(=) Total smount paid o [o
Challan Nos,vide which amount mantionad in (d) is paid

Month GAR-7 Challan

Apr-Jun |12MEE71ED32DDQ'\2345

Jul-Sep |

SB. CENVAT CREDIT TAKEN AND UTILIZED

(I) CENVAT CREDIT OF SERVICE TAX AND CENTRAL EXCISE DUTY

Details of Credit | Apr-Jun | Jul-Sept
= Opening Balance : | [100 | oo
(b) | Gredit taken
i on inputs 1000 o
on c=pital goods=:| |0 1]
ciin)| on input services racsived directly : (o] o
as received from input service distributor @ o (]
frem inter unit transfer by = LTU = : 5} o
Total credit taken { i+ it iiit ivi w 1000 o
() | Gredit utilizad
for payment of service tax : o o
for payment of educational cess on taxable service : (8] o
[ far paymant of excise or any other duty = i [ o
towards clearance of input geeds and capital goeds| [g )
owed s such :
tovards inter unit transfer of LTU = i |0 a
For Payment under rule 6(3) of the Cenvat Credil [ ]
R 004
Total credit utilized ( i+ i+ @i+ v+ v +vi): [0 o
Closing Balance of CENVAT credit
() vy oemdit|[1100 1100
(II) CENVAT CREDIT OF EDUCATIONAL CESS AND SECONDARY AND HIGHER EDUCATION CESS

Dipmising Balmmce -,| |0 |

{b) |Credit of education cess and secondary and higher education cess taken

(4] en inputs: o o
on capital gecd [} o
ciii) On input sarvices recai v [o 0
A= received from input == & O 8]
From inter unit transfer by a LTU * 5} o
Total credit of =d. ion cass and
e S T S S S s D [ o
vt v
c) |Credit of education cess and secondary and higher aeducation cess utilize
dit of ed o dary and high. oy lized
ol For paymant of educstion cazs =nd Zecondary 2nd |5 [
€3 higher educstion cass on sarvices:
For mayment of =ducsbisn cess 2nd s=condary =0l [g o
igher cation cess on goods = :
Towmrds payment of sducation o= eotieard
iy Pt e Ve eshs oo ==rance of input goods and| [0 o
capital goo =
towards inter unit transfer of LTU = o [0 o
Total credit of education cess and
and higher education cess utilized ( i [o B
Closing Balance of Education cess and
(d} | secondary and higher education cess (= + b - |0 [o
<

# Relevant only if assessee providing taxable service is also engaged in manufacture and clearance of excisable goods
This would also include duty paid on capital goods and inputs removed as waste and scrap, interms of sub-rule SA of
rule 3 ofthe Cenvat Credit Rules,2004

* To be filled by Large Taxpayer as defined under Rule 2 {ea) of the Central Excise Rules, 2002 and who has opted to operate as LTU.In
case LTU has centralized registration for Service Taxthis infermation is not applicable in respect of Service Tax credit

Previous Hﬂ Reset |[Et Cancel Hu:(> Next
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Figure — 3.10: Screen-7 of ST3 Return (Credit Details for Service Tax Provider)
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Steps to be followed:

§

§
§

Registration details of the Assessee and return filing period are
automatically populated by the system

Fill the Details of amount Payable but not paid

Fill the details of CENVAT credit of Service Tax and Central Excise
duty

Fill the details of CENVAT credit of education cess, secondary &

higher education cess

w W W W

Cancel button

Click on Next to go to the next screen of the application
Click on Previous to go back to the previous screen of the application
Click on Reset to reset all the entries in the form
To cancel the process and return back to the homepage click on the

Table — 14: Form ST-3 Amendment- Credit Details for Service Tax Provider

Field Name Description Validation Example
Details of Details of amount This is a whole number. 2550
amount payable | payable but not paid as
but not paid on the last day of the
period for which the
return is filed
Whether To determine whether This is a checkbox to be Check
providing any providing any exempted | checked or unchecked
exempted or non | or non taxable services
taxable services
Whether To determine whether This is a checkbox to be Uncheck
manufacturing providing any exempted | checked or unchecked
any exempted or non taxable services
goods
If any of the If any one of the above is | This is mandatory if any one | Uncheck
above..... Yes, whether maintaining | of the above is checkbox is
separate account for checked.
receipt or consumption of
input service and input
goods
Opted to pay an | Opted for payment This is a checkbox to be Uncheck
amount equal to | options checked or unchecked
10% of the value
of exempted
goods and 8% of
the value of
exempted
service (Y/N
Opted to pay an | Opted for payment This is mandatory if any one | Uncheck
amount options of the above is checkbox is
equivalent to checked.
CENVAT Credit
attributable to
inputs and input
services used in
or in relation to
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manufacture of
exempted goods
or provision of

exempted

service

5AA AMOUNT PAYABLE UNDER RULE 6(3) OF THE CENVAT CREDIT RULES,2004

Value of Value of exempted This is a whole number. 5

exempted goods | goods cleared

cleared

Value of Value of exempted This is a whole number. 10

exempted services provided

services

provided

Amount paid Amount paid under rule This is a whole number. 2000

under rule 6(3) of | 6(3) of Cenvat Credit

Cenvat Credit Rules,2004,by CENVAT

Rules,2004,by Credit

CENVAT Credit

Amount paid Amount paid under rule This is a whole number. 5

under rule 6(3) of | 6(3) of Cenvat Credit

Cenvat Credit Rules,2004,by cash

Rules,2004,by

cash

Total amount Auto Populated This is a whole number. 10

paid = (c)+(d)

GAR-7 Challan This is the 20 digit Challan details available in 0012345
challan number application through NSDL data | 1112200
Allocated to the feeds 612345

Assessee by NSDIL

(A) CENVAT CRE

DIT DETAILS OF SERVICE

TAX AND CENTRAL EXCISE

DUTY

Opening Balance | The opening balance of This is a whole number. 0
credit Assessee needs to enter for
the first month of the period,
for the subsequent months it
will be auto populated as the
closing balance of the credit
available to the Assessee at
the end of the previous
month.
Credit taken on Amount of credit availed | This is a whole number. 0
inputs on inputs
Credit taken on Amount of credit availed | This is a whole number. 0
capital goods on capital goods
Credit taken on Amount of credit availed | This is a whole number. 0
input services on input services
Credit taken from | Amount of Credit availed | This is a whole number. 0
inputs service from inputs service
distributor distributor
Credit taken from | Amount of Credit availed | This is a whole number. This | O

inter unit transfer
byalLTU

from inter unit transfer.

This has to be filled in

field will be read-only, if the
Assessee is nota LTU.
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case the Assessee is
LTU.

Total credit taken | Amount of total credit This is a whole number. 0
availed This is auto populated as the
sum of Credit availed on
inputs + capital goods +
input services + Credit
received from inputs service
distributor + Credit taken
from inter unit transfer by a
LTU
Credit utilized Amount of credit utilized | Thisis a whole number. The | 0
towards payment | towards payment of sum of credit utilized cannot
of service tax service tax be more than the sum of
opening balance and Total
credit availed.
Credit utilized Amount of credit utilized | This is a whole number. 5
towards payment | towards payment of
of education education cess on
cess on taxable taxable service
service
Credit utilized Amount of credit utilized | This is a whole number. 10
towards payment | towards payment of
of excise or any | excise or any other duty
other duty
Credit utilized Amount of credit utilized | Thisis a whole number. 0
towards towards clearance of
clearance of input goods and capital
input goods and | goods removed
capital goods
removed
Credit utilized Amount of credit utilized | Thisis a whole number. This | 25
towards inter unit | towards inter unit field will be read-only, if the
transfer of LTU transfer. This has to be Assessee isnota LTU.
filed in case the
Assessee is LTU.
Credit utilized Amount of credit utilized | Thisis a whole number. 1000
towards For towards Payment under
Payment under rul 6(3)
rule 6(3) of the
Cenvat Credit
Rules,2004
Total credit Amount of total credit This is a whole number. 100
utilized utilized This is auto populated as the

sum of Credit utilized
towards ( payment of service
tax + payment of educational
cess on taxable service +
payment of excise or any
other duty clearance of input
goods and capital goods
removed + inter unit transfer
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of LTU)

Closing Balance

The closing balance of
credit that can be utilized
in the next half-year

This field is auto populated
and is the difference of the
total available credit (which
is equal to the sum of the
opening balance and the
total credit availed) and the
credit utilized. Itis a whole
number.

(B) CENVAT CRE

DIT OF EDUCATION CESS, SEC. & HIGHER EDUCATION CESS

Opening Balance | The opening balance of This is a whole number. 0
cenvat credit of Assessee needs to enter for
educational cess and the first month of the period,
secondary and higher for the subsequent months it
education cess will be auto populated as the

closing balance of the credit
available to the Assessee at
the end of the previous
month.

