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How-to Request Permitted Accounting Period Approval via eServices   

 

A request for approval for a Permitted Accounting Period can be made on eServices by any taxpayer 

who desires to have his accounting period altered to another day other than December 31st   (or to revert 

to the original filing date of December 31st if period was changed previously). The request must be 

made at least 60 working days prior to the start of the proposed accounting period. 

 

Following submission of the request(s), an advisory will be sent via Letter of Approval / Rejection to the 

applicant after the request(s) has been processed by a TAJ Officer. 

 

The following guides the process of requesting approval for Permitted Accounting Period (PAP) on 

eServices.  

 

 

STEP 1 (Navigate to the ‘Request Permitted Accounting Period Approval’ Option) 

SELECT from eServices Home screen  
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STEP 2 (Initiate Permitted Accounting Period Request) 

From the Applications header, SELECT  

 

 

 

STEP 3 (Review the Information Screen) 

Read the instructions then CLICK to proceed. 
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STEP 4 (Enter General Information) 

ENTER information, fill all ‘required’ fields. Then CLICK  
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N.B: Existing businesses will proceed to STEP 5A while new businesses will advance to Step 5B. 

 

STEP 5A (Substantiate Request- For Existing Business) 

INDICATE the reason for the request (Select at least one), then proceed to fill all required fields. Then, 

SELECT to continue. 
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STEP 5B (Substantiate Request- For NEW Business) 

INDICATE the reason for the request (Select at least one), then proceed to fill all required fields. Then, 

SELECT to continue. 
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STEP 6 (Affirm Declaration) 

SELECT the checkbox to declare accuracy of information enter. Then CLICK to continue. 
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STEP 7 (Review Request) 

the application. Verify that all fields are filled with the correct information. Then 
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STEP 8 (Confirm Submission) 

SELECT on message pop-up to confirm submission. 

 

 

 

 

 

 

 

 

 

 


