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Filing a S01 Return  

Tax Administration Jamaica has completed some enhancements related to 

Filing a S01 Return effective April 1, 2020.  

 

Step 1:  Click “Login” from the TAJ website 

 

 

 

 

 

 

 

 

 

 

 

Step 2:  Enter Username and Password then click Sign In 
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Step 3:  Under “File and Pay the following Taxes” select Payroll Deductions 

(S01, S02) OR File Returns, Pay Taxes or Access Accounts 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4:  Upon registering for a Payroll account, select PAYE under “Account 

Type” 

 

 

 

 

 

 

 

 

 

 

OR 
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Step 5:   Click on File Return that correspond with the period for which the 

Return will be filed 

 

 

 

 

 

 

 

 

 

Step 5a:  Choose Manual Entry for less than five (5) employees then click 

Next. 
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i. Insert all relevant information relating to Employee Emoluments   

 

 

 

 

 

 

 

 

 

 

 

 

NB:  The completion of the employee information will automatically populate 

the Total taxes 

 

ii. Enter the NIS for the Employer and Number of persons employed for 

the month, based on Employee Information entered previously, then 

click Next. 
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iii. Details of Statutory Contributions will be displayed.  Click Save Draft to 

save information entered before submitting or click Next to proceed. 

 

 

 

 

 

 

 

 

 

 

 

iv. Review details entered then click Submit 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

OR 
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v. After reading the declaration, click OK to proceed with submission. 

 

 

 

 

 

 

vi. Confirmation number is generated upon successful completion. 

 

 

 

 

 

 

 

 

Step 5b:  Choose Upload Excel File for five (5) or more employees and then 

click Import. 
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i. The Excel file should be in the below format: 

 

 

ii. Choose the completed Excel file to be uploaded and then click Import 

 

 

 

 

 

 

 

 

 

iii. After successfully uploading the file, click Next 
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iv. Details of Excel upload will be populated for review, click next to proceed 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

v. Enter the Number of persons employed for the month based on the 

amount populated via the Excel upload then click Next 
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vi. Review the Statutory Contributions, then click Next 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

vii. Submit the S01 form after reviewing 
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viii. Read declaration then click OK to proceed with submission 

 

 

 

 

 

 

 

 

ix. Confirmation number is generated upon successful completion. 

 

 

 

 

 

 

 

 

 

 