Credit taken on Amount of credit of This is a whole number. 0

inputs education cess and
secondary and higher
education cess availed
on inputs

Credit taken on Amount of credit of This is a whole number. 0

capital goods education cess and
secondary and higher
education cess availed
on capital goods

Credit taken on Amount of credit of This is a whole number. 0

input services education cess and
secondary and higher
education cess availed
on input services

Credit taken from | Amount of credit of This is a whole number. 0

inputs service education cess and

distributor secondary and higher
education cess received
from inputs service
distributor

Credit taken from | Amount of Credit of This is a whole number. This | 25

inter unit transfer | education cess and field will be read-only, if the

byaLTU secondary and higher Assesseeisnota LTU.
education cess availed
from inter unit transfer.
This has to be filled in
case the Assessee is
LTU.
Total credit of Amount of Total credit This is a whole number. 0

education cess
and secondary
and higher

availed on education
cess and secondary and

higher education cess

This is auto populated as the
sum of Credit availed on
inputs + capital goods +
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education cess
taken

input services + Credit
received from inputs service
distributor + Credit taken
from inter unit transfer by a
LTU

Credit utilized Amount of credit utilized | This is a whole number. 10

towards payment | towards payment of

of education education cess & higher

cess & higher education cess on

education cess service

on service

Credit utilized Amount of credit utilized | Thisis a whole number. 10

towards payment | towards payment of

of education education cess & higher

cess & higher education cess on goods

education cess

on goods

Credit utilized Amount of credit utilized | Thisis a whole number. 0

towards payment | towards payment of

of education education cess & higher

cess & higher education cess on

education cess clearance of input goods

on clearance of and capital goods

input goods and | removed

capital goods

removed

Credit utilized Amount of credit utilized | Thisis a whole number. This | 5

towards inter unit | towards inter unit field will be read-only, if the

transfer of LTU transfer. This has to be Assesseeisnota LTU.

filled in case the
Assessee is LTU.

Total credit of Amount of total credit This is a whole number. 5

education cess utilized on education This is auto populated as the

and secondary cess and secondary and | sum of Credit utilized

and higher higher education cess towards ( payment of service

education cess tax + payment of educational

utilized cess on taxable service +
payment of excise or any
other duty clearance of input
goods and capital goods
removed + inter unit transfer
of LTU)

Closing Balance | The closing balance of This is auto populated by the | O

of Education
cess and
secondary and
higher education
cess

credit that can be utilized
in the next half-year

system. This is the
difference of the total
available credit (which is
equal to the sum of the
opening balance and the
total credit availed) and the
credit utilized. Itis a whole
number.
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Figure — 3.11: Screen-8 of ST3 Return (Credit Details for Input Service

Distributor)

Steps to be followed:
8 This screen will only appear if Assessee is an Input Service Distributor
8 Registration details of the Assessee, Financial Year as well as Period
of filing of Return are automatically populated by the system

8 Modify the details of CENVAT credit taken and distributed, if required
8 Click on Previous to go back to the previous screen of the application
§ Click on Reset to reset all the entries in the form
8 To cancel the process and return back to the homepage click on the
Cancel button
Table — 15: Credit Details for Input Service Distributor
Field Name | Description | Validation | Example
(I) CENVAT CREDIT OF SERVICE TAX AND CENTRAL EXCISE DUTY
Opening Balance | The opening balance of This is a whole number. 0
of CENVAT CENVAT credit Assessee needs to enter for
credit the first month of the period,

for the subsequent months it
will be auto populated as the
closing balance of the credit
available to the Assessee at
the end of the previous

month.
Credit taken(for Amount of credit This is a whole number. 0
distribution) on taken(for distribution) on

input service input service

Credit distributed Amount of credit This is a whole number. 0

distributed

Credit not Amount of credit Credit This is a whole number. 0

eligible for not eligible for

distribution (rule

distribution (rule 7(b) of

7(b) of CENVAT CENVAT Credit
Credit Rules,2004)
Rules,2004)
Closing Balance The closing balance of | This is auto populated by the 2000
credit that can be utilized system.
in the next half-year This is the difference of the

total available credit (which
is equal to the sum of the
opening balance and Credit
taken(for distribution) on
input service), and the total
Credit distributed (Credit
distributed + Credit not
eligible for distribution (rule
7(b) of CENVAT Credit
Rules,2004)).
It is a whole number.

(I CENVAT CREDIT OF EDUCATION CESS AND SECONDARY AND HIGHER
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EDUCATION CESS CREDIT

Opening Balance
of Education
Cess and
secondary and
higher education

The Opening Balance of
Education Cess and
secondary and higher
education cess credit

This is a whole number.
Assessee needs to enter for
the first month of the period,
for the subsequent months it
will be auto populated as the

cess credit closing balance of the credit
available to the Assessee at
the end of the previous
month.
Credit of Amount of Credit of This is a whole number.

education cess
and secondary

education cess and
secondary and higher

and higher education cess taken (for
education cess distribution) on input
taken (for service
distribution) on
input service
Credit of Amount of Credit of This is a whole number.

education cess
and secondary

education cess and
secondary and higher

and higher education cess
education cess distributed
distributed
Credit of Amount of Credit of This is a whole number.

education cess
and secondary
and higher
education cess
not eligible for
distribution {rule
7(b) of the
CENVAT Credit
Rules,2004}

education cess and
secondary and higher
education cess not
eligible for distribution
{rule 7(b) of the CENVAT
Credit Rules,2004}:

Closing Balance

The closing balance of
credit that can be utilized
in the next half-year

This is auto populated by the
system.

This is the difference of the
total available credit (which
is equal to the sum of the
opening balance and Credit
of education cess and
secondary and higher
education cess taken (for
distribution) on input service
), and the total Credit
distributed (Credit distributed
+ Credit not eligible for
distribution (rule 7(b) of
CENVAT Credit
Rules,2004)).

It is a whole number.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET

Service Tax-S.T.3 Logged in =anro&1

Form ST-3 {Return under Section 70 of the Finance Act, 1994)

Registration Number : [ TEMPAOTS8XSD001 | Assessee's Name 3 | ACCUEIL TOURS & TRAVELS

Address of Registered Unit: | #1023 BHARATH MANSICN asd AMBALA GPO adas asfkasf CHANDIGARH 110032

- r e Ea ) . [1 oF DIv MuLUND oF
Commissionerate : | MUMEAI-III Division : | MULUND Range : MUMBAI-TIT
Financial Year: |2003-2010 Return for the period : | &pril-September

7. 5elf Assessment Memorandum

'f'aj:-' IAve declare that the above particularé are in accordance with the records and books maintained by melus and are correcﬂf stated.

(b} I¥¥e have assessed and paid the service tax andfor availed and distributed CENVAT credit correctly as per the provisicns of the
Finance Act, 1994 and the rules made thereunder.

(c} IWe have paid duty within the specified time limit and in case of delay, IWe have deposited the interest leviakble thereon.

8. IF THE RETURN HAS BEEN PREPARED BY A SERVICE TAX RETURN PREPARER (S5TRP), FURNISH FURTHER DETAILS AS BELOW?:

(a) Identification No. of STRP : [ |12

(b) Name of 5TRP : ||sasd

Name :||Sarvesh

25/08/2010

Place : ||delhi * | Date :

{All the fields marked with * are mandatory.}

|<z_Previous |!_Q Save ||ﬁ Reset ||ﬁ Cancel |

@ Copyright Information 2007

Figure — 3.12: Screen-9 of ST3 Return (Self Assessment Memorandum)

Steps to be followed:
8 Registration details of the Assessee and Financial year as well as
Period of filing of Return are automatically populated by the system
Fill the Name and Place in the text boxes available
Click on Save to go to the confirmation screen of the application
Click on Previous to go back to the previous screen of the application
Click on Reset to reset all the entries in the form
8 To cancel the process and return back to the homepage click on the
Cancel button

w W W W
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CENTRAL BOARD OF EXCISE AND CUSTOMNS
Ministry of Finance - Department of Revenue

Service Tax - S.T.3 Logged in sanros1

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

Following issues have been found in your return
= Sum of EDU CESS Payable amount is not equal to Paid amount 1!
= Other payments mentioned i aid section is not matching with the source docum

nts details 1l

e e e | e Py e

Address of Registered Unit : f CHANDIGARH 110092

025 BHARATH MANSION s=d AMBALA GPO ad=s asfl

e e [ orimten « [muLuns [ renee: | Lonoi faocons oF
e e [f e o eai] Ceiobee mans
=

= e e e iwe

e
= :

=

= T T
= e PO
= e e—

3. COMPUTATION OF SERVICE TAX(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE TAX/NOT TO BE FILLED BY INPUT
SERVICE DISTRIBUTOR)

Al NAME OF TAXABLE SERVICES FOR WHICH RETURN IS BEING FILED

Category of Service : | ADVERTISING AGENCY

A2 |Assessee is liable to pay service tax on this taxable service as

@ S
an S e Re e LIS T o e S S Tt | i
B Sub-clause No. of clause(105) of section 65 : | (=)
= e e e
T ——

= T

= | —

- e LT S e e e e
= : =
E2 Provisional Assessment Order No.(If Any)

F. VALUE OF TAXABLE SERVICE,SERVICE TAX PAYABLE AND GROSS AMOUNT CHARGED (ALL FIGURES IN RUPEES)

FOR SERVICE PROVIDER

= TavEee D =
(I) SERVICE TAX PAYABLE
G [siom mran e ey
sectite BisvREE 550 3 55
& e 5 5 5
N e e e 2000 ° z000
e e
e B = -
e = = =
= o o
5 5 =
s 550 5 T
e e
e e = = =
e ST =
AR S ey o 1000 o 1000
e =
e = = =
ey = > oo
ST
e e = = >
= e — 5 5 5
SRRt auuc i
(ILI) TAXABLE AMOUNT CHARGED
e e
Sl s e e e e ° ° °
eoEEeo st bt S
e
Sor=y svalans Slotias e aperetons = - 5
Ao b Pt s ° ° °
e
o e e e e - - =
e = 5 5 5
A Ui SES 5 5 5
Mot caxasiz mours charasd = : =
== | Pyrer T e =
R BT A A VA D A E D D e O BT LAY DI
s maeeR e iEaen | dad [ = [ 5w

