
Generating a Direct Funds Transfer (DFT) Number 

 

1. Log into your RAiS account.  

 
 
 
 

2. From the I want to menu select Generate Payment Advice 

 
 
 

3. The Introduction page is displayed giving information about the service, what you need and 

after you are finished.  Click  

 
 



4. Your list of Tax Accounts are displayed with the respective balances shown 

 
 
 
 
 

5. Click on the Payment amount link shown as 0.00 for the Account on which payment is being 

made, then click  

 



6. All periods and their balances are shown.  Select the payment type for the period on which you 
wish to make a payment, then enter the amount being paid (If different from that displayed).   

 
 
 
 
 

Or, Click on Balance link if the amount displayed is being paid. Then click  

 
 
 



7. This action takes you back to “My Accounts” repeat steps 5 and 6 to add other Tax Accounts on 
which payment is to be made.  Click  after you have completed this stage. 

 
 
 

8. The final intended payment information is displayed.  Read message and select checkbox 
(Mandatory) then click  

 
 



9. The Confirmation is displayed with a confirmation number and instructions to view the payment 
advice containing the Direct Funds Transfer (DFT) Number.  Click  to close. 

 
 
 

10. To view the payment advice, click on Correspondence then  

 
 

 
 
 
 

11. A list of letters is displayed for your viewing.  Click on Payment Advice from the list to display 
the Payment Advice. 

 
 
 
 
 
 
 
 
 
 
 
 
 



12. The Payment advice is displayed with the Direct Funds Transfer Number shown 
 

 