)] Chann Sasmum e Aavante eV

Month GAR-7 Challan

ER——

4A. SERVICE TAX,EDUCATIONAL CESS AND OTHER AMOUNTS PAID(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE TAX/NOT|
TO BE FILLED BY INPUT SERVICE DISTRIBUTOR)

=) = I Sanmar I o

(I) SERVICE TAX ,EDUCATION CESS,SECONDARY AND HIGHER EDUCATION CESS PAID

(=) |sEmvice Tax pamn

[ 1n cash s 100 o Loo

By CEMVAT Credit ~ o o o

Ev Adiustrment of Amount ==di=r 5=id 0|
=dijustad in this period Lndar o o o

Rule s (1A):
Ev Adiustrm=nt of Excess Amount oaid
[0 ==rlisr 2n3 adiustad in th fios unoar o o o

=

v Adiu: =

==rli=r =nd adjustad in thi= period under a = =
Rule's (2A) of ST mules :

EDUCATION CESS PAID

1n c==h o o o

By CEMVAT Credit < : ] o o

By Adiustment of Amou
sduance snd adjusted in this period un a o =

v Adiustrment of
s=rlisr 2nd adiustad in ©

o o o
Rule 6 (3) of ST mu
ustrm=nt of Exces
s=rlisr 2nd adjustad in thi o o o
le 6 (4A) of 5T =

(c) |SECONDARY AND HIGHER EDUCATION CESS PAID

1n c==h s o o o
Cii) By CEMVAT Credit ~ o o o
Ev Adistrment of Amount ==riar 5=id |
sduance snd adjusted in this period Lndar o o o
=== Armount oaid
iy thi= period uncer o o a

Rule 5 (3) of ST Rulss
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() |oTHER AMoUNTS PAID
Arrears of ravenus paid in o o o
Arrears of revenus paid by cradit o o o
Arresrs of aducationsl ces= oaid in b o o o
Arresre of =ducstionsl ces= paid by cr=dH = = =
F=econd=ry & Righer =ducstions]| = = =
Bu e -
o o o
Intarsst paid o o o
Penalty paid o o o
Saction 734 Amount Baid o o o
=) Othar Amount (Plaas= specif o o o
(11) DETAILS OF CHALLAN (VIDE WHICH SERVICE TAX EDUCATION CESS, SECONDARY AND HIGHER EDUCATION CESS AND
ER AMOUNTS PAID IN CASH)
Month GAR-7 Challan
Oct-Dec 12345671603200912345

Jan-Mar

4B. SOURCE DOCUMENT DETAILS FOR ENTRIES AT COLUMN $A (L) (a)(iii), $A(I)(a)(iv), SACINB)GH), SACINBI(Iv), SA(I) (<)), SA(LD)
Ce)ivd, 4ACI)(d)() to (vii)
e e . s E— e
= T s v memal | oate
SC. DETAILS OF AMOUNT OF SERVICE TAX PAVABLE BUT NOT PALD AS ON THE LAST DAY OF THE [=

PERIOD FOR WHICH RETURN IS FILED :

5. DETAILS OF INPUT STAGE CENVAT CREDIT(TO BE FILED BY A TAXABLE SERVICE PROVIDER ONLY /NOT TO BE FILLED BY
SERVICE RECEIVER LIABLE TO PAY SERVEICE TAX OR INPUT SERVICE DISTRIBUTOR)

SA. WHETHER THE ASSESSEE PROVIDING EXEMPTED /NON TAXABLE SERVICE OR EXEMPTED GOODS

any or non taxable service v

manuf. any goods| no

for receipt or consumption of input]
service and input ooods(refer to rule 6(2) of CENVAT credit Rule, 2004)|

Ifany one of the (2] and (B) iz “Ye=' and (<) i= ‘No’,which option i= being availed und=r rule & (3) of the Cenval
it Rol

Ifany one of the above is ves,

Credit
(i) Opted to pay an amount equal to 1096 of the value of exempted goods and 556 of the value of exempted|
ca)) service (¥ /M) o '

(%) Opted to pay an amount equivalent to CENWAT Credit attributable to inputs and input services used in or
in relation to manufacturs of goods or ion of ¥ )

SAA AMOUNT PAYABLE UNDER RULE 6 930 OF THE CENVAT CREDIT RULES, 2004

rMonNTH Oct-Dac Dan-Mar
Valus of exampted goods clearsd : iz
walus of sxamptad sarvices provided B
Emeunt =id Gnder ruls 503 of Canvst Cradib = =
ol S CENVAT Crad
Aot B Gnder nile S05) of Cenust Crad - =
Total smount paid 11 o
)] Challan Mos.vide which amount mantionad In (d) = paid
Month GAR-7 Challan
oct-Dac 12345871603200912343
San-mar
SEB. CENVAT CREDET TAKEN AND UTILIZED
(1) CENVAT CREDIT OF SERVICE TAX AND CENTRAL EXCISE DUTY
Details of credit [ oct-Dec [ San-mar
=) Opening Batance - | o | o
Credit taken
on inputs o o
on c=pital soods o o
on input serw receivad diractly o o
irad from input servics distributor : o o
from Intar unit transfar by = LTU * o o
Total credit taken ( i+ iiE B vt v ) o B
Credit utitized
for mayrmant of sarvica tex o o
for payrment of sducstional on t=xable s=rvice o o
for mayrmant of sxcize or =0y othar duty = o o
Fowmrds clesrance of nput goods Snd copkal goods = =
tovmrds intar unit transfar of LTU * o o
For Payrmant under role S(3) of the Sarust Sradi = =
Total credit utilized ( i+ i+ @t vt v+ vids o B
= Ciosing Balance of CENVAT credit | o o
(II) CENVAT CREDIT OF EDUCATIONAL CESS AND SECONDARY AND HIGHER EDUCATION CESS
St.no Details of Cradit | Oct-Dac | San-Mar
=2 Opening Balance :| o | o
(B) | Credit of education cess and secondary and higher education cess taken
on inputs o
on c=pital goods o B
S input sar recaivad dirsctl o o
A= rmcsived from input sarvics distributor : o o
From intar unit transfer by & LTU = o o
~otal credit of sducation ce== =nd secondary and| = =
higher e co== tmlcen (1% Gis st wd v )
() [Credit of education cess and secondary and higher education ces= utilized
For pevrment of =ducstion =na= - =nd higher = =
| For Pevment of =ducstion = =
tovards payment of =4
iSher scucation cas o o
[Ep— o o
TRl g of =ducation co== =nd =—condary snd = =
e e = et

7. Self Assessment Memorandum

@)

Ve declare that the above particulars are in accordance with the records and books maintained by me/us and are correctly stated

(b} INVe have assessed and paid the service tax and/or availed and distributed CEMNVAT credit correctly as per the provisions of the
Finance Act, 1994 and the rules made thereunder.

c) IWve have paid duty within the specified time limit and in case of delay, WWe have deposited the interest leviable thereon

8. IF THE RETURN HAS BEEN PREPARED BY A SERVICE TAX RETURN PREPARER (STRP), FURNISH FURTHER DETAILS AS BELOW

(> Taenamcation No. of sTR | 123

(B) Name of STRP

=s/08/2010

\ —

I Submit | [[if  Meodify [[®® cancel

© Copyright Information 2007

Figure — 3.13: Confirmation View: ST-3
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Steps to be followed:

§ Click on Submit to submit the ST-3 Return

8 Click on Save to save the return for any amendments in future

§ Click on the Modify button to go back to the application form for any
modifications

8 Click on the Cancel button to cancel the process and return to the
Home page

8 Click on Print button to generate a printable version of the application

| gjg-a-: CENTRAL BOARD OF EXCISE AND CUSTOMS
%&j 5 Ministry of Finance - Department of Revenue
— b
SDR PRA REF REG HELP RET
ST Returns - 5T3 Logged in =anrod1
The Form-ST3 (Return under Section 70 of the Finance Act, 1994), for the year 2009-2010 , October-March has been =aved successfully. The

return numbker iz TEMPAO798XSD001_311008A001_5T3_102009. Pleaze guote thiz number for future correzpondence.

@ Cepyright Information 2007

Figure — 3.14: Response Screen

§ System displays a response message after successful submission of the
Return
§ System generates a unique source document number for the Return in the
format:
Registration number_Premise Code_ST3 Period of Return
e.g. TEMPAO0151XST001_004_ST3_042005
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3.6

Button Descriptions

Save: On clicking the save button, details entered on the application from will
be saved to the confirmation screen.

Submit: With help of this button Assessee signs the electronic document and
submits it for further processing. The saved data on the confirmation screen will
be submitted to the database.

Cancel: The cancel button will cancel the filling process of the ST-3 form and
take the user back to the home page screen.

Reset: The reset button will reset the values of the fields to the values they
held before being changed.

Add: Assessee can add more details in the application by using ADD button.
Delete: The delete button deletes the selected row(s).
Next: On the screens the next button will take the user to the next screen.

Previous: On the screens the previous button will take the user to the previous
screen

Print: This allows the Assessee to take print out of the application form.

Modify: This will take Assessee to the first screen for any modification.
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4 View ST-3 Returns

4.1 Description
Assessee can use this utility for viewing the ST-3 Returns filed in a particular
duration. Assessee can view the ST-3 returns saved as well as submitted by
him.

4.2 Navigational Path

The View ST-3 search form can be accessed by the Assessee after he has
logged in successfully into the system, through the RET menu item. In the RET
menu the Assessee will click on the View ST-3 sub-menu option. As soon as
he clicks on the same the system will populate the Search form for the
Assessee on the screen.

The navigation paths for the View ST-3 search form are:

Logged in Assessee & RET & View ST-3
View ST-3 is used to view the latest data of ST3. If it is revised, the data will be
for Revised Return, else the data of Filed ST3 will b populated

Logged in Assessee & RET a View Original ST3
View Original ST3 is used to view the data of Filed ST3, even if it has been
revised.

)

CENTRAL BOARD OF EXCISE AND CUSTOMS

X sy of B
‘g%t’ge.ﬁ@) Ministry of Finance - Department of Revenue
SDR PRA REF REG HELP RET

ACES - Home Logged in sanrog1 View Advance Payments
Creats Advance Payments
Fill ST3

& Filing

View ST3

View Original ST3

© Copyright Information 2007

Figure — 4.1: Navigation Screen for View ST3 Return
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4.3

4.4

4.5

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET REP

ACES - Home Logged in =anro81

Wiew Advance Payments

Create Advance Payments
Fill 5T3

& Filing

View ST3

“iew Original ST3

@ Copyright Information 2007

Figure — 4.2: Navigation Screen for View Original ST3 Return

Attachments
There are no attachments in View ST-3.

Approval Flow

View ST-3 is for viewing the filed Returns only and hence no approval flow is
involved.

Operating Instructions

The ST-3 returns can be viewed by entering the duration range of the filing

period of returns to be searched. Registration number and Assessee Name are
populated by the system.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

ACL SDR AUD PRA REG REF RET HELP
| Returnz - 5T3 Logged in popupuger@wipro.com Sign Qut
Search Criteria - ST3
Registration Number ; | TEMPADS09XSTOO0L Assessee Name :|Maverick Business Solutions
Manth From{mm/yyyy) : ||07/2000 ' Month To(mm /yyyy) : | (6/2003
&2 Search |
5l.No. | Registration Number | Premises Code Return Number Status
1 | TEMPAQSOSXSTOOL |TEMPAOS0SXSTOO1 001 TEMPAD30SX5TO0L 001 ST3 042002 PROCESSED
2 | TEMPAD30SXSTOO0L |TEMPAOS0SXST001_00Y TEMPADS0SX5TO0L 001 ST3 042003 SAVE
= :
K Close
& Copyright Information 2007

Figure 4.3: View ST — 3 - Search form — Assessee

Steps to be followed:

8 Registration number and Name of the Assessee are automatically

populated by the system

§ Enter the duration range of period of filing for searching the returns in
Month From and Month To fields in MM/YYYY format
Click on Search to populate the records based on search criteria
Click on the Return Number hyperlink to view the particular return
To cancel the process and return back to the home page click on the
Close button

w W

81




ACES

USER MANUAL - SERVICE TAX - RETURNS

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

. ACL AUD SDR PRA REG REF RET HELP
| Returnz - 5T3 Logged in =pmrrr(S Sign Qut
ST3 - FILED
Registration Number : | TEMPADGIGXSTO0T Assessee's Name : | Maverick Business Soll
Manth From{mm /yyyy) : | 01/2000 1 Menth To(mm/yyyy) : | 06/2003

Search |

LIST OF 5T3
sl Registration 4 i
No. o Assessee's Name Return Premises Code Status
Maveric ziness % 2
1 | TempagsosxsToor | M@ es”olft?:'nl”e TEMPADS09XSTOL 001 ST2 047007 |TEMPAOSOSXSTOOL 001 PROCESSED

Ex Close .‘

@Copyright nformation 2007
Figure 4.4: View ST — 3 - Search form — Departmental User

Steps to be followed:

§ Registration number and Name of the Assessee can be entered if the
user wants to search for a particular Unit. Otherwise the fields can be
left blank

§ Enter the duration range of period of filing for searching the returns in

Month From and Month To fields in MM/YYYY format

Click on Search to populate the records based on search criteria

Click on the Return Number hyperlink to view the particular return

To cancel the process and return back to the home page click on the
Close button

wn W W
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR

PRA REF REG HELP

RET

Service Tax-ST3

Legged in sanro81

Form ST-3 (Return under Section 70 of the Finance Act, 1994)

Status : |FILED

Registration Number : [ TEMPAODT7SEXSD00L Assessee's Name :

WCCUEIL TOURS & TRAVELS

Address of Registerad Unit :

EHARATH MANSION =1025 asd AMBALA GPO adas

I OF DIV MULUND OF

Commissionerate : | MUMBAI-II1 Division : | MULUND | Range 1|, 7o oo
Financial Year : | 2005-2010 Return for the pEriDd:| April-September
Single Return: | ==

1A Has the assessee opted to operate as Large Taxpayer : | No
= If reply to above is yes,name of Large Taxpayer Unit(LTU) opted for (name of]
city)
2A STC Number : | TEMPAQ7 98XSD001
2B Premises code Number : [ 2110084001
2C Constitution Of Assessee : | Proprietorship

3. COMPUTATION OF SERVICE TAX(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE TAX,/NOTTO BE FILLED BY INPUT
SERVICE DISTRIBUTOR)

Al. NAME OF TAXABLE SERVICES FOR WHICH RETURN IS BEING FILED

Category of Service : [ ADVERTISING AGENCY

AZ |Assessee is liable to pay service tax on this taxable service as
(i) a Service Provider: | Yes
(i) a Service Receiver liable to make payment of service tax : |lo
B Sub-clause No. of clause(105) of section 65 :| (=)
c1 Has the assessee availed benefit of any exemption notification : | o
€2 | Ifreply to above is yes, please furnish Notification Nos. :
sl. No. Notification No.
i 12/2004-5.T.
D Sr.No in the Notification (If Abatement is claimed as per Notification No. 1/2006-5T) :
E1 Whether provisionally assessed : | lio
E2 Provisional Assessment Order No.(If Any) :

F. VALUE OF TAXABLE SERVICE,SERVICE TAX PAYAELE AND GROS5 AMOUNT CHARGED (ALL FIGURES IN RUPEES)

FOR SERVICE PROVIDER

Skno Apr-Jun Jul-Sept Total
(I) SERVICE TAX PAYABLE
(=) |Gross Amount received in maney
i) agzinst service provided 1000 0 1000
(i) In =dvance for service to be provided : 1000 0 1000
5y | Money seuivalent of considerations recaived 1000 B 1000
L in form other than money :
= |[eine mm o o T i ST pmaide
o Amount received against export of 1000 B 1000
s=rvics
| Amount received towards sxe=mpted s=r
(i) (other than export of zarvice oo ° tooe
Amount received 2z pure 2gent o 0 o
() abztement smount dlzimed o o o
Taxable value = (2=b) - (c=d) : 1000 0 1000
#1 |Service Tax rate wise break-up of taxable value = ()
Py Valus on vhich service tax is p2yable B . B
(2 Velus on vhich sarvies tax i pavable @ B 5 B
%
P Falus on vhich servce tax iz payable 1200 ;A 1200
s Velus on vhich service tax iz paybls @ B 5 B
it 125 «
T Walue on which sarvice tax i= payable at any] B ;A B
other rste @ 0%
Service tax payabl
(a) ( 5% of f{1) + 8% of f(2) + 10% of f(3) 4| 100 0 100
12% of fl4] = Other ratee of f(3) ) :
Education cess payable(@ 2% of Service
2 0 2
tas)
" Secondary and higher education cess| R ) R
t payable(@ 1% of Service Tax) :
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(II) TAXABLE AMOUNT CHARGED

Gross amount for which|
oy | Billsfinvaices/challans are issued relating to - - -
t service provided/to be provided (including
export of ser 2nd exempted serv :
Meoney equivalent of other considerations|
(3] charged.if any.in a form other than money| o o o
n Amount charged for exported servic = = =
L provided/te 5e provided
Amcunt charged for exempted s=rvice
{m) ded/to be provided (other than export] o o o
of service) :
in) Amount charged as pure agent : o o o
Ameount claimed as abatement : o o o
) Net taxable amount charged = = = =
\p (j=k) - (I=m+*n=o)
Sl.no | Apr-Jun | Jul-Sept | Total

4. AMOUNT OF SERVICE TAX PAID IN ADVANCE UN

DER SUB-RULE(1A) OF RULE 6

Amount depeosited in advance : | 1000

Challan Details for Advance Payment

Month

GAR-7 Challan

Apr-Jun 12245671603200512345

Jul-Sep

4A. SERVICE TAX,EDUCATIONAL CES5 AND OTHER AMOUNTS PAID(TO BE FILLED BY A PERSON LIABLE TO PAY SERVICE TAX/NOT

TO BE FILLED BY INPUT SERVICE DISTRIBUTOR)

Apr-Jun Jul-Sept Total

{I) SERVICE TAX ,EDUCATION CES5,SECONDARY AND HIGHER EDUCATION CESS PAID

(a) |SERVICE TAX PAID
il In Cash : 100 o 100
By CENVAT Credit ™ : o o o
Adjustment of Amount earlier paid in
=dvance and adjusted in this period under 0 0 0
Rule 6 (1A):
By Adjustmant of Excess Amount paid
earlier and adjusted in this period under| o o o
Rule 6 (3) of ST Rules :
By Adjustment of Excess Amount paid
earlier and adjusted in this period under o o o
Rule 6 (4A) of 5T Rules :
(b) |EDUCATION CESS PAID
In Cash : 0 0 0
By CENVAT Credit ™ : o o o
Adjustment of Amount earlier paid in
sdvance and adjusted in this peried under ] ] ]
Rule 6 (1A):
By Adjustment of Excess Amount paid|
(iii) earlier and adjusted in this period under o o o
Rule 6 (2) of ST Rules :
By Adjustment of Excess Amount paid
earlier and adjusted in this period under| 0 0 0
Rule 6 (4A) of 5T Rules :
SECONDARY AND HIGHER EDUCATION CESS PAID
In Cash : ] ] ]
i) By CEMVAT Credit = : o o o
v Adjustment of Amount earlier paid in
(iia) advance and adjusted in this period under| o o o
Rule 6 (1A):
By Adjustment of Excess Amount paid
earlier and adjusted in this period under| 0 0 0
Rule 6 () of ST Rulss :
By Adjustment of Excess Amount paid
earlier and adjusted in this period under| ] ] ]
Rule 6 (4A) of ST Rules :
{d) OTHER AMOUNTS PAID
Arrears of revenue paid in cash 0 0 0
Arrears of revenue paid by credit © & 0 0 0
Arrears of educational cess paid in cash & 0 0 0
Arrears of educational cess paid by :rid,lt o o o
Arrears of secondary & higher educaticnal] o o o
ss pai as
Arrears of secondary & higher ed 5 5 5
cess paid b
Interest paid : ] ] ]
Penalty paid : o o o
Section 73A Amount Paid ~ : o o o
Any Other Amount (Please specif 0 0 0

{II) DETAILS OF CHALLAN (VIDE WHICH SERVICE TAX EDUCATION CESS, SECONDARY AND HIGHER EDUCATION CESS AND

OTHER AMOUNTS PAID IN CASH)

Month GAR-7 Challan
Apr-Jun 12345671603200912345
Jul-Sep
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4B. SOURCE DOCUMENT DETAILS FOR ENTRIES AT COLUMN 2A(I){a)(
(=) Giv], 4A(X)(d)(i) to (vii)

4A(I)(a)(iv), 4A(I)(b)(

AAI)(b)(iv), 4A(IN)(

4A (L)

Entry in table

ice t i v and highe:

s1 - = Source document
-—Te | Month No./ Period | Date
1. |Educesz=s p=id [Ruls | Apr-Jun TEMPAD?QS\GDDDl_AD‘.r_zsnsznm_nnl|23.fnu2nm

4C. DETAILS OF AMOUNT OF SERVICE TAX PAYAELE BUT NOT PAID AS ON THE LAST DAY OF THE
PERIOD FOR WHICH RETURN IS FILED :

| 1500

5. DETAILS OF INPUT STAGE CENVAT CREDIT(TO BE FILED BY A TAXABLE SERVICE PROVIDER ONLY/NOT TO BE FILLED BY
SERVICE RECEIVER LIABLE TO PAY SERVICE TAX OR INPUT SERVICE DISTRIBUTOR)

SA. WHETHER THE ASSESSEE PROVIDING EXEMPTED /NON TAXABLE SERVICE OR EXEMPTED GOODS

P

g any P or non

manuf any B goods

If any one of the above is ves,

fo
service and input goods(refer to rule 6(2) of CENVAT credit Rule,2004)|

r receipt or consumption of input

If any one of the (2) and (b) is 'Yes' and (<) is 'No' ,which option i being availed under rule 6 (3) of the Cenvat]

Credit Rul 004

(i) Opted to pay an amount equal to 1094 of the value of exempted goods and 8% of the value of exemptead|

service (Y/N) orf

(i) Opted to pay an amount eguivalent to CENVAT Credit attributable to

in relation to manufacture of exempted go

puts and input services used in orf
ods or provision of e ice (¥ /N))|

S5AA AMOUNT PAYABLE UNDER RULE 6 (2) OF THE CENVAT CREDIT RULES, 2004

=t MONTH e Jul-Sept
(=) walue of exempted goods clearad : 12 o
(5) value of exemptad == = provided : o o
P Amount eaid under rule 803) of Senvat Sredi e -
L= 4. by CEMVAT Cred
P Amount paid under e 5L3, of Cenvat Cradi - -
(d) Rules.2002. by cash
() Total amount paid d 11 o
(F)| Shallan Nos. vide which amount mentioned in (d) is paid
Month GAR-7 challan
Apr-Jun 12345671603200512345
Jul-Ses
SEB. CENVAT CREDIT TAKEN AND UTILIZED
(I) CENVAT CREDIT OF SERVICE TAX AND CENTRAL EXCISE DUTY
Details of Credit | Apr-Jun | Jul-Sept
e z | z
Credit taken
bl on inputs o o
i) on capital goods: o o
on input == =d diractl o o
=d from input s=n : o o
from inter unit transfer by a LTU = & o o
Total credit taken ( i+ i+ - -
Credit utilized
) for payment of sarvice tax : o o
for payment of aducational o= - -
Far BEyEnt SF SEisE r =y sther dut - -
towards clearsnce of input goods =nd - -
capital goods remo == such :
towards inter unit transfer of LTU = : o o
For Payment undsr ruls 8(2) of the Cenvat - -
Cradit Rules 2004 :
Total credit utilized ( i+ i+ iii+ v+ v + wi): o o
(@) Closing Balance of GENVAT credit o o
It b- )=
(II) CENVAT CREDIT OF EDUCATIONAL CESS AND SECONDARY AND HIGHER EDUCATION CESS
Sl.no| Details of Credit | Apr-Jun | Jul-Sept
(=) Opening Balance : | o | o
(b) | Credit of education ces= and secondary and higher education cess taken
on inputs o o
on capital goods o o
i) On input services recsived directly o o
as received from input service distributar o o
From inter unit transfer by = LTU = : o o
Total credit of education cess and
secondary and higher education o o
cess talen ( i + vt v ):
(<€) | Credit of education cess and secondary and higher education cess ut
r payment of =ducation ces=s =nd
| secondary ams migher =ducation ces== an o o
payment of =ducation c=
sscondary and higher education cs o o
tovards payment of =d
==condary and higher =d
clearance of input goods and o o
towards inter unit transfer of LTU = : o o
Total credit of education cess and
secondary a o o
cess utilized ( i+
Closing Balance of Education cess
{d) | and secondary and higher education o o
cess (a + ISH

by IAve

7. Self Assessment Memorandum

Finance Act, 1994 and the rules made thereunder

o) INWe have paid duty within the specified time limit and in case of delay,

/e declare that the above particulars are in accordance with the records and books maintained by me/us and are correctly stated

have assessed and paid the service tax and/or availed and distributed CEMNVAT credit correctly as per the provisions of the

. Ine have deposited the interest leviable thereon.

8. IF THE RETURN HAS BEEN PREPARED BY A SERVICE TAX RETURN PREPARER (STRP), FURNISH FURTHER DETAILS AS BELOW:

(a) Identification No. of STRP :

|12

(b) Name of STRP

Name :|Sarvesh

Place : | dalhi

Date :|25/08/2010

Revised Date :
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Figure 4.5: ST-3 View

Steps to be followed:
§ The selected return is displayed to the user
8 Click on Print to view the Print Preview of the form in PDF format

§ Click on the Close button to close the form and return back to the
home page
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CENTRAL BOARD OF EXCISE AND CUSTOMS
Telitustry of Fitance - Diegiar e of Revens:

Firm 57-3 {Rstum under Section 70 of the Finance Act, 1354

Regictration Mumbsr ;| | TEMPAITSEXE0001 BAgcacoea'c Mame : | ACCUEIL TOURE & TRAVELS
Rebam Number | § TEMPATTSECED001_311 Sytug : | FLED
CEADDY 5
Addrecs of Reglebersd Unlt ;| BHASATH MANEION #1025 asd AMBALA OPC adas
‘Commiscionerats ;| MUMSAHI] Diviigion @ | MULUKD Ranga : | | 0F DIV MULUND GF MUMEA-
mn

Financlad Year : § 2003-2010 Rwharn for the pariod © | Aor-Sepember
Elirgis Return ;| Y=z

Calsgory of 3arvios -| ADVERTISING AGENCY

CONPUTATION OF SERVICE TAX[TD BE FILLED EY A PER3ON LIASLF TO PAY SERVICEMOT TO BE AILLED EY IMFUT EER-
WICE DI TRIEUTOR )

A mhmhmmhm&mmn

& Barvics Provider - | Yac

m
[ A Bervios Racabeer labls fo maks payment of cersdos tax - | Mo
B Bub-oiaucs Mo, of clusca{i106] of ceotion BE : | (8]

port of sEndre) -

MArmoUnt champed 35 DUFE Sgent - o L]

Amount daimesd as abaferment - o

et taable amount changed = (=1) 1 o a
)

Apr-Jun July-Sept Todal
Mo

4. AMOUNT OF BERNWICE TAX PAID W ADVARCE UNDER JUE-FULE(1A) OF RULE 8

Amacrt pad 1 Advance | 1000 [ ] [ 000
Tl | Challan Detalic for Advancs Payme

Womih GAR.7 Chaban

Apr-Jun 1234567 1603005 12325

du-Eep

48 ZERVICE TAN EDUMC-ATIONAL CEES AND OTHER AMOURNTE FAIDITD BE FLLED EY & PERTON LIAELE TD FAY BERVICE
TAXINOT TO EE FILLED EY INFUT SERVICE DISTRIEUTOR)}

Apr-Jun July-Eept | Todal

il EERVICE TAX EDUCATION CESE,3ECONMDARY AND HIGHER EDUCATION CEES PAID

{a] BERVICE TAX PAID

ncash: 300 1] T

By CENWAT Gt * - i a ]

Advanie Barace Tar utired [Foke S 1A o 1}

Service Tax paid Fale 50301 - o a o
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[ AMOURE reCefved B5 DUPE BgENt © o [ -]
) Ababement amount caimed | o [ -]
=] Tawabie wailue = (@) - {ced) - 1000 [] 1000
[r] Service Tax rate wise break-up of taxable vakee = fe)

Mm:ﬂmmmupﬂ%_ o [] []

Walug on which sarvice tay is payshie o [] -]
EEE

Mm:ﬂmmmum%_ 1000 [] 1000

alue on which service B s payable & o [] -]
12 % 2

Orffeer rate, I Ay, (please specty) 0 % - o [] -]

Hl‘ Sarvios tax payabds - 100 ['] 100

|n‘ Edunation pect payakds - 2 [] F

‘Esoondary and highsr sduoation oscs a ['] []

(W) TAMABLE AMOUNT CHARGED :

{Groess amount for which bilisind [1] [] 3]
voites/challans are iszued reiating to ser
wice providediio be provided (inclading
mxpeort of Sardice and swsmpbed sendos) ¢

Money equl of oiFer o o [ -]
chanped ¥ any,in a form other than
monEy -

Arnount charged for exportsd senice [1] [] 7]
providedts e prowided |

Amount charped for exempbed senvice o [] []
[providedio be: prowided (other Bhan ex]
port of sendce] -

Armount changed s pure agent - o a (1]

Amcunt daimed as abaterent - 1] a <]

et baomnde amount changed = =) | o [ -]
() -

K Apr-Jun July-Bopt Tokal

Ho.

4. AMDUNT OF SERVICE TAX PAID 1M ADVANCE UNDER SUE-RULENA) OF RULE &

Aot pad hMml:\e:l 1000 | ] I 1000

i} | Chalian Detallc for Advancs Faymen

Momn BAR.T Chalian
Ap-Jun 123455 T 1603200512345
=)

44, S3ERVICE TAX EDUCATIONAL CEZE AND OTHER ABOUNT & FAINTO BE FILLED BY A PERE0N LIAELE TO PAY SERVICE
TAXNOT TO EE FILLED EY INFUT 2ERVICE D2 TRIEUTOR|

Apr-Jun Juity-Eept | Toital
I} BERVICE TAX ,EDUCATION CESS, 3ECOMDARY AND HIGHER EDUCATION CE23 PAID
(2] SERVICE TAX FAID
Incash - 00 T 00
By CENWAT Cregt " - o T ]
Advance Serdce Tax Wed [Fuie 5 1AL 0 [ ]
Earvice Tax pad e 51 - o [ [
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Sendos Tay paid [Fuis SHAT] - o o | []

b} EDARCATICH CESE PAID

iimcesh -

By CEMWAT Credit * 2

Advance Educess utized [Fuke & 1A1] -

Eduress pakd [Rule 503 -

Educess paid (R GREAT -
5] BEECONDARY AND HIGHER EDUCATION CE2E PAD

Bl m o\ &l o=
al af a) al a
Oy @) o) o @

Iin csh - o

Ey CEMWAT Credit » - O

Adwance Gec b High Eoucess Utized [
[Fuie 5147 -

B & High. Educess pakd [Foule S03] - o

Eec & Hiph. Educess paid [RufeSRA]] - b

{d) OTHER ABCARNTE PAID

Ofver amounts pakd - Amears Cash - [

Cfher amcunts paid - Armears Credi - ]

Cther amonts paid - Amears (Educess] 1]
Cash -

CEner amounis paid - Agrears (Educess o a ]
Sk -

‘Cither amourts pakd - Amears (Bac
Higher Educess) Tash -

& o a a

Orther amounts pald - Amears {Sec & i
Higher Educess) Cradk -

=]
(=]

Other amounts. paid - Inbenest ©

Other amounts. paid - Penaly -

Secton T3A Amount Pald » -

Ay Oither Amount {Please speciy) -

Bl |l @ |
al aj o) a
(=R -1 =1 -]

L]
OTHER AMOUNTE FAID N CATH)

IDETAILE OF CHALLAN [VIDE WHICH 3ERVICE TAX EDUCATION CELE, SECONDARYT AND HIZHER EDUCATION CEES AND

icanth GAR-T Challan
Apr-Jun 12345576 032D0912345
Ju-Sep

4B8. mnﬂw?'r DETALS FOR ENTRIES AT COLUMN Sa{[Haliil), 4AI00v], S5{0{EXIR, $20[EXN], SA0MHoHIH],

A&}, £4{{aK]) bo [vi)
21 | Endry in table Sarvice tax sducational cece ceoandary and hilgher Sourns dooumant
Mo mmgm
Zouros Dooursnt Typs Mcanth Mo Peericed Dam
1Eﬂ.l\ﬂ.l.pﬂd[ﬂ.uEEEH Apr-Jun TEMPADTSEED00_ADY_2 | 23200
ICEEI0M0_N04

PERIOD FOR WHICH RETURM 13 FILED ©

4C. DETAL S OF AMOUNT OF BERVICE TAX PAYABLE BUT NOT PAID AR ON THE LAST DAY OF THE I‘IEM

6. DETALE OF INPUT STAGE CENVAT CREITITC EE FILED BY A TAXAELE FERAVICE PROVIDER OHLYHOT TO BE ALLED BY
EFERVICE RECENER LIABLE TD PAY EERVICE TAX OR INFUT EERVICE DISTRIEUTOR

6#A. WHETHER THE AEE$EE3EE PROVIDING EXEMFTELVNCN TAXAELE FERVICE OR EXENFTED DOODE

mmummmammmmlm

mu.u-r--urnnr:ls.m

Hams : | Sanesn

Plaoa - | deind

| Dats - Izﬁm

Figure 4.6: ST-3 Print Preview
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4.6

Button Descriptions

Search: On clicking Search button, system populates all the results based

upon the search criteria entered

Cancel: The cancel button cancels the process and takes the user back to the

home page screen.

Print: This helps the user to take print out of the form.
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5 Revise ST3 Returns

5.1

5.2

5.3

5.4

Description

ST3 can be revised within 90 days of filing the Return. The Assessee is

allowed to change the Return only once after he has submitted

it.

Superintendent is allowed to prepare the Scrutiny Report either after Revision

of Return by Assessee, or after a period of 90 days of filing of the Return

Navigational Path

Link for revising the ST-3 Return can be accessed by the Assessee after he
has logged in successfully into the system. In the RET menu the Assessee will
click on the Revise ST3 sub-menu option under the Fill ST3 menu option. As
soon as he clicks on the same the system will populate the Search Form for the

Assessee on the screen.
The navigation path for the Revise ST3 is:

Logged in Assessee & RET a Fill ST3 & Revise ST3

Figure 5.1- Revise St-3 navigation screen

Attachments
There are no attachments in revising the ST3 Returns.

Approval Flow

No approval flow is involved.
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M’f% gﬁ“} CENTRAL BOARD OF EXCISE AND CUSTOMS
e . "
%:»,‘%;3%% Ministry of Finance - Department of Revenue
SOR PRA REF REG HELP RET
ACES - Home Logoed in sanrod1 Wiew Advance Payments |
Create Advance Payments
Fil 5T3 il
=FIL Revige 5T3
View ST3 EneTE
View Original ST3
® Copyright Infermation 2007
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5.5

Operating Instructions

Revision process is similar to amendment process of ST -3 in section 3. In case
of ST3 revision, the Assessee is allowed to change the Return only once after
he has submitted it while Assessee can amend the Return before its

submission.
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6 Advance Payment Returns

6.1 Description

ST3 Advance payment return form is used for filing advance return as per
Notification No. 31/2008-Service Tax. The Assessee can intimate with the
given information within 15 days for future advance payments of returns.

6.2 Navigational Path

Assessee can access the advance Payments after logged in successfully into
the system. In the RET menu the Assessee will click on the Create Advance
Payments option.

The navigation path for Create Advance Payment is:

Logged in Assessee & RET a Create Advance Payments

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET REP

ACES - Home Legged in =anrod1 View Advance Payments
Create Advance Payments
Fill 5T3

& Filing

View ST3

View Original ST3

@ Copyright Information 2007

Figure 6.1: Navigational path for the Create Advance Payment Screen

6.3 Attachments
There are no attachments in required in creation of Advance Payments.
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6.4 Approval Flow

No approval flow is involved in filing of advance payments

6.5 Operating Instructions

The System will provide an interface to Assessee for intimating the advance
payment details, this intimation would include, challan number, advance
amount deposited, date of payment and account head. The details submitted
would be validated with the challan details available in application through
NSDL data feeds: in case of any discrepancies system would display an error
message. If the details would be validated successfully, system will display an
acknowledgement with an intimation number, the intimation number would be
in following format: REGNO_ADV_DDMMYYYY_NNN e.g.
AAACB7461LSD001_ADV_12122008_001

&

£

CENTRAL BOARD OF EXCISE AND CUSTOMS

LY
e gg% Ministry of Finance - Department of Revenue
SDR PRA REF REG HELP RET
INTIMATION FOR ADWVANCE PAYMENT UNDER RULE 8(14) Logged in sanrog1
INTIMATION FOR ADVANCE PAYMENT UNDER RULE 6(1A)
Registration number :| TEMPADT7SSXSDOO1 | Assessee's Name :| ACCUEIL TOURS & TRAVELS
Address of Registered Unit :| #1023 BHARATH MANSION a=d AMBALA GPT adas asfkasf CHANDIGARH 110032
.. L o } [T OF DIV MULUND OF
Commissionerate :| MUMBAI-III | Division : [ MULUND | Range: MUMBAT-TTI
ADVAMNCE PAYMENT DETAILS
Salect S.No Challan Number * Amount * Date of Payment * Accounting Code *
- 1 |1234EE?1683288912345 10000 |23_."DE_."2[!1E 1234
[ Add | 3¢ Delete |
Total Amount : ||1DDDD
{All the fields marked with * are mandatory.)
e e —
& save |!Ea::’J Clear H_@ Cancel |

® Copyright Information 2007

Figure 6.2: Advance Payment Screen

Steps to be followed:
8 Registration details of the Assessee and return filing period are
automatically populated by the system
8§ Assessee can enter Challan number, Amount, Date of Payment and
Accounting Code.
Click on Add to add a new row in the application
Click on Delete to delete checked row of the application
Click on Clear to clear all the entries in the form
To cancel the process and return back to the homepage click on the
Cancel button
§ Click on Save will lead to confirmation screen

wn W W W
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Field Name Descripti Validation Example
on
Information pertaining to the Assessee
Registration This is the Automatically TEMPAO151
number 15  digit fetched and XSTO001
Service populated by the
Tax system.
registratio
n number
allotted to
the
Assessee
Assessee’s The name Automatically Anshul
Name of the unit fetched and
that is populated by the
registered system.
Address  of The Automatically 480 Premise
Registered address of fetched and I Udyog
Unit the populated by the Vihar Phase
registered system. I, Gurgaon
unit
Commission Jurisdictio Automatically DELHI -1l
erate n under fetched and
which the populated by the
Assessee system.
falls
Division Jurisdictio Automatically DIVISION -
n under fetched and v
which the populated by the
Assessee system.
falls
Range Jurisdictio Automatically I OF
n under fetched and DIVISION -
which the populated by the v OF
Assessee system. GURGAON
falls
Information pertaining to the return
Challan This is the Challan details 0012345111
number 20  digit available in application 2200612345
challan through NSDL data
number feeds
Allocated
to the
Assessee
by NSDIL
Amount Amount Numeric value Rs.1000
paid by
the user
Date Of Date of Present or Past 23/08/2010
Payment payment Date
of challan
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Accounting 8 digit Numeric value 00440003
Code accountin
g code
for
taxable
service

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

INTIMATION FOR ADWVANCE PAYMENT UNDER RULE 8(14) Logged in sanroé1
INTIMATION FOR ADVANCE PAYMENT UNDER RULE 6(1A)
Registration number :| TEMPAD7SSXSDOO1 | Assessee's Name :| ACCUEIL TOURS & TRAVELS
Address of Registered Unit :| #1023 EHARATH MANSION a=d AMBALA GFO adas asfkasf CHANDIGARH 110052
. ot o ) |1 oF DIv MuLUND OF
Commissionerate :| MUMBAI-III | Division : [ MULUND | Range : MUMBAI-TTI
ADVAMNCE PAYMENT DETAILS
5.No Challan Number Amount Date of Payment Accounting Code
i 12345671603200912345 10000 23/08/2010 1234
Total Amount : 10000
Submit | |f Modify | [BF Cancel |[Z  Print

© Copyright Infermation 2007

Figure 6.3: CREATE ADVANCE PAYMENT Screen2

Steps to be followed:

§ To submit the Advance Return Payment to the department press
Submit button

8 Click on Cancel button to cancel the process and return back to the
Homepage

8 Click on Print button to generate a printable version of the application

§ Click on Modify to modify the screen and will take Assessee to the first
screen for modification in the advance payment
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET

Returns - Advance Payment - Create - Confirm Logged in =anrogi

Advance Payment Intimation submitted successfully with Intimation Mo, TEMPAOTI8XS0001_ADV_23082010_001 .

© Copyright Information 2007

6.6

Figure 6.4: Response Screen

§ System displays a response message after successful submission of the
Return

§ System generates a unique source document number for the Return in the
format:

Registration number_Premise Code_ADV_Date_sequence
e.g.TEMPAQ798XSD001_ADV_23082010_001

Button Descriptions

Submit: With help of this button Assessee signs the electronic document and
submits it for further processing. The saved data on the confirmation screen will
be submitted to the database.

Modify: This will take Assessee to the first screen for any modification.

Cancel: The cancel button will cancel the filling process of the ST-3 form and
take the user back to the home page screen.

Print: This allows the Assessee to take print out of the application form.
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7 View Advance Payment

7.1 Description
This utility can be used by Assessee to view the Advance Payment Return

7.2 Navigational Path

The View Advance Payments search form can be accessed by the Assessee
after he has logged in successfully into the system, through the RET menu
item. In the RET menu the Assessee will click on the View Advance Payments
sub-menu option. As soon as he clicks on the same the system will populate
the Search form for the Assessee on the screen.

The navigation paths for the View Advance Payment search form is:

Logged in Assessee a RET aView Advance Payments

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET

ACES - Home Logged in =anrod1 View Advance Payments

Create Advance Payments
Fill 5T3

& Filing

View 5T3

View Original ST3

@ Copyright Information 2007

Figure 7.1: Navigational Path for View Advance Payments

7.3 Attachments
There are no attachments in revising the ST3 Returns.

7.4 Approval Flow

No approval flow is involved.
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7.5 Operating Instructions
The Advance Payments can be viewed by entering the duration range of the
filing period of returns to be searched. Advance Payments Intimation number
and Intimation date are populated by the system.

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET

Advance Payments - View Advance Payments Logged in =anrog1

SEARCH CRITERION

|D1_."EE_."2[!1D Ei_-_ﬂ . ‘ Till Date :

|§2 Search ||z Clear |

From Date :

[23msz00 | (B

5SlNo. Advance Payment Intimation No. Intimation Date

i TEMPAD7SEXSDO01 ADY 23082010 001 23/08/2010

@ Copyright Infermation 2007

Figure 7.2: View Advance Payment- Search form — Assessee

Steps to be followed:
§ Enter the From Date and To Date and Click on Search to populate
the records based on search criteria
§ Click on the Advance Payments Intimation number hyperlink to
view details
8 To cancel the process and return back to the home page click on the
Close button
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

SDR PRA REF REG HELP RET
INTIMATION FOR ADVANCE PAYMENT UNDER RULE &{1A) Logged in 2anrod1

INTIMATION FOR ADVANCE PAYMENT UNDER RULE 6(1A)

Registration number :| TEMPADT7SEXSDOO1 | Assessee's Name :| ACCUEIL TOURS & TRAVELS
Address of Registered Unit :| 1025 BHARATH MANSION asd AMBALA GPO adas asfkasf CHANDIGARH 110032
. o ] ] |1 oF DIV MULUND OF
Commissionerate :| MUMBAI-III | Division z | MULUND | Range : MUMBAI-TIT

Advance Payment Details

S5.No. Challan Number Amount Date of Payment Accounting Code
1 12345671603200912345 10000 23/08/2010 1234
Total Amount : 10000

|3¢  Close | =] Print

® Copyright Infermation 2007

Figure 7.3: Advance Payments View

Steps to be followed:
§ The selected Advance Payment is displayed to the user
§ Click on Print to view the Print Preview of the form in PDF format
8§ Click on the Close button to close the form and return back to the
home page

7.6 Button Descriptions

Search: On clicking Search button, system populates all the results based
upon the search criteria entered

Close: The close button cancels the process and takes the user back to the
home page screen.

Print: This helps the user to take print out of the form.
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8 Offline Utility for ST3 Returns

8.1

8.2

8.3

8.4

8.5

Description

Assessee can also file their ST3 returns using Offline Excel Utility by
downloading the same from ACES homepage or clicking on Download eFiling
Utility option of e Filing submenu under RET menu through login in the ACES
application.

Navigational Path

Offline Excel Utility can be accessed by the Assessee after he has logged in
successfully into the system, through the RET menu item. In the RET menu the
Assessee will click on the e Filing sub-menu option.

The navigation path for downloading e-Filling Excel Utility through the ACES
application is:

Logged in AssesseeaARET ae FilingaDownload eFiling Utility

The navigation path for downloading Offline Excel Utility through the ACES
Homepage is:

www.aces.gov.in aDownload Button& Excel Utility for Service Tax

Attachments

Assessee should attach the XML generated by the system for the Excel Utility
which he has filed successfully.

Approval Flow
No approval flow is involved.

Operating Instructions

The Assessee should follow the following steps for using offline utility:
Download the Excel Utility

Prepare the ST-3 Return

Validate each of the worksheets in the Excel Utility

Validate Return and generate XML

Upload XML

Check the status

ocukrwbE

101




ACES

USER MANUAL - SERVICE TAX - RETURNS

These processes have been described in detail as follows:

Download the Excel Utility:

To download the utility, access the ACES website homepage www.aces.gov.in,
press Download Button and then download the utility by clicking on hyperlink
for Excel Utility for Service Tax. Alternatively, click on Download excel utility
hyperlink to download the excel utility on your computer.

/= Welcome to ACES Homepage - Microsoft Internet Explorer, provided by Wipro Technologies

@‘n—‘, > | @] http:fivew, aces.gov.in] LIRSS Felbs

& snaglt &'

6 4 | @ welcame to ACES Homepage I G- B - & - [rpage - ThTos-
~

CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

to users in Belapur, Bengaluru LTU, Chennai LTU, Chennai Service Tax and Coimbatore Commissionerates. It will be available to users in B

About Us
What's New
Dowinload
Useful Links
Help

Central Excise

Service Tax

e-Payment

AUTOMATION OF CENTRAL EXCISE AND SERVICE TAX (ACES)

Register yourself with ACES to seek Assessee registration; to file tax return, claims and intimations and for tracking their status

Best Viewed at 1024 x 768 Resolutions | Internet Explorer 6.0-Later Versions

~

Done € Internat F100% T

Figure 8.1: ACES Homepage for Downloading the Utility

Steps to be followed:
§ Type www.aces.gov.in in the Internet Browser and press enter
8 Press the Download button
8 Click on the hyperlink for ‘Excel Utility for Service Tax’
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

PRA REF REG HELP RET REP
Logged in sanro81

ACES - Home

View Advance Paymentz
Creats Advance Payments

Fill5T3

& Filing Download eFiing Utility
e '_3 3 Upload File

View Original 5T3 i b

- © Copyright Information 2007

Figure 8.2: Navigation Screen for Downloading the Utility

Steps to be followed:
§ Click on the RETae Filinga Download eFiling Utility

CENTRAL BOARD OF EXCISE AND CUSTOMS

SDR You have chosen to open RET
File Dovwvnlozcd

ACES-EFiling-5T3.zip ficdjcli11

which is a: WinZip File
from: http:f10.105.103.69:5955

Download excel utility What should Firefox do with this file?

) Open with | WinZip (defaulty ~

[ Do this automatically For files like this From now on.

Ok I [ Cancel

@ Copyright Information 2007

Figure — 8.3: Second screen of Download Excel Utility

Steps to be followed:
§ Select the radio button “Save to Disk” and press OK
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Prepare the ST-3 Return:

There are few Pre-requisites / Pre-conditions for the Assessee before he
begins with Excel Utility:

The system should have Microsoft Office Excel 2003 or above

The system should have file compression software to unzip excel utility
file

Ensure that the latest Excel Utility has been downloaded

Ensure that the Macros are enabled in the Excel

Ensure that the System Date is correct

Once utility is saved onto the computer as described above, open the utility and
refer the detailed Instructions Sheet embedded within the utility before using
the same.

Use the excel utility to prepare ST3 return and click on Validate & Submit
button on the last page to generate XML file. The XML file will be saved in the
same folder where the download utility is saved by the Assessee.

Upload XML :

To upload the ST3 return click on Upload File option of e -Filing submenu under
RET menu.

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

PRA REF REG HELP RET

ACES - Home Logged in sanro81 Wiew Advance Payments

Create Advance Payments

Fill ST3

& Filing
View ST3

View Original ST3

Download eFiling Utility
Updoad File
View Status

© Copyright Information 2007

Figure — 8.4: Navigation Screen to upload the XML file
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f%ﬁk CENTRAL BOARD OF EXCISE AND CUSTOMS
t%%—?é% Ministry of Finance - Department of Revenue
SDR. PRA REG REF RET HELP
File &Aftachment Logoed in lalts Siggn Ot

UPLOAD ST3 RETURN

Registration number :  AERPASTZ3DSD0O0L Assessee's Name :  Anushree Tiwari
Address of Registered Unit :  11/32 Padam Towar D/G Sita Nagar Rambagh Rambagh Murbai MAHARASHTRA 282006
Commissionerate : MUMBAI-Y Division : ANDHERI Range : I OF ANDHERI DWN
Return for the period : | April-September |« Financial Year : | 2007-2005 » |+

Attach Returns File : |CiDocuments and Sett r *

Revised Return @[]
| & Save ||z Clear ||FF Cancel |

(Field=s mar ked with * are mandatory.)

@ Copyright Information 2007

Figure — 8.5: Main Screen to upload the XML file

Steps to be followed:
8 Registration details and Jurisdiction of the Assessee are auto-
populated in this page
8 In this page select period and financial year of return for which
assessee is uploading the ST3 return
8 Click Browse button to select the XML file of the ST3 return. In case of
uploading the revised return select the check box
§ Select the option whether the Assessee is submitting revised return or
original
Click on Save to see the confirmation screen for uploading file
Click on Clear to clear the contents of the fields entered
Click on Cancel to cancel to process of uploading the return

w W

T2
()’@, s Ministry of Finance - Department of ]E}evenue

{Cff@\ CENTRAL BOARD OF EXCISE AND CUSTOMS

File Attachment Logaed in lalits

UPLOAD ST3 RETURN

Registration number : AERPAST7ZZDSDO01 Assessee’'s Mame @ Anushree Tiwari
Address of Registered Unit :  11/32 Padarm Tower DG Sita Magar Rambagh Rambagh Mumbai MAHARASHTRA 252006
Commissionerate : MUMBAI-W Division : AMDHERI Range : I ©F AMDHERI DWH
Month of filing of 5T-3:  April-Septermber Year: ZO007-2008

Attach Retumns File : C:\Documents and SettingstanoopaghDesktophAnoophARCDEL234FKD001_820200812231PM, xml

Revised Return : Mo

& save |[E submit |  Modify | [B¥ cancel |

@ Cnpyrigm Information 2007

Figure — 8.6: Confirmation View: Upload XML file
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Steps to be followed:
8 Click on Save to fill the returns for other premises
§ Click on Modify to modify the contents of the fields entered
8 Click on Submit to freeze the return
8 Click on Cancel to cancel to process of uploading the return

@fﬁ?& CENTRAL BOARD OF EXCIFE AND CUSTOMS
Z\é\zi,ﬁcjﬁ%ﬁ’& Ministry of Finance - Department of Revenue
e
SDR PRA REG REF RET HELP
File Attachment Logoed in lalita Sigr Ot

Your file has been uploaded successfully, Please view the status after one business day.

& Copyright Information 2007

Figure — 8.7: Response Page
Check Status:
The status of ST3 returns submitted can be viewed after one business day of
submission. The status of return can be either ‘Uploaded’ or ‘Filed’ or

‘Rejected’.

To view the status of submitted ST3 returns click on View Status option of e -
Filing submenu under RET menu.
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CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

PRA REF REG HELP RET

ACES - Home Logged in =anrod1

View Advance Payments

Create Advance Payments

Fill 5T3

e.Fulng - Download eFiling Utility
LR Upload Fiic

Views Original ST3 Vidw Siaia

(& Copyright Information 2007

Figure — 8.8: Navigation Screen for viewing Status

_af'jj;; CENTRAL BOARD OF EXC[$E AND CUSTOMS
@@:};’% Ministry of Finance - Department of Revenue
SDR. PRA REG REF RET HELP
=Filing status Lociged in lalt= Sign Ot

Search Criteria - 5T3

Registration Number : AERPAST2ZDSDOOL Assessee Mame : Anushres Tiwar

Month From(dd /mm fyyyy) : ;'51'}1 'é}:'zﬁ'u'é' Month To(dd /mm fyyyy) ¢ "i"éfﬁi-,-;é-n-ﬂmeu

| |42 Search | 3 Close |

| No Records Found

REMARKE

Status

* UPLOADED denotes that return is uploaded and under processing. Please view after sometime.

+ FILED denotes that uploaded return is accepted by systermn

+ REJECTED denotes that return could not be processed due to errors. This return need to be corrected and uploaded again.
Flease click at the hyperlink to view the errors.

2 Copyright Information 2007

Figure — 8.9: Search Screen for listing up the Status

Steps to be followed:

8 Registration details and Jurisdiction of Assessee are auto-populated in
this page

§ Select the ‘Month From’ and ‘Month To’, the period for which the
Assessee wants to search the Status

8 Click on Search to view the status of Return(s) submitted through e-
Filing

8 Click on Close to stop the action and take the user to the homepage
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CENTRAL BOARD OF EX@[SE AND CUSTOMS

Ministry of Finance - Department of Revenue

FRA REG REF RET HELP
eFiling status Logoed in lalita Sign Ot
Search Criteria - 5T3

dMonth Fromidd /mm fyyyy) @ D1.."1 2,."2008

Registration Number : AERPAST23DSDO0L Assessee Mame :

Month To(dd /mam fyyyy) =

5l.Mo.

* UPLOADED denotes that return is uploaded and under processing. Please view after sometime.

# FILED denotes that uploaded return is accepted by system

* REJECTED denotes that return could not be processed due to errors. This return need to be corrected and uploaded again
Flease click at the hyperlink to view the errors

arch | (3  Close 1
Returms Number Name Date of Filing status
AERPAS7ZIDSDO01_ST3__ 042007 Anushree Tiwari 19/01/2009 UPLOADED
AERPASTZELSDO01_STE_ Anushree Tiwari 080142008 FILED
AERPASTZ3DSDO001 ST3 052007 Anushree Tiwari 02/01/200%9 REJECTED

REMARKS

Status

® Copyright Information 2007

Figure — 8.10: Screen showing various Status
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Steps to be followed:
8 Registration details and Jurisdiction of Assessee are auto-populated in

this page

§ Status Uploaded denotes that the return is under processing by the
system

8§ The status Filed denotes that the return has been accepted by the
system

§ The status Rejected denotes that the return during validation of
Registration Number, Year or Period of Return contained errors and
was rejected. Returns which are rejected can be amended and re
submitted.

8 Click on the hyperlink for Return Number to see the reason of
rejection of the Return

f{fﬁ CENTRAL BOARD OF EXCISE AND CUSTOMS
Mﬁg : Ministry of Finance - Department of Revenue
-SDR FPRA REG REF RET HELP
eFiling status Loged in lalita Sign Out
Return Errors.
Return has been rejected for the following errors :

* Uploaded return Filed Month and Year Does not match with provided month and year in xml

X Close |

@ Cnpyr_ight Information 2007

Figure — 8.11: Screen showing reason of rejection of ST3 Return by the
system
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8.6

Button Descriptions

Save: Click on Save to upload the ST-3 Return File

Clear: Click on Clear to clear the contents of the fields entered
Cancel: Click on Cancel to cancel to process of uploading the return
Submit: Click on Submit to freeze the return

Modify: Click on Modify to modify the contents of the fields entered
Search: Click on Search to view the status of Return submitted

Close: Click on Close to stop the action for searching the status
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